Call for proposals to host  ICLS 2004

The conference committee of the International Society for the Learning Sciences invites proposals from organizations interested in hosting the Sixth International Conference on the Learning Sciences.  

The ICLS conference series is dedicated to the advancement of inter-disciplinary research on learning and education by bringing together a diverse community of international researchers.  Since the first conference in 1991, ICLS has gained a reputation as a venue for high quality research presented in a welcoming community setting.  Prior ICLS conferences have been held in Chicago, Atlanta, Ann Arbor, and Seattle.  

Beginning with ICLS 2004, the conference will be sponsored by the International Society of the Learning Sciences.  The society will select a host and location from the proposals that are received in response to this call.  Throughout the process of planning and implementing the conference, the Society will provide logistical support.  

To enable ISLS to make an informed choice and to help local organizers begin the process of planning, the conference committee has put together the following guidelines for preparing a proposal.  

A copy of a completed proposal, together with a signed cover letter from the local organizer(s) should be submitted by April 15, 2003 to:
Daniel Edelson

Northwestern University

2120 Campus Drive

Evanston, IL 60201

Proposal Guidelines

The proposal should begin with a brief overview summarizing the advantages of the proposed site and hosts for the conference, including benefits of the location, strengths of the hosting institution and organizers, and any special opportunities offered by the location or hosts.  

In addition, the proposal should include the following information: 

Organization

1. An individual to serve as point of contact for correspondence (and his/her contact information)

2. A list of local organizers, their organizational affiliations, and their proposed roles, including (but not limited to) conference chair(s), program chair(s), doctoral consortium chair(s), workshops & tutorials chair(s), and publications chair(s).  Organizers are encouraged to review the list of chairs from recent conferences in considering the roles that they establish.  The proposal should indicate which organizers are members of ISLS and describe any previous experience organizing ISLS or other conferences.  

3. A plan indicating who will be responsible for: conference finances, including budget,; pursuing sponsorship and external funding; conference logistics; and publicity. 

4. A plan for administrative and clerical support of the organizers.  

5. The endorsement of an institutional representative (Provost, Dean, and/or Department Chair)

Program

1. Proposed theme

2. Proposed special sessions

Logistics

1. Proposed dates.  (Dates should be between June 1 and July 31, 2004.  Dates outside that range will be considered, but only for a compelling reason.)

2. A description of the facilities that will be used for the meetings, including number of rooms and their capacities.  

3. A description of the housing alternatives that will be available for participants with estimated costs, distance and transportation options to/from the possible meeting venues.  (Organizers should attempt to obtain low-cost housing for graduate students and travelers on tight budgets.)

4. A description of accessibility for national and international travelers (i.e., closest domestic and international airports, available ground transportation)

5. Possible site(s) and format(s) for a banquet or special social event

Financial

1. Preliminary budget.  (Organizers may contact the conference committee for samples of recent budgets.)

2. Financial or in-kind contribution from the hosting organization (optional)

3. Commitments for external funding or in-kind contributions (optional)

4. Plans for soliciting external funding or support

The conference committee recognizes that all elements of the proposal are tentative.  Where there are several possibilities (e.g., for meeting locations), the proposal should indicate that.  Where concrete commitments have already been obtained, the proposal should indicate that as well.  

Criteria for Evaluating Proposals 

The conference committee will use the following criteria in evaluating proposals: 

· Conference organizers 

· Have they been active and contributing members of the ISLS community?

· Do they have all the important roles covered? And enough people involved to make it manageable?  [Clarified question that previously just asked if they had a good organizational structure] 

· What experience do they have with conference organizing? 

· How strong does the support of the local institution appear to be?

· Is there a plan for administrative support?  [added here, and in 

· Program

· How well does the theme focus attention on important issues for the field? 

· Will the theme and program elements attract broad and diverse(disciplinary, cultural, and geographic) participation ?

· Are the theme and program likely to attract new participants to the conference? 

· Location

· Is the proposed location desirable for conference participants (e.g., is it a popular tourist destination or off the beaten track)? 

· How convenient and affordable is travel for both domestic and overseas participants?

· Does it bring the conference to a new location?  

· Facilities

· Are the meeting facilities appropriate and convenient to housing?

· Is inexpensive housing available for graduate students and others with limited budgets?

· Are there sites or opportunities for special conference events (banquets, social events) that have special appeal?

· Dates

· Are the dates within the acceptable range for conference?  

· Have the organizers checked for potential conflicts with other conferences?

· If the dates are outside the range, is the organizers argument for those dates compelling?

· Finances

· Are conference fees affordable for different levels of participants? [Delete this one because it’s not realistic to set fees this early in the process]

· Is the proposed budget realistic?  [I think the best way to deal with everyone’s concerns about the difficulty of budgeting is to make sure they start out with a realistic assessment of costs]
· Do the organizers have a sound plan for pursuing external funding, including someone  identified with this responsibility? [Revised to eliminate estimates of likelihood of landing funding]
Contacting the committee

For questions or additional information, contact the Conference Committee chairs:  Daniel Edelson (d-edelson@northwestern.edu) and Barry Fishman (fishman@umich.edu).  
