A Collaborative Document created during the workshop

I try to always . . .
· Have them use their planners
· Be repetitive
· Run a DARS—either in advance or with them
· Explain structure of advising, what they can come to you for
· Remind them that their first schedule may not be perfect, it will be easier for the subsequent quarter (which gives a good moment to remind them of registration times)
· Begin with an overview of what you’ll be doing, ask if there’s anything you missed or what they want to accomplish out of the meeting
· Give them time to decompress,  a place to say how things are going in their day so far.
· Use an email window to send links you discussed.
· Finish off by suggesting when you might see them again—dept. event, registration

Here’s what works for us . . .
· Clarifying their interests, beginning to set some goals or directions of inquiry
· Tell them about honors or other options that seem relevant to this student.
· Ask them how committed they are to this discipline
· Talk about the department culture

How do YOU make people feel welcome?
· Introducing them to someone else in your department who might share an interest
· Recommend that they find a place on campus they like
· If they register online in your office you can really help them familiarize themselves with campus/their courses
· Candy bowl
· Ask them about something they know about
· Mini tour

