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Purpose 

 How to cancel a class registration as a learner. 

Procedure 
 1. Login to the Learning Hub. 

2. Go to your Learner Dashboard by clicking the My Learner Dashboard button on the home page 

 
 3. The class that you are registered will show on your Learner Dashboard under Timeline as the next training 

activity. 
 

 
 4. To cancel the class click the arrow next to View Details and then Cancel Registration 
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 5. Select the check boxes in front of the courses/classes you would like to cancel.  And then click Cancel 

Marked 

 

 
  
 6. Once clicked you are returned to your Training Schedule now minus the class you cancelled. 



Learner Mode – Cancelling a Class  

 
   

 

Version 
2015.1 

Revised 12/8/2015 Page 3  

   

 

 
 

 


