UNIVERSITY OF WASHINGTON

DEPARTMENT OF EPIDEMIOLOGY

SCHOOL OF PUBLIC HEALTH
Student Travel Request Form

2011-2012
To request travel funds, fill out this form completely, attach a copy of your abstract acceptance, and submit them to Barb Byrne Simon, Box 357236 or FAX 543-8525.  You will be notified via email if we are able or unable to approve your request for funding.
Name: ___________________________
Date: _______________________________

Dept:   ___________________________
Mailstop: ____________________________

Office Phone: _____________________

Home Phone: _________________________

e-mail: ___________________________
FAX: _______________________________

Meeting: __________________________
Meeting dates: ________________________

Meeting place: _____________________
Date abstract due: _____________________

Date of notification of abstract acceptance: _________________________________________

Signature of faculty advisor: _____________________________________________________

The UW sets a maximum lodging rate of $70 per night and a maximum per diem meal rate of $46, except in those cities identified as “high cost.”  To find out if the city you are visiting is high cost and what the food and lodging cost caps are, visit: http://www.washington.edu/admin/finserv/travel/per.diem.html
Maximum lodging rate at conference location:                       
$
Maximum meal/per diem rate at conference location:      

$

Airfare




$ ___________________


Registration fee:


$ ___________________


Lodging: cost per day x____days
$ ___________________


(3 days max)


Meals: cost per day x______days
$ ___________________

 
(3 days max)


Total Projected Costs


$ ___________________


LESS funding from Other Sources
$ ___________________


TOTAL REQUESTED FROM EPI
$ ___________________


MAXIMUM OF $750
Please note:

●
You must be enrolled in the Epidemiology program.

●
You must be presenting a paper or poster to receive funding.

●
You may receive funding for one meeting per year (July 1 through June 30) for a maximum               of $750.

●
Students with other sources of travel funds (grants, fellowships, etc.) should apply for those funds first in order for the department to help as many students as possible.

●
All travel arrangements (requisitions, reimbursements, etc.) will be handled by this Department.  Please check with Edna Ramos  543-7405.

●
Reimbursement must be requested within 30 days of travel otherwise your travel award may be reawarded to another student.

Direct questions to Barb Byrne Simon, 685-1829
