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A.  OVERVIEW OF ACADEMIC PROGRAMS

A.1 DEGREE PROGRAMS
For more detailed admissions information, consult the Epidemiology Department admissions website at http://depts.washington.edu/epidem/adm/. 

Primary Degree Programs

Master of Public Health (MPH):  The purpose of the MPH degree program is to combine broad training in public health with specific training in the principles and methods of epidemiology. The degree requirements include course work in epidemiology, biostatistics, health services and environmental health; a practice experience in a public health agency (practicum); and completion of a research-based master's thesis. The degree is appropriate for individuals who possess an MD, DVM, DDS, ND, or PhD degree who seek a career in public health practice or academia, or medical students interested in a combined MD/MPH program. We also consider exceptional individuals with a Bachelor's degree and health-related background who seek the MPH to prepare for a master's-level career in public health practice or research or who plan to apply to the PhD program in Epidemiology after completion of an MPH. Three tracks are available. 1) Global Health (requires two years of health science work experience in a developing country), 2) Maternal and Child Health (requires two years work experience in MCH), and 3) General Track (students specialize by selecting specific electives and thesis topic).

Master of Science (MS):  The MS program offers research training in epidemiology. The program includes course work in epidemiology and biostatistics, and a research-based master's thesis is required. This degree is appropriate for physicians or other health professionals who prefer a more focused program than the MPH to prepare for research and teaching careers. We also consider exceptional individuals with a Bachelor's degree who are interested in master’s-level research careers, such as research project coordinator, or who plan to apply to the PhD program in Epidemiology after completion of the MS degree. 

· MS Clinical Research Track: The Clinical Research Track in Epidemiology is chiefly intended for professionals who have already completed clinical training and who plan to conduct research with patients in health care settings as a significant part of their future career. The track builds on the MS program in Epidemiology, adding several specific course requirements that are relevant to clinical research.

Doctor of Philosophy (PhD) In Epidemiology:  This program is intended to produce future academicians, highly qualified as independent investigators and teachers, and well-trained practitioners of epidemiology. The program includes course work in epidemiology and biostatistics and also requires the development and execution of an independent dissertation research project.  

Candidates are considered for admission into the PhD program who have 

1)
prior graduate training to the master's (or doctoral) degree level in a health-related field from a US university,

or 

2)
anticipated medical training within the context of a concurrent MD/PhD program at the University of Washington. 

Exceptions to the US master’s requirement may be granted in very rare cases for those with substantial public health research experience, which usually should be demonstrated by at least one (preferably more) first-authored, quantitative research paper in the field of epidemiology, or a related public health discipline, of equivalent quality to a master’s thesis in this department, published in an English language peer-reviewed journal. Meeting this requirement does not guarantee admission directly to the PhD.

Acceptance of a graduate student into a program of study leading to the doctoral degree is not implied by admission to the Graduate School, but occurs after appointment of a Doctoral Supervisory Committee and successful completion of the General Examination.

Application to PhD Program from a UW MS/MPH:  A student enrolled in the MS or MPH degree program in Epidemiology at the University of Washington who wishes to continue working towards the PhD in this Department may apply to the Admissions Committee during his or her second year. Students who have taken the Preliminary Examination, but not achieved a passing grade will not be considered.  Applicants with a previous US doctorate must submit either General Test GRE scores or pass the Preliminary Exam to be considered. The deadlines are December 15, or August 1 if the Preliminary Exam is passed at end of the second year.
Master's degree students, except those with a U.S. doctorate who are admitted to the PhD program must complete all of the requirements for the master's degree prior to the General Examination. 

Application instructions are at http://depts.washington.edu/epidem/adm/phd_internal_app.shtml.
Concurrent Degree Programs

Concurrent Molecular and Cellular Biology (MCB) PhD/Epidemiology MS Program: The growing interest in population- and patient-oriented health research that combines epidemiologic methods with the rapidly expanding advances in molecular biology and genetics has increased demand in academia and industry for basic scientists who have interdisciplinary and translational training. Areas of emphasis within the MCB program that are particularly amenable to such interdisciplinary training include, but are not limited to, cancer biology, virology, immunology, and human genetics. The goal of the MCB-EPI training program is to prepare basic scientists for such careers. First year graduate students who are currently enrolled in the UW MCB program may apply to obtain an MS degree in Epidemiology concurrently with their PhD degree. More information about the MCB-EPI program can be found at http://depts.washington.edu/epidem/program/mcb_epi.shtml.
MD/MPH Program:  The Department of Epidemiology offers an MPH concurrent with an MD at the University of Washington. Students must apply to and be admitted to both the School of Medicine and the Department of Epidemiology. The concurrent program allows students to count 12 credits toward both degrees. Out-of-state and international students should note that only a very small percentage of non-resident students are admitted to the School of Medicine. Concurrent degree students spend the first two years of the program in Medicine. Usually in the first year, students apply to Epidemiology to earn an MPH beginning in the third year. Normally students spend their third and fifth years earning an MPH. During their fourth and sixth years, they return to the School of Medicine for clinical training.  Applicants should consider that many physicians change their areas of interest as they progress through medical school. Students are often better prepared to make maximum use of an MPH after completing their residency training. Also, there is considerably more funding at higher levels for physicians than for predoctoral MD/MPH students. RA tuition waivers do not apply to medical school tuition and medical students usually do not have time to hold an RA position. More information is at http://depts.washington.edu/hservmph/mdmph. 
MD/PhD Program:  The Department of Epidemiology is pleased to consider PhD applicants interested in the concurrent MD/PhD program, which is often partially funded by the Medical Scientist Training Program (MSTP) of the National Institutes of Health. The GRE is waived for MSTP applicants. We also consider medical students who are not part of the MSTP program for admission to the PhD, but they must submit GRE scores. Students spend the first two years of the concurrent program in Medicine. Usually in the second year, students apply to a specific department to earn a PhD beginning in the third year. During the third year, MSTP students continue to receive a stipend from the MSTP program, but also receive a supplement from their PhD program. From the fourth year through approximately the sixth year, MSTP students pursue the PhD. In order to participate in the PhD program in Epidemiology, an MSTP student must find an advisor who can guarantee supplemental funding for his or her third year and complete funding, at the MSTP level, from the fourth year through completion of the PhD, which may require more than three years. Securing such a commitment could be difficult because the Epidemiology Department is dependent on NIH funding of limited duration. Epidemiology is not responsible for providing or supplementing funding for admitted MSTP applicants. It is the responsibility of the MSTP applicant to find funding for the PhD. Participants may work with the Epidemiology Program Office for assistance in contacting appropriate faculty members. MD/PhD applicants who are not part of MSTP follow the same schedule, but are not required to secure funding prior to being considered for admission. Upon completion of the PhD, students return to Medicine to begin their clinical training. Application information is at. http://depts.washington.edu/epidem/program/sphcm_internal_app.shtml.
Admission Criteria to Graduate Programs:  Admission to all graduate programs is highly competitive and is based on evaluation of the applicant's 1) background in epidemiology or other health-related fields (such as medicine, nutrition, nursing, biology, genetics, mathematics, or anthropology), including his/her prior areas of study and work experience, 2) undergraduate and graduate grades, 3) GRE scores (except for master’s degree applicants with a prior doctorate from a U.S. university, MD/MPH applicants, and MD/PhD applicants funded by MSTP), 4) TOEFL score for international applicants, 5) letters of reference, and 6) the applicant's goal statement. Personal interviews are not required for the admission process. Applicants do not need to locate faculty mentors in advance in order to be admitted but are advised to contact faculty members with similar areas of interest in advance of application. Information: http://depts.washington.edu/epidem/adm/. 

A.2 GRADUATE CERTIFICATE PROGRAMS:

Any student enrolled in a graduate degree program at the University of Washington who meets the prerequisites may apply for a graduate certificate program. Some certificate programs admit Graduate Non-Matriculated (GNM) students. Certain certificates require application prior to or at the beginning of the first quarter of enrollment in a graduate degree program in order to finish within two years. A graduate certificate will appear on the student’s transcript. Core (major, required, non-elective) courses may not be counted for both a certificate and a degree program.

Basic and Advanced Clinical Research Methods 

Clinical researchers play a critical role in helping to move new knowledge from the laboratory bench to the practitioner’s office and ultimately to health care systems and communities. 

The Basic Clinical Research Methods Graduate Certificate Program is intended for individuals with a clinical background who seek a basic introduction to research methods but who do not plan to seek a master’s degree. The program’s emphasis is on acquiring basic skills in research design, data analysis, and application of this new knowledge through a capstone project.

Information: http://depts.washington.edu/epidem/program/
The Advanced Clinical Research Methods Graduate Certificate Program is intended for aspiring clinical researchers who have already completed a master’s program in a relevant discipline (such as epidemiology or health services research), but who desire additional advanced and specialized coursework in research methodology. The program involves advanced courses in epidemiologic methods and biostatistics, including design of clinical trials. 

Information: http://depts.washington.edu/epidem/Certificates/Advanced_Clinical_Research_Certificate.htm
The formal requirements can usually be met within one calendar year, beginning in Summer or Autumn Quarter. Students who are not already enrolled in a graduate or professional degree program at UW will pursue the program in Graduate Non-Matriculated status.  Students who are enrolled in a degree program in Epidemiology at the University of Washington, or who plan to apply in the future, should not earn a clinical research methods certificate, because the core coursework may not be counted for both a certificate and a degree.
Graduate Certificate in Global Health: 

The program emphasizes the sociopolitical, economic, and geographic factors that, in addition to biomedical factors, have an impact on health in developing countries.  This is an excellent option for students interested in international health, but who lack two year’s health sciences work experience in a developing country (required for the MPH Program in Global Health).  It includes almost all the same international health coursework as the Global Health MPH. Information: http://depts.washington.edu/deptgh/programs/gradcertgh.html 
Graduate Certificate in Maternal and Child Health

The Graduate Certificate in Maternal & Child Health is designed to offer a coherent course of study for students interested in MCH content and tools.  The coordinated sequence of courses are intended to give graduates an overview of the historical, political and legislative basis for health and social services for mothers and children in the United States, and to introduce students to the etiology and prevention of maternal mortality and major health problems, and the etiology and prevention of child mortality and morbidities associated with biomedical or psychosocial risk. Information: http://depts.washington.edu/mchprog/certificate/ 
Graduate Certificate in Public Health Genetics

The emerging field of Public Health Genetics can be defined as the application of advances in human genetics and molecular biotechnology to improve public health and prevent disease.  The mission of the Institute is to provide broad, multidisciplinary training for future public health professionals, to facilitate research in public health genetics, and to serve as a resource for continuing professional education.  

Information: http://depts.washington.edu/phgen/certificateprogram/Certificate.shtml 

Multidisciplinary Graduate Certificate in HIV & STIs:

The program provides training and context for the global AIDS epidemic, arguably the most pressing public health issue of our time. It aims to equip future professionals in health and social science disciplines to address the complex interplay of biomedical, social, economic, gender, political and geographic factors that impact the spread and disease course of AIDS and sexually transmitted infections. Controlling these epidemics will require comprehensive strategies across sectors and countries; this program will provide a framework and interdisciplinary foundation for making this possible. 
Students will interact with professionals currently working in the field of AIDS & STIs in clinical, research, and program management capacities. Information: http://depts.washington.edu/cfas/training/grad_cert/ 

Other Public Health Graduate Certificates:

A number of other certificate programs, which are less epidemiology related, are listed in the SPHCM Academic Catalog at http://sphcm.washington.edu/publications/catalog.asp.

A.3 POSTDOCTORAL TRAINING PROGRAMS

Postdoctoral fellows who do not seek a degree are not required to enroll as graduate students. Holders of any relevant doctoral degree (e.g. MD, DVM, DDS, PhD) desiring specialized research experience under the direction of a senior faculty member are judged on an individual basis and accepted into training when an appropriate faculty member is willing and able to undertake the needed supervision, and when stipend support is available. Such training experience ordinarily should be for no less than one year and no more than three years.  The University does not allow applicants with a PhD in Epidemiology that is more than 5 years old to be awarded a post-doctoral position.  A petition may be possible for foreign PhD degrees

B.  GENERAL REQUIREMENTS FOR ALL DEGREES

It is very important that students reading a paper version of this document check the web version for updated requirements at http://depts.washington.edu/epidem/CurrentStudents/.
B.1 LEARNING OBJECTIVES 

Learning objectives for each degree are available through the Epidemiology Web Site at http://depts.washington.edu/epidem/learningobj.htm, and at the start of each degree section in this document.

B.2 BIOSTATISTICS PRETEST

All students must take BIOST 511 Medical Biometry I or BIOST 517 Applied Biostatistics I (unless waived). (See the Course Requirement sections below for more information.).  In order to take one of these courses, students must pass a pretest involving fundamental knowledge of arithmetic operations, mathematical notation, algebra, functions and manipulation of expressions with exponents and logarithms. A sample pretest is at http://depts.washington.edu/epidem/pdf_doc/Biost_Pretest.pdf and the answer key is at http://depts.washington.edu/epidem/pdf_doc/Biost_Test_Key.pdf. If you miss more than 2-3 questions, you should enroll in an appropriate math course at a community college or review the areas in which your knowledge is weak.

B.3 TRANSFER CREDIT/COURSE WAIVERS: 

Waiver Procedures: EPI 512 and 513 may not be waived.  In order to waive courses, you must provide the appropriate waiver form, the course syllabus from the prior course and an official transcript showing a grade of 3.0 or better. You must obtain signatures from all the faculty listed on the form and deliver the form and supporting documentation to the Epidemiology Program Office. 

MPH Waivers: Waivers and substitutions of different core courses are allowed very rarely. They may be granted only with the approval of the student’s advisor, the course instructor, the Chairman of the Department offering the course and the Associate Dean for Academic Affairs.  The MPH core courses HSERV 510 is extremely difficult to waive.  Consult the MPH waiver form for additional required documentation. The required Environmental/Occupational Health Course is waived infrequently, but it may be possible if you have taken several applicable graduate courses. The MPH Waiver Form is at http://depts.washington.edu/epidem/waiveformMPH.doc. The practicum (EPI 595) is waived very rarely; see the MPH practicum section for additional details. The practicum waiver form is in the Practicum Handbook.
MS Waivers: Waivers based on prior course work or extensive work experience, may be made (except EPI 512-3) with the approval of the course instructor, the student’s academic advisor and the Graduate Program Director. The MS/PhD Waiver Form is at http://depts.washington.edu/epidem/CurrentStudents/waiveformMPH.doc.
Master’s Transfer Credit: The Graduate School allows up to 6 graduate, quarter credits to be transferred to a master’s at UW with approval of the Department. These credits may not be part of a completed degree. Complete the appropriate waiver form, obtain all the required signatures and return the form to the Epidemiology Program Office.  Then complete the Petition to the Dean Form on line at www.grad.washington.edu/area/petition.html. Let the Epi Program Office know when you have submitted the petition. 

Approved transfer credits are applied toward the total credit count for the master’s degree only. The 18-quarter credits of numerically-graded course work, 18-quarter credits of 500-level course work, and 9 thesis credits may not be reduced by transfer credit.

PhD Waivers: No transfer credit is allowed for doctoral programs at the UW. The Graduate School requires completion of 90 credits at the University of Washington for a PhD. With approval of the Graduate School, a recent, relevant, prior master's degree from another institution or department may be applied toward 30 unspecified credits provided the beginning of the master's degree and the PhD graduation date both fall within the ten-year time period allowed for completion of all work toward the doctoral degree. The UW Graduate School does not allow prior clinical doctorates to reduce the required credits to 60, except possibly by petition to the Graduate Program Director and the Dean of the Graduate School.

Waivers (except for EPI 512-5), based on prior course work or extensive work experience, may be made with the approval of the course instructor, the student's academic advisor and the Graduate Program Director.  The MS/PhD Waiver Form is at http://depts.washington.edu/epidem/CurrentStudents/waiveformMSPhD.doc. However, waivers are not given for Epi 512 or 513, as these courses are essential preparation for the Doctoral Preliminary Examination. 
All credits and coursework from a master's degree in Epidemiology at the University of Washington (including an MPH in Nutrition or Public Health Genetics or an MS in Genetic Epidemiology) will count towards the PhD. A student completing a concurrent master’s degree in another department at the University may be able to count up to 12 credits toward both degrees with the approval of both departments and the Graduate School. 

For those with a graduate degree from another department of the University of Washington, relevant courses from that program may sometimes be used to meet the 60 required credits by petition if the total coursework and credits for the master’s exceed the requirements. However, unless a student holds a master’s from this Department, he or she must earn a minimum of 18 graded, graduate credits, and 27 dissertation credits after commencing the PhD in Epidemiology at the University of Washington. 

B.4 PROGRESS & EVALUATION

Except for postdoctoral fellows whose programs and supervision are the responsibility of the faculty member with whom they are associated, certain general policies with respect to advising and periodic evaluation of the rate of progress apply to all graduate students in the Department.  A temporary faculty advisor is assigned to each epidemiology student to help him or her in planning his or her academic program. You should take the initiative to get to know your faculty advisor, and faculty-student meetings are encouraged on a quarterly basis, at the least. Meet with your advisor as often as needed to plan course work and review thesis or dissertation progress. One need not feel compelled to stay with the temporary advisor. However, your advisor must be a regular Epidemiology faculty member listed at http://depts.washington.edu/epidem/fac/facListReg.shtml.  Adjunct, affiliate and clinical faculty do not qualify to be advisors for epidemiology students.  You must notify the Epidemiology Program Office if you change advisors. Changing advisors is a common occurrence upon formation of a dissertation/thesis committee. (The Chair assumes the role of advisor.) Also, students should feel free to discuss issues of interest with other faculty members, including those in other departments, who may be of help or who are interested in a particular topic.
Each student is required to complete a written description of his or her progress and future plans each Autumn and Spring Quarter on the Progress/Plan form, obtain his/her advisor’s signature and provide the completed form to the Epidemiology Program Office. The form is at http://depts.washington.edu/epidem/CurrentStudents/progress_plan_form.doc. Petitions will not be considered if a student does not have a current Progress/Plan Form on file (including leave, greater than 20 hours/week appointment(s), waiver, readmission if leave has lapsed, or other petition).
B.5 MINIMUM GRADES

The UW requires all students to maintain a GPA of 3.0 or above quarter by quarter. Any grade below 2.7 is considered failing.  A student who receives such a grade in a required course will have to retake the course and earn a 2.7 or better in order to graduate.  A student who receives a grade below 2.7 in an elective coursework is not required to retake the course; however, the course credits will not count toward a degree.  A graduate student must maintain a cumulative GPA of 3.0 to graduate. If a student falls below a 3.0 GPA for a quarter, the Graduate Program Director will review his or her academic record and decide whether to take “No Action”, write a “Warn Letter” or place the student on probation until the quarterly and cumulative GPAs are restored to 3.0.

Academic Difficulties:  When students are facing academic, financial or personal difficulties, the Epidemiology Program Office and the SPHCM Office of Student Services (sphoss@u.washington.edu, http://sphcm.washington.edu/about/studserv.asp, or 206-685-3057) are available to help. Tutoring can be arranged for Epidemiology students and funds to help offset the cost are sometimes available. Contact the Epidemiology Program Office for more information. The Department organizes multiple review sessions in the spring for the Departmental Preliminary Examination (a prerequisite for continuation in the doctoral program). Students in the PhD program who fail the preliminary examination the first time should meet with the Graduate Program Director or the Student Services Manager within a month of the notice, if at all possible, to explore strategies for improving the next time. Hiding the failure and withdrawing from the departmental community is the least effective strategy for passing the Preliminary Examination on the second attempt.

B.6 STATISTICAL CONSULTING

The Departments of Biostatistics and Statistics offer a free statistical consulting service to graduate students, faculty and staff. It is staffed by graduate students and is available during all four quarters. It provides assistance with design of studies and experiments and choice and application of statistical methods, as well as advice on data visualization and presentation. Prior appointments are required for a 1-hour consulting session. Contact information is below:

· www.stat.washington.edu/consulting 

· Appointments: Biostatistics at barbj@u.washington.edu or 206-543-1044 or Statistics Cheryl@stat.washington.edu, 206-543-0403.

B.7 SCHOLARLY INTEGRITY

Students are expected to “practice high standards of academic and professional honesty and integrity” (Student Conduct Code).  Cheating and scholarly misconduct, as defined in the University Handbook, including:  1) intentional misrepresentation of credentials, 2) falsification of data, 3) plagiarism, i.e. use of someone else’s research or ideas without noting the source (see http://sphcm.washington.edu/gateway/plagiarism.asp), 4) abuse of confidentiality, and 5) deliberate violation of regulations applicable to research, are prohibited.  Such violations are subject to disciplinary action, including expulsion from the University.  The guidelines for disciplinary action are at http://www.washington.edu/faculty/facsenate/handbook/04-09-01.html. 

C.  TIME IN PROGRAM & CREDITS PER QUARTER

C.1 TIME IN PROGRAM
Each student must make satisfactory progress toward his or her degree. Students are expected to complete a master’s, including the thesis, within two academic years (5-8 quarters). The time limit is 6 years. PhD students who fail the Doctoral Preliminary Exam or the General Examination twice will not be allowed to continue in the PhD program. Doctoral Students are expected to complete a PhD, including the dissertation, within 4 to 5 years. The time limit is 10 years from the date of enrollment in the PhD program if the student does not apply credits earned during a prior master’s degree toward the 90 credits required for the PhD. If the student chooses to apply credits from a prior master’s degree, the 10-year time limit starts when the master’s degree was initiated. 

Students are strongly urged to complete their degrees within the expected time period because staying longer will prevent new students from being admitted. The time limits include time spent on leave or not registered.  A student who exceeds the expected completion date may be deemed to have not made satisfactory progress by his or her Supervisory Committees and/or the Graduate Program Director. He or she may be required to complete any requirements added since his/her initial entry into the degree program, receive a “warn” letter, be placed on probation, or be dropped from the degree program after probation without satisfactory progress.  A student who exceeds the time limit must petition the Graduate Program Director and the Dean of the Graduate School using the form at http://www.grad.washington.edu/area/petition.html in order to graduate. Such a student will only be allowed to go on leave in a very extenuating circumstance, such as a serious health issue. (See on-leave section below.) A student who has lost his or her admission to the Graduate School by failing to go on leave and has exceeded the expected completion date will only be readmitted if he or she is able to demonstrate satisfactory progress using the Progress/Plan form at http://depts.washington.edu/epidem/word_docs/progress_plan_form.doc to the Graduate Program Director to warrant readmission.
C.2 CREDITS REQUIRED PER QUARTER

Whether students are registered full-time or part-time depends on the number of credits taken each quarter. Full-time is 10 or more credits; part-time is less than 10 credits. When a student registers for less than 5 credits/quarter, his/her status is reported as withdrawn for the purpose of student loan deferral. (See “Cancellation of Student Loan Deferral” below.) The table indicates the minimum number of credits per quarter that must be taken for the following categories of students: 

	Category 
	Autumn
	Winter
	Spring
	Summer

	RA, TA, SA
	
	
	
	

	50% or more
	10
	10
	10
	2

	Less than 50 %
	2
	2
	2
	2

	PreDoc Trainees/Fellows paid through UW
	10
	10
	10
	2

	Other PreDoc Trainees/Fellows

(unless otherwise specified by fellowship)
	2
	2
	2
	0

	Postdocs with Tuition Paid by Fellowship*
	1
	1
	1
	0

	Postdocs & Regular UW Staff Using the Faculty/Staff Tuition Exemption
	1
	1
	1
	0

	Graduating Quarter: PostDocs & Other Students without UW Support*
	1
	1
	1
	1


*Students registered for only 1 credit will be charged for two, except for students using the faculty/staff tuition exemption for course credits (< 600 level).

International Students:  A student on an F-1 visa must register full-time 3 out of 4 quarters per calendar year.  He or she may take a minimum of 2 credits of thesis or dissertation during his or her last quarter without registering fulltime. A student must obtain permission from the International Services Office prior to registering for less than 10 credits, including during Summer Quarter. This rule does not apply to postdoctoral fellows on J-1 visas or students on H-1 visas. 
Ways to meet the 10-credit minimum: MS students who plan to continue to the PhD, PhD students, and those with extensive work commitments should register only for EPI 512, 513, 510, 514, BIOST 511-512 -513 or 517-518 and seminar (EPI 583) during their first year (9 credits per quarter). The 10th credit may be for EPI 600 Independent Study with the advisor, research supervisor, or other faculty member with his or her permission. In order to register for EPI 600, the student must email the faculty member’s name to the Epi Program Office to obtain an entry code. Three hours study per week is worth one credit.
 
C.3 ON-LEAVE

A student may find that taking leave to write his or her thesis/dissertation or attend to personal matters is necessary.  A student who does not register for a quarter must complete an on-leave petition form and gain the Graduate Program Director’s permission. (Students who were registered or on-leave in Spring Quarter do not need to petition for Summer Quarter.) 

· If a student neither enrolls nor goes on leave, he or she will lose his or her admission to the Graduate School and have to re-apply. 

· In order to go on leave, a student must have a current Progress/Plan form on file with the Epidemiology Program Office (form at http://depts.washington.edu/epidem/CurrentStudents/progress_plan_form.doc).

· Prior to applying for leave, a student should consult the Graduate School rules concerning on-leave status at http://www.grad.washington.edu/Acad/gsmemos/gsmemo09.htm. 

· You may not go on leave during your first, general or final exam, or graduation quarter.

· RAs, TAs, SAs and predoctoral trainees are not allowed to go on leave while holding an appointment.  Students receiving support from other sources should check with the funding agency to ascertain the agency's requirements.  See “Required Credits per Quarter” above. 

· An on-leave PhD student may not set-up or change his or her Supervisory Committee or apply for the Oral General or Final Exam until the first day of the quarter of re-enrollment.  

· A student who has exceeded the 6-year time limit for the Master’s, or the 10-year limit for the PhD will only be allowed to go on leave in very exceptional circumstances (e.g. major health issue). He or she must file a petition with the Epidemiology Graduate Program Director and the Dean of the Graduate School. The petition must include a current Progress/Plan form with a well developed realistic time line in conjunction with his/her chair. It must reach Epidemiology with the Committee Chair’s signature at least two months prior to the proposed on-leave quarter. At least a month before the on-leave quarter, summarize the extenuating circumstances in 1000 characters or less at http://www.grad.washington.edu/area/petition.html. Email epi@u.washington.edu to let us know that you have petitioned.
· In order to take a leave of absence while maintaining admission as a Graduate Student, a student must not be registered for the quarter once classes begin, and must turn in an On-Leave Petition to the Registration Office by the fifth day of the quarter, along with the required fee. 

· A Student who plans to go on leave should contact the Epidemiology Program Office to request an On-Leave Petition at least three weeks prior to the start of the quarter he or she plans to go on leave.  

The form is not on the web or faxable.  
· Leave may be up to a year at a time per petition. Re-enrollment may take place prior to the end of a multi-quarter leave request.  

Cancellation of Student Loan Deferral: 

A students who goes on-leave or register for less than 5 credits, will be reported as withdrawn to the Department of Education for the purpose of student loan deferral.  He/she will receive repayment notices.  After the six-month grace period, to continue loan deferral, the student must enroll for at least 5 credits, and submit a request for deferment form for each outstanding loan.

Loan Forbearance for Off-site On-Leave Students: Consult the Graduate School for more information.  If a student is either required or encouraged to work fulltime in research or an internship that cannot be done in the local area, he or she may go on leave and petition the Epidemiology Program Director and Graduate School for Loan Forbearance of up to four quarters at a time. The maximum life-time total is eight quarters. The program is called “Required Off-Site Education Approval”. More information and the petition form are at http://www.grad.washington.edu/forms/roseform.pdf
Re-enrollment Procedures:  To re-enroll, a student must register for the quarter he or she wishes to return using MyUW. There is no need to submit a Returning Student Re-enrollment Form or application.  Once a student enrolls for a quarter after being on-leave, any previous leave petition becomes invalid and the student must submit a new petition to go on leave again.

D.  MS & MPH PROGRAMS

MASTER OF PUBLIC HEALTH PROGRAM

D.1 MPH LEARNING OBJECTIVES

Learning objectives:  Upon satisfactory completion of the MPH program in Epidemiology, students should be able to do the following:

MPH Core Learning Objectives:

· Define, assess, and understand the health status of populations, determinants of health and illness, factors contributing to health promotion and disease prevention, and factors influencing the use of health services;
· Apply basic public health sciences to the development and improvement of public health programs for the prevention of disease and the promotion of public health and well being;
· Determine appropriate use of data and statistical methods for problem identification and resolution, and for program planning, implementation, and evaluation;
· Evaluate the integrity and comparability of data and identify gaps in data sources;
· Understand how data illuminate ethical, political, scientific, economic, and overall public health issues;
· Understand the historical development and structure of state, local, and federal public health agencies;
· Collect and summarize data relevant to a public health policy issue and articulate the health, fiscal, administrative, legal, social, and political implications of each policy option;
· Decide on an appropriate course of action and write a clear policy statement;
· Develop a policy implementation plan and mechanisms for monitoring and evaluating such an implementation plan;
· Understand how disciplines other than their own analyze public health problems and develop solutions to those problems;
· Communicate effectively with colleagues from other disciplines;
· Lead and participate in multidisciplinary groups to address specific public health problems and issues;
· Communicate effectively with lay audiences;
· Advocate for public health programs and resources;
· Identify the role of cultural, social, and behavioral factors in determining disease, disease prevention, health promoting behavior, and medical service organization and delivery; and
· Interact sensitively, effectively, and professionally with persons from diverse cultural, socioeconomic, educational, and professional backgrounds, and with persons of all ages and lifestyle preferences.
Epidemiology MPH Learning Objectives:
· Define and calculate measures of disease frequency and measures of association between risk factors and disease; 

· Describe the major epidemiologic research study designs and their advantages and limitations; 

· Describe the major sources of bias in epidemiologic research (confounding, selection bias and measurement error) and the ways to evaluate and reduce the bias; 

· Evaluate effect modification; 

· Apply criteria to support whether an association is causal; 

· Understand the basic terms and methods used in outbreak investigation, infectious disease epidemiology, chronic disease epidemiology, disease prevention trials and evaluation of screening tests; 

· Critically review the scientific literature, synthesize the findings across studies, and make appropriate public health recommendations based on current knowledge; 

· Design an epidemiologic study to address a question of interest; 

· Interpret results of an epidemiologic study, including the relation to findings from other epidemiologic studies, the potential biological and/or social mechanisms, the limitations of the study, and the public health implications; 

· Write a clear description of the rationale, methods, results and interpretation of an epidemiologic investigation; 

· Apply epidemiologic skills in a public health setting, specifically in the formulation or application of public health programs or policies; and 

· For those in the International Health Track or the Maternal and Child Health Track, meet the additional learning objectives of those tracks.

D.2 MPH Course Requirements

Students should use the MPH Checklist to make sure they will meet all MPH requirements (http://depts.washington.edu/epidem/word_docs/mph_Checklist.doc).
Credits:  The MPH requires 63 total credits, including 18 graded, course credits numbered greater than 499 and less than 600, 3 credits (120 hours) in a field-based practicum and 9, to 18 thesis credits. 

Core Courses:  Core courses must be taken for a grade. They are intended to give the student a breadth of knowledge in the field of public health. They total 21 credits, which exceed the Graduate School minimum of 18 graded credits.  The required core courses are:

	EPI 512, 513
	Epidemiologic Methods I, II
	8 credits

	HSERV 511*
	Introduction to Health Services
	3 credits

	HSERV 510
	Society and Health
	3 credits

	BIOST 511**
	Medical Biometry I
	4 credits


*The 4-credit option for HSERV 511 is only open to Health Services Majors. MPH students in the Global Health Track must substitute HSERV/EPI 531, Problems in International Health for HSERV 511. This option is not open to GH Certificate Program students.

** It is highly recommended that students take a full biostatistics sequence such as BIOST 511-12-13 or BIOST 517-518. BIOST 517-518 covers the same material as BIOST511-512-513 but is recommended for students who have some background in statistics (although such background is not required) and statistical analysis software (in particular, STATA), or learn mathematical and computer concepts quickly. BIOST 502-503 from the Extended Degree Program may also be substituted for BIOST 511. 
One of the following Environmental Health courses: 

	ENVH 511
	Introduction to Environmental and Occupational Health
	3 credits

	ENVH 517
	Children's Environmental Health
	3 credits

	ENVH 570
	Occupational and Environmental Epidemiology
	3 credits

	ENVH 577
	Risk Assessment for Environmental Health Hazards
	3/4 credits

	ENVH 584
	Occupational Health & Safety:  Policy and Politics
	3 credits


The following courses do not count toward an MPH: Courses numbered below the 400 level, EPI, 405, 420, 497, 499, undergraduate research, 511, BIOST 502-3 or BIOST 517-8 when taken in addition to BIOST 511-3; courses taken to complete a degree program at another department or university or for which waivers are granted, and courses unrelated to health.

Waivers and Substitutions:  Waivers and substitutions are allowed very rarely. They may be granted only with the approval of the student's advisor, the course instructor, the Chairman of the Department offering the course and the Associate Dean for Academic Affairs.  EPI 512 and 513 may not be waived. The Graduate School allows up to 6 graduate quarter credits to be transferred to a master's at UW with approval of the Department.  These credits may not be part of a completed degree. See the Transfer Credit/Waiver section for the procedure to waive or transfer credits.

Approved transfer credits are applied toward the total credit count for the master's degree only (transfer credits are not applicable toward a doctoral degree).  The 18-quarter credits of numerically graded course work, 18-quarter credits of 500-level course work, and 9 thesis credits may not be reduced by transfer credit.
Additional Requirements:

	EPI 595
	Epidemiology Master’s Practicum
	3 credits (6 maximum)

	EPI
	Epidemiology course electives of at least 2 credits each, EPI 514* strongly recommended. One course must be a Disease/Exposure (D/E) elective from the list below. The remaining elective credits may be D/E courses or Methods (M) courses listed below. 
	6 credits

	EPI 700
	Master’s Thesis
	9 credits (18 maximum)


*Epi 510, Epidemiologic Data Analysis, offered Winter Quarter, or substantial SAS or STATA programming experience is a prerequisite for Epi 514.

Disease/Exposure Electives: EPI 502, 507, 517, 519, 520, 521, 522, 524, 526, 527, 529, 530, 532, 533, 538, 546, 549, 568, 570, 571, 585, 590-Chronic Infectious Disease.
Methods Electives: EPI 514, 515, 516, 518, 528, 534, 536, 537, 539, 541, 542, 555, 548, 573, 586, 587, 588.
Courses that Count for Total MPH Credits Only: 510, 540, 583, 590- Intro to Lab Methods, 591, 593, 600
For joint listed courses, students should choose the EPI version, if possible. Students may also enroll in additional elective courses in Epidemiology and other relevant departments, and for independent study (EPI 600) for a total of 63 credits.  Relevant 400-level course work may count toward the total. Course work unrelated to health and at the 300-level or below will not count.
D.3 MPH Specialized OPTIONS
The specialized MPH degrees listed below have additional course requirements. Students enrolled in a specialized program should contact the appropriate program office as indicated.
Maternal and Child Health Program (MCH): Students should contact the MCH office at, http://depts.washington.edu/mchprog/, carmv@u.washington.edu, (206) 543-8819 or Box 357230 to obtain specific requirements. The MCH checklist is at http://depts.washington.edu/mchprog/docs/EpiRequirements.pdf 

Global Health Track (GH): For requirements, contact the program office at (206) 543-6714 or Box 357660. Visit the website at http://depts.washington.edu/deptgh or email ghprog@u.washington.edu. The Global Health checklist is at http://depts.washington.edu/epidem/CurrentStudents/mph_epi_global_health_checklist.doc.
MD/MPH: The MD/MPH is a concurrent program of the University of Washington School of Medicine and the School of Public Health and Community Medicine, which offers the MD/MPH option through both the Department of Epidemiology and the Department of Health Services. Visit the website at http://depts.washington.edu/hservmph/mdmph for details. The MD/MPH checklist is on the “Current Students” page at http://depts.washington.edu/epidem/CurrentStudents/.
D.4 MPH PRACTICUM
MPH students must complete a practicum experience in an organization or agency that provides planning or services relevant to public health.  Although most advising for the Practicum is handled by the Epidemiology Department, the SPHCM Practicum Coordinator (F346 Health Sciences, Box 357230, 206-685-8904, rlucas@u.washington.edu), provides students information about available practica and provides support for the practicum program. The MPH Practicum Program Handbook and all applicable forms (except the immunization form) are available on the web at http://depts.washington.edu/mphpract/student.html.
Maternal and Child Health Track and Global Health Track students must follow the practicum guidelines within these programs rather than the ones presented here.
 

Objectives: The goals of the practicum for the MPH in Epidemiology are: 

· To help students learn how epidemiologic skills are used in the formulation and application of public health policy, 

· To provide first-hand exposure to the use of epidemiologic skills in a public health practice setting, 

· To provide a means for acquiring certain broadly useful skills for public health professionals, such as communication with people outside the field and community organizations. 

Practicum settings: The placements should be representative of the kinds of work settings in which MPH students might be employed in their professional careers. These might include local, state or federal public health agencies, managed care systems serving defined populations, clinical settings targeting underserved populations, or other organizations engaged in population-based disease control. However, serving as a clinician (physician, nurse, etc.) in one of these settings does not constitute an acceptable public health practice experience. Group practica are allowed. 

Preparation: Students should not begin a practice experience before completing at least one quarter of academic work, including some knowledge of the core functions of public health: assessment, policy development, and assurance. A field site should expect that students come prepared to contribute as well as to learn.
Selecting a placement: The MPH Practicum website has lists of both opportunities and affiliated organizations at http://depts.washington.edu/mphpract/resource.html. The Practicum Coordinator maintains a database of previous practica. Students are encouraged to propose a project and site, which must then be approved by the Faculty Advisor. Should a new site (not previously approved by the Practicum Office) be selected, the student is responsible for contacting the MPH Practicum Coordinator at least one quarter prior to beginning the practicum so that an affiliation agreement can be signed before the actual start of the practicum. A student planning to complete the practicum abroad must turn in the Practicum Agreement form several months in advance because the “Student Agreement for Practicum Placement in a Foreign Country” is required after the Practicum Agreement. 
Credits and Time Requirements: The time/credit ratio is 40 hours of practice experience earns 1 course credit. MPH students must earn a minimum of 3 credits to satisfy the MPH practicum requirement. A three-week, full-time placement (very rare) earns 3 credits, as does a placement of 10 – 12 hours of work per week over an academic quarter. A maximum of 6 credits may be earned.  Students should register for 3-6 credits of EPI 595 Epidemiology Master’s Practicum for the quarter in which they intend to begin the practicum. 
Requirements: To register for practicum credit, a student must have on file at the Epidemiology Program Office: 1) a Criminal History Information Supplement, 2) Washington State Patrol Request for Criminal History Background Check, 3) Certificate of Blood-borne Pathogen Training, 4) Practicum Prerequisite Form, 5) Certificate of completion of HIPAA training during the student’s first quarter (contact matta@u.washington.edu for information on how to access the online module) 6) documentation from Hall Health that the required immunizations are up to date, 7) Copy of the Practicum Agreement describing the project, signed by the student, site supervisor and faculty advisor, and 8) the original Practicum Agreement on file with Practicum Coordinator (see first paragraph of this section for contact information). After a student registers for Practicum credits, the Practicum Coordinator will send a "completion checklist". Be sure to keep the checklist in a safe place for future use. These forms are required and cannot be waived.

To obtain credit, all of the above forms and the following items must be completed by the last day of the quarter and received by the Practicum Coordinator: 1) Practicum Assignment, which includes a written report, student evaluation of the experience, and a Power Point poster presentation, and 2) a checklist with all required signatures. The Powerpoint template at http://depts.washington.edu/mphpract/ppposter.html must be used to create the poster. Students will not receive credit for the practicum or be allowed to graduate until all the required forms, training, immunizations, and assignments have been completed, handed in and signed for by the student’s faculty advisor, site supervisor, the Epidemiology Program Office, and the Practicum Coordinator, as directed in the Handbook. If a student registered for practicum credits in a previous quarter, a Grade Change Form must be turned in by the Epidemiology Program Office upon receipt of the completed checklist from the Practicum Coordinator.  The student is responsible for ensuring that the required documents are received by appropriate offices on time before the end of the quarter when credit is desired and prior to graduation.
 
Practicum relationship to thesis research: A field experience could serve as the basis for both the practicum and a thesis. However, neither requirement should be diluted simply to allow them to be combined. A field setting could suggest a line of research that might lead to a thesis topic, or begin the process, but combining the practicum and thesis is neither required nor expected. During the practicum, the student will work under an agency supervisor, differentiating the experience from the thesis. 
Waiver/substitution: Waivers are granted to students who have completed a practicum as part of the Madigan Preventive Medicine Residency, after the appropriate waiver request has been competed and returned to the Practicum Office. Waivers may be granted to those who have at least 3 years full-time public health experience. The granting of waivers is rare, in that most students have gaps in experience that could be met by field placements.  Students with extensive public health experience may also apply to substitute other projects (e.g. class presentations, written report or course work related to public health practice) for the practicum. 
Students applying for waivers should have had experience in application of basic public health concepts and of specialty knowledge to the solution of community health problems. Public health knowledge includes the concepts and core function of assessment, policy development, and assurance, of the population approach to health problems and their prevention, of working with community partners, and similar concepts.  Specialty knowledge is what students learn in their departmental MPH programs and bring to their field experiences. A practicum has value because it provides an opportunity for students to apply public health concepts and discover the inherent limitation of specialty knowledge in the field. Students gain this experience at a site apart from their customary workplace, under a site supervisor whose responsibilities include a population approach to health. 

If a student can show that the specialty knowledge acquired in his/her departmental program has been applied previously in a supervised field context using a population approach to health problem, a waiver will be considered. 
Physicians and other MPH students with prior clinical experience, but with no supervised experience in an agency taking a population approach to a community usually would have not met this criterion. 
Practicum waivers and substitutions should be submitted on the appropriate waiver form to the Practicum Office anytime during the student's first academic year. Waiver forms are in the Practicum Handbook. Waiver requests must be submitted to the student's advisor and the academic program and then approved by the Associate Dean for Public Health Practice. Granting of a waiver does not mean credit will be granted. To obtain credit, students must register for EPI 595 and complete all of the regular requirements listed in the Practicum Handbook. 
MASTER OF SCIENCE PROGRAM

D.5 MS LEARNING OBJECTIVES
Learning Objectives:  Upon satisfactory completion of the MS program in Epidemiology, students should be able to

· Define and calculate measures of disease frequency and measures of association between risk factors and disease; 

· Describe the major epidemiologic research study designs and their advantages and limitations; 

· Describe the major sources of bias in epidemiologic research (confounding, selection bias and measurement error) and the ways to evaluate and reduce the bias; 

· Evaluate effect modification; 

· Apply criteria to support whether an association is causal; 

· Understand the basic terms and methods used in outbreak investigation, infectious disease epidemiology, chronic disease epidemiology, disease prevention trials and evaluation of screening tests; 

· Critically review the scientific literature, synthesize the findings across studies, and make appropriate public health recommendations based on current knowledge; 

· Design an epidemiologic study to address a question of interest; 

· Apply regression, classical methods of analysis of categorical data, and other appropriate statistical approaches to analyze epidemiologic data. 

· Interpret results of an epidemiologic study, including the relation to findings from other epidemiologic studies, the potential biological and/or social mechanisms, the limitations of the study, and the public health implications; and 

· Write a clear description of the rationale, methods, results and interpretation of an epidemiologic investigation.

Students should use the Master’s Checklist at http://depts.washington.edu/epidem/ms_checklist.doc to make sure they will meet all MS requirements. 
D.6 MS COURSE REQUIREMENTS

Credits:  The MS requires 60 total credits, including 18 graded, course credits numbered greater than 499 and less than 600, and 9 to 18 thesis credits.

Core Courses: 

	EPI 512, 513
	Epidemiologic Methods I, II
	8 credits

	EPI 514*
	Application of Epidemiologic Methods
	4 credits

	BIOST 511, 512, 513**
	Medical Biometry I, II, III
	12 credits


*EPI 510 Epidemiologic Data Analysis, offered Winter Quarter, or substantial SAS or STATA programming is a prerequisite for EPI 514. 

** It is highly recommended that students take a full biostatistics sequence such as BIOST 511-12-13 or BIOST 517-518. BIOST 517-518 covers the same material as BIOST 511-512-513, but is recommended for students who have some background in statistics (although such background is not required) and statistical analysis software (in particular, STATA), or learn mathematical and computer concepts quickly. BIOST 502-503 from the Extended Degree Program may also be substituted for BIOST 511. 
The above core courses must be taken for a grade, which will total more than the Graduate School minimum of 18 graded credits.

Waivers:  Waivers, based on prior course work or extensive work experience, sometimes may be made with the approval of the course instructor, the student's academic advisor and the Graduate Program Director. Waivers are not given for EPI 512 or 513.  The Graduate School allows up to 6 graduate, quarter credits to be transferred to a master's degree at UW with approval of the Department.  These credits may not be part of a completed degree.  See the Transfer Credit/Waiver section for the procedure to waive or transfer credits.  Approved transfer credits are applied toward the total credit count for the master's degree only (transfer credits are not applicable toward a doctoral degree).  The 18-quarter credits of numerically graded course work, 18-quarter credits of 500-level course work and 9 thesis credits may not be reduced by transfer credit.

Additional requirements:
	EPI Electives*
	Epidemiology course electives of at least 2 credits each, One course must be a Disease/Exposure (D/E) elective from the list below. The remaining elective credits may be D/E courses or Methods (M) courses listed below. 
	6 credits

	SPHCM Electives
	At least 2 courses of at least 2 credits each 

Not including EPI 510, 511, 593, 595, 600, 700, or 800
	4-8 credits

	EPI 700
	Master’s Thesis
	9 credits (18 maximum)


*For joint listed courses, students should choose the EPI version, if possible. 
Disease/Exposure Electives: EPI 502, 507, 517, 519, 520, 521, 522, 524, 526, 527, 529, 530, 532, 533, 538, 546, 549, 568, 570, 571, 585, 590-Chronic Infectious Disease.

Methods Electives: EPI 514, 515, 516, 518, 528, 534, 536, 537, 539, 541, 542, 555, 548, 573, 586, 587, 588.

SPHCM Electives: Two additional courses (2 or more credits each) in any department of the School of Public Health (including Epidemiology) or other University of Washington courses related to the biological, physical or social/behavioral factors that affect health.
Courses that Count for Total MS Credits Only: 510, 540, 583, 590- Intro to Lab Methods, 591, 593, 600

Students may also enroll in additional elective courses in Epidemiology, independent study (EPI 600) and in other departments for a total of 60 credits. Relevant 400-level course work may count toward the total. Course work unrelated to health, and at the 300-level or below will not count.

The following courses do not count toward an MS: Courses numbered below the 400 level, EPI, 405, 420, 497, 499, 511, undergraduate research, BIOST 502-3 or BIOST 517-8 when taken in addition to BIOST 511-3; courses taken to complete a degree program at another department or university, or for which waivers are granted, and courses unrelated to health.
D.7 MS CLINICAL RESEARCH TRACK

The Clinical Research Track in Epidemiology is chiefly intended for professionals who have already completed clinical training and who plan to conduct research with patients in health care settings as a significant part of their future career.  Examples of clinical research include clinical trials on the effectiveness and safety of new treatments, studies of new tools for diagnosis or for monitoring disease course, and studies of factors that influence the outcome of illness.  The track builds on the MS program in Epidemiology, adding several specific course requirements that are relevant to clinical research.  Almost all of the additional required courses displace elective courses that would otherwise be required for the MS. Thus, the total number of credits is the same as the generic MS program. Like the general MS in Epidemiology, completion of this track normally requires 2 years.

In addition to the requirements for the MS (described above in Section D.6), the following courses are required for the Clinical Research Track:

	BIOST 517, 518
	Applied Biostatistics I, II (BIOST 511-3 may not be substituted)
	8 Credits

	EPI 573
	Methods & Issues in Using Biological Measurements in Epi Research (May not be offered every year): Counts toward EPI Methods elective credits
	3 Credits

	EPI 542
	Clinical Epidemiology: Counts toward EPI elective Methods credits
	2 Credits

	BIOST 524
	Design of Medical Studies: Counts toward SPHCM elective credits
	3 Credits


One of the following:

	Summer non-credit*
	Biomedical Research Integrity Lecture Series (BRI) 

3 lectures & 3 discussion sessions required
	0 credits

	MHE 536
	Research Ethics and Regulation: (Counts toward SPHCM elective credits)
	3 Credits

	MHE 597
	Applied Research Ethics (Other MHE 597 topics may not be substituted)
	1 Credit


* Proof of attendance at the BRI series, which is offered each summer, is required. Register by early June to guarantee a place. Registration information is at http://depts.washington.edu/uwbri/. 

An MS Student wishing to complete this track must notify the Epidemiology Program Office prior to his/her graduation quarter, preferably earlier. 

D.8 Concurrent Molecular & Cellular Biology (MCB) PhD/Epidemiology MS 
The growing interest in population- and patient-oriented health research that combines epidemiologic methods with the rapidly expanding advances in molecular biology and genetics has increased demand in academia and industry for basic scientists who have interdisciplinary and translational training. Areas of emphasis within the MCB program that are particularly amenable to such interdisciplinary training include, but are not limited to, cancer biology, virology, immunology, and human genetics. The goal of the MCB-EPI training program is to prepare basic scientists for such careers. First-year graduate students who are currently enrolled in the UW MCB doctoral program may apply to obtain an MS degree in Epidemiology concurrently with their PhD degree. With careful planning the MS in Epidemiology can be completed in 4-5 quarters. More information about the MCB-EPI program can be found at .

D.9 MASTER’S THESIS (MS and MPH)
Begin Searching for a Thesis Topic Your First Autumn Quarter: You should attend the EPI Expo during your first Autumn Quarter to learn about faculty interests and the type of thesis topics that may be available. Alco consult your advisor and other faculty with similar interests to your about available topics. 

Thesis Topic: The master’s thesis project may be based on research involving primary data collection, but is often a secondary analysis of data from a completed epidemiologic study (or other health dataset) to investigate a research question not yet evaluated in that study. The research must be quantitative in nature and be of sufficient size (e.g., in terms of number of units of observation) to permit the student to demonstrate his or her skills in data analysis and interpretation. Examples of non-quantitative projects would include review papers (unless a formal meta-analysis is included) and qualitative research. There is a list of past theses in the Epidemiology Program Office, which you may look at in order to know which theses to review in the Health Sciences Library. If you have questions about whether a particular project is appropriate for a thesis, please feel free to contact the Graduate Program Director or the Associate Graduate Program Director.

Thesis Content and Organization: While the thesis is typically organized as, and is of similar length to, a manuscript that would be submitted to a journal for publication, the specific formatting of the document must follow the rules set forth by the Graduate School. (See “Thesis Format” below). Otherwise, the decisions about acceptable thesis content and organization reside with each student’s thesis committee. Be sure to read “Writing Your Thesis” by Professor Thomas Koepsell, MD, MPH at: http://depts.washington.edu/epidem/CurrentStudents/ThesisWriting.pdf.
Forming a Master’s Committee: Once a thesis topic has been identified, select a potential chair based on the research topic and who is funding your research. The Chair must be a regular (including research or joint with another department) Epidemiology faculty member with graduate faculty standing. Consult Epidemiology Faculty Information and Research Interests at http://depts.washington.edu/epidem/fac/facListReg.shtml for rank and interests of the Department Faculty. Check the Graduate Faculty Locator at http://www.grad.washington.edu/gradfac/ for Graduate Faculty Standing.  Do not assume that because someone has the rank of Professor, for example, s/he is on the Graduate Faculty.  Many School of Medicine faculty are not on the Graduate Faculty.  Faculty with adjunct, affiliate, and clinical appointments may chair a master's committee only with prior approval of the Graduate Program Director. To request approval, send a petition to epi@u.washington.edu that provides the following information 1) a brief description of the proposed project, 2) why it is not feasible or appropriate to have a chair who is a regular Epidemiology faculty member, and 3) the name(s) of the regular Epidemiology faculty member(s) on your committee.  All thesis committees must have at least one regular Epidemiology faculty member.  Once you have selected the chairperson, meet with him or her to make sure he or she has time and is interested in serving as your Chair. Confer with the Chair about the second member of the committee and then meet with that person as well. 
The Chair and at least one-half of the total membership of the committee must be members of the Graduate Faculty. Thus, if the committee has only two members, the second (non-Chair) committee member is not required to have graduate faculty standing.  One committee member may be below the rank of Assistant Professor, but the committee must contain two other graduate faculty members at the rank of Assistant Professor or higher (including the Chair). An individual currently matriculated in an Epidemiology degree program may not serve on an Epidemiology supervisory committee.  Affiliate and clinical faculty and faculty from any department or institution are eligible to serve on the committee, subject to the limitations noted above. Once the thesis committee is finalized, notify the Epidemiology Program Office at epi@u.washington.edu
Human Subjects Exemption/Approval: The Graduate School requires a graduate degree student to discuss Human Subjects requirement with his or her supervisor committee chair. Both the student and his/her chair must sign the Use of Human and Animal Subjects for UW Graduate Student Theses and Dissertations Form and return it to the Epidemiology Program Office before the student’s committee may be formed. The form is available on the Graduate School website at http://jones.grad.washington.edu/forms/human-animal-adivsory-certif.pdf. In practice, this means that the Epidemiology Department will not provide an entry code for EPI 700 Thesis credits until the form has been received. Those aspects of a student's thesis project that involve human subjects (e.g., subject identification and recruitment, data and/or specimen collection or analysis) must be reviewed and approved in accordance with UW Human Subjects Review Committee (HSRC) policies and federal regulations before they can be initiated (see http://www.washington.edu/research/hsd). Unless the project qualifies as "Exempt" under these regulations, the review and approval process can take several months, so you should begin the process as early as possible. The Graduate School now requires Human Subjects exemption or approval numbers on master’s graduation warrants. The Certificate of Exemption can be found on HSRC website above. A student must provide to the Epidemiology Program Office a copy of the first page of the appropriate IRB approval or exemption form, including the approval or exemption number, name of the principal investigator, title of the approved project and inclusive dates of approval. If the student’s name is not on the form, the student must write his or her name on the copy. 
Thesis Research and Credits: Students must identify a thesis Chair and have a tentative topic before earning thesis credits and beginning research. The Epidemiology Program Office must be informed of the names of the thesis chair and tentative topic in order to obtain an entry code for EPI 700, Thesis. A student must earn 9 to 18 thesis credits. Students may register for a total 10 credits of EPI 700 and EPI 600 per quarter. Once the Epidemiology Program Office has approved the committee, the student has formed his/her committee. 
Thesis Proposal: Each student must write a thesis proposal and obtain committee approval of the proposal before data collection or data analysis begins. The proposal should be 3-5 pages and structured using the Short Proposal Format Guidelines at http://depts.washington.edu/epidem/proposal_format_guidelines.htm. Committee members indicate approval by signing the cover page. The cover page should have the thesis title, typed names of chair and committee members with signature lines and date. (No specific layout required.)  A copy of the signed proposal should be given to the Committee Chair and the original to the Epidemiology Program Office.

Thesis Format: The approval of the content of your thesis is an academic matter between you and your committee. The format, however, is a matter of Graduate School policy. Students must review carefully the "Policy and Style Manual for Theses and Dissertations" from the Graduate School. This document is located on the web at http://www.grad.washington.edu/stsv/stylman/policy_style.pdf. 

Frequently Asked Questions About Theses and Dissertations:  Graduate Student Services has developed a Frequently Asked Questions page for students seeking a quick answer to a thesis or dissertation question. The FAQ page can be found at: http://www.grad.washington.edu/stsv/FAQ-style.htm. Thesis/dissertation submission tips are at http://www.grad.washington.edu/area/thesissubmittips.html. 

D.10 REQUIREMENTS TO GRADUATE (MS or MPH)

Checking your degree requirements:  During your next to last quarter, check that you have completed or have made plans to complete all course, credit and MPH practicum requirements using the MPH Checklist at http://depts.washington.edu/epidem/word_docs/mph_Checklist.doc, the MS Checklist at http://depts.washington.edu/epidem/word_docs/ms_checklist.doc, or the appropriate checklist for a specialized track at http://depts.washington.edu/epidem/CurrentStudents/. Request a transcript audit after checking for yourself by emailing epi@u.washington.edu. If you have an “I” or “X”  for the MPH Practicum, required coursework, thesis or total credits, you are responsible for making sure the grade change has been turned in to the Registration Office by the faculty instructor by the last day of finals week. Incomplete courses may prevent your graduation. Students are expected to complete a master’s degree within two years. If you have taken more than 6 years since the first quarter of applicable coursework (including GNM), you must petition the Graduate School for an extension during your last quarter. At least a month before the end of the graduation quarter, summarize the extenuating circumstances in 1000 characters or less at http://www.grad.washington.edu/area/petition.html. Email epi@u.washington.edu to let us know that you have petitioned. The Graduate School will email you directly with the result of your petition.
Concurrent degree graduation: Students participating in formal and informal concurrent degree programs need to review and follow the Graduate School guidelines for graduation. The policy is available on the Graduate School website: http://www.grad.washington.edu/stsv/gradpol2.htm. The course breakdown needs to be done carefully. Ask the Epi Program Office to review your draft course breakdown well in advance of graduation. Your final on-line degree breakdown must be limited to 1,000 characters, and therefore must be concise.

Applying to Graduate:  Starting the first day of the quarter through the seventh week of the quarter in which you plan to graduate, you must complete an "Application for a Master's Degree”. Apply on the web at http://www.grad.washington.edu/stsv/mastapp.htm. The program authorized to grant the degree is Epidemiology. When filling out your application for the degree, make sure the computer lists the correct degree and track. If not, contact the Epidemiology Program Office immediately.  The application is good for only one quarter. You must be enrolled for at least 1 credit during the quarter you graduate, but you will be charged for 2 credits, unless you register for a 1 course credit (< 600 level) using the faculty/staff tuition exemption.

Late Application for Master’s Degree (Graduate Degree Late Fee):  For more information on the Graduate Degree Late Fee of $250, you must read http://www.grad.washington.edu/area/degreelatefee.html. 

Checking the Format: Carefully review the "Policy and Style Manual for Theses and Dissertations". http://www.grad.washington.edu/stsv/stylman/policy_style.pdf. See the Master’s Graduation Checklist (http://depts.washington.edu/epidem/CurrentStudents/) for additional details to be followed when formatting the thesis. It is required that you also have the Graduate School check the format prior to the final submission.  Almost everyone has to make corrections.  Students who have had a preliminary check receive priority for the final submission. Incorrect style can delay your graduation.  Preliminary checks will be done for documents left at the Graduate School (G-1 Communications) prior to finals week.  No appointment is necessary.  You will be asked to leave your phone number and e-mail address where you can be reached.  Results will be available within 3 - 5 days.  Once the document has been evaluated, you will be notified via email that it is ready to be picked up. You may choose whether you will pick up the document in person, or have it sent via campus mail. Documents will NOT be sent back via US mail unless you submit a self-addressed, stamped envelope with the correct postage.  At that time, you will find out if the formatting is correct, or if corrections must be made. Specific correction information, on a blue form, will be attached to the document.  Keep the blue form for final submission.  Please do not argue with the thesis checker; just make the necessary changes.  

Collecting the Warrant: After your record is examined by the Graduate School and the Department for all requirements, the warrant will be available from the Epi Program office. The warrant will be filed for safekeeping until you are ready to have it signed by your Committee.  When you are ready to have your warrant signed, collect it from the Epi Program Office.  You must return the signed warrant to the Epi Program Office at least one week prior to the end of the quarter.  Email signatures are acceptable, if needed to meet the deadline.
Binding Fee:  Pay the binding fee by mail, by webcheck, in person at 129 Schmitz Hall, or by using one of the other payment methods described in the “Policy and Style Manual” (link above).  Obtain the receipt from your student account on MyUW. Give the receipt to the Graduate School with your thesis.
Thesis Signatures:  Each committee member who signs the signature page of the thesis must sign the warrant and visa versa. Signatures should be on the signature page, not the cover page. Students with a Committee Member who is hard to reach sometimes obtain the signature pages signed in advance and then get an email approval for the warrant when the thesis is deemed acceptable. 
Final Thesis Submission: Place two copies, both with original signatures of all Committee Members, in separate manila envelopes with a copy of the title page lightly taped to the front of each. Do not use padded envelopes.  (Follow the directions the Graduate School has supplied in the style manual.) These theses are the originals that go to the Graduate School with your and binding fee receipt. Out of courtesy, you should provide a copy of your thesis to each committee member. The Epi Program Office does not keep copies of theses. 

Appointments for Final Submission: Appointments are required for final submission of theses and dissertations, and for those needing additional assistance with a complex document. Documents will no longer be evaluated or accepted for graduation on a walk-in basis. The ONLY exception is during Finals Week when final submission is on a first-come first-served basis, and the wait time can be several hours. A preliminary check is required prior to the final submission appointment. Appointments during quarter breaks are only available if staff have time, which is not guaranteed. 
Contact the Graduate School by one of the following methods to make a 15-minute appointment:
Email: gsstusrv@u.washington.edu
In person:  Graduate School Reception Desk, G-1 Communications

Deadline: You must hand in everything before the end of the day on the last day of finals week. There can be several hours wait at the Graduate School on that day, so hand it in early in the week, if possible. If you get in line after the 5 o’clock bell on the last day, you will not be able to graduate, unless you follow the procedures for the Graduate Degree Late Fee ($250) for late submission below.
Thesis submission by mail: If you are not in town, read the section of the style manual entitled “Submission of Theses and Dissertations by Mail.”  You will need to arrange for another student to obtain the required signatures, pay fee, etc, and turn in your thesis.   You must also make arrangements to mail, fax or email as an attachment your signed warrant to the Epidemiology Program Office, Box 357236, Seattle, WA 98195-7236, Fax: 206-616-4053,epi@u.washington.edu.
Late Thesis Submission (Graduate Degree Late Fee):  For more information on the Graduate Degree Late Fee of $250, you must read http://www.grad.washington.edu/area/degreelatefee.html. You must have completed and received credit for all required course work, and applied to graduate during the previous quarter.  You must also apply to graduate during the following quarter. If you have any questions regarding this procedure, please contact Graduate Student Services at gsstusrv@u.washington.edu. During the academic year, the deadline to turn in the signed thesis and all required forms and pay the Graduate Degree Late Fee is the 4th Friday of the quarter. The deadlines are different for Summer Quarter.
Returning Departmental Keys and Exit Survey: Once you have completed the Graduate School requirements, there are two courtesies we request from you. Please return any checked out keys.  They cost $10 each to replace.  When you receive the warrant, there will be an exit survey form inside to fill out and return to the Epidemiology Program Office. If you cannot fill it out right away, please let us know a phone number or email where we can reach you. We need to tally the current positions of all graduates for federal grant applications. Once you know where you will be working (and your home contact information), please send an email to epi@u.washington.edu to help obtain funding for future students.
E.  PHD PROGRAM

E.1 GENERAL DESCRIPTION AND LEARNING OBJECTIVES
 
The PhD program is intended to provide extensive training in the conduct of epidemiologic studies. It differs from the MS degree program primarily in the nature and scope of the dissertation project, which in turn determines the amount of time necessary to complete the program. Each student is expected to complete the PhD in four to six years depending on whether he or she holds a prior master’s or not. The Graduate School requires that all work for the doctoral degree be completed within 10 calendar years, including time spent on leave from the University and years spent earning a master’s degree.
Learning Objectives:  Upon satisfactory completion of the PhD program in Epidemiology, students should be able to: 

· Meet the learning objectives for the MS program in Epidemiology (see above); 

· Formulate study questions that will advance scientific knowledge about a topic of public health importance; 

· Develop a research proposal that presents the study aims, scientific background, public health significance and the detailed methods for carrying out the epidemiologic study; 

· Design and implement data collection, quality control and data management procedures for an epidemiologic study; 

· Develop study procedures for protection of rights of human subjects; 

· Apply regression, classical methods of analysis of categorical data, logistic regression, survival analysis and other appropriate statistical approaches to analyze epidemiologic data; 

· Present a clear oral presentation on the design and results of an epidemiologic study; 

· Write a clear description of the rationale, methods, results and interpretation of an epidemiologic investigation that would be acceptable for publication in a scientific journal; and 

· Demonstrate expertise in a substantive area of disease etiology, disease prevention or clinical epidemiology.

A series of courses is required, which must be supplemented by sufficient elective courses and independent study/research for the student to earn at least 90 credits (the equivalent of 3 full-time academic years of study), or 60 credits with a recent relevant prior master's degree. The UW Graduate School does not allow prior clinical doctorates to reduce the required credits to 60, except possibly by petition to the Graduate Program Director and the Dean of the Graduate School. In addition, the student must pass the Preliminary Examination, the written and oral General Examinations, complete a research project, write an acceptable dissertation based on this research, and defend the dissertation by a Final Examination before his/her Doctoral Supervisory Committee. 
 
Steps:  The steps for satisfactory completion of the doctoral program are as follows, although not necessarily in this sequence: 

· Complete the required and elective coursework

· Pass the Departmental Preliminary Examination, 

· Identify a dissertation project, 

· Form a Doctoral Supervisory Committee, 

· Write a brief description of the proposed project for review at a faculty meeting, 

· Develop a detailed NIH-style study proposal

· Apply for UW Human Subjects Approval

· Pass the General Examination, 

· Conduct a research project,

· Write the dissertation, 

· Present a public seminar, 

· Pass the Final Examination (defense of thesis), 

· Complete and turn in the dissertation.

Further explanation of these steps is given in the following sections.

E.2 SUGGESTED TIMELINE
First year: 
· Plan and begin required coursework. Each student should keep track of his or her courses with the PhD checklist http://depts.washington.edu/epidem/word_docs/phd_checklist.doc. 

· Prepare for the Preliminary Examination. See Tips for Preparing for the Preliminary Exam, and One Student’s View. 
· Take the Preliminary Exam (usually in late June) 
· Begin looking for a dissertation topic.

Second year:
· Continue with required coursework. 
· Take EPI 584 Dissertation Seminar for 3 quarters
· Explore possible dissertation topics. 
· Identify a dissertation project that appropriately fulfills the requirements. 
· Form a Supervisory Committee. 
· Arrange a first meeting with the Supervisory Committee. 
· Write a short dissertation proposal 
· Arrange with Committee Chair to present the short proposal at faculty meeting. 
· Write a NIH-style proposal and submit it to the Committee before the General Examination. 
Third year: 
· Prepare to take the General Exam. 
· Verify that all required coursework is complete using the PhD checklist at http://depts.washington.edu/epidem/phdchecklist.doc  
· Make sure the short proposal has already been presented at a faculty meeting. 
· Make sure the NIH-style proposal has already been approved by your committee. 
· Take the Written General Exam. 
· Arrange a time and place to take the Oral General Examination. 
· Complete and submit Request for General Exam at least three weeks prior to the Oral Exam (http://www.grad.washington.edu/forms/index.html). 
· Ensure that warrant is delivered to the Supervisory Committee Chair prior to the Exam. 
· Take the Oral General Examination. 
· Obtain the results of the General Examination. 
· Return the signed warrant to the Graduate School no later than the last day of the quarter. 
· Begin data collection.
Fourth year: 
· Complete data collection. 
· Edit data and complete data analysis. 
· Write the dissertation in the required format.

Fourth (and possibly) fifth year: 
· Form the Reading Committee at least 6 weeks prior to the Final Exam. 
· Present a draft of the dissertation to Reading Committee. 
· Take a formatted draft to Graduate School for a format check. 
· Submit a Request for Final Examination at least 3 weeks prior to the Final Exam. 
· Present public seminar (may be concurrent with Final Exam).

· Pass the Final Exam (defense)

· Complete dissertation within 60 days of Final Exam or end of quarter, whichever is earlier. 
· Submit 2 copies of signed dissertation and other required documents to Graduate School by the last day of quarter of graduation. 
E.3 REQUIRED COURSEWORK

Course Requirements: A checklist is available at http://depts.washington.edu/epidem/word_docs/phd_checklist.doc.
Credits:  Minimum of 90 total credits (3 years full-time equivalent) including 18 graded, graduate credits and 27 dissertation credits. Relevant 400-level course work may also count toward the total, but not the 18 graded, graduate credits or 27 dissertation credits. Course work unrelated to health, and at the 300-level or below will not count. 
The Graduate School requires completion of 90 credits at the University of Washington. With approval of the Graduate School, a recent, relevant prior master's degree from another institution or department may be applied toward 30 unspecified credits provided the beginning of the master's degree and the PhD graduation both fall within the ten year time period allowed for completion of all work for the doctoral degree. For those with a graduate degree from another department of the University of Washington, relevant courses from that program may sometimes be used to meet the PhD course requirements by petition to the Graduate Program Director and the Dean of the Graduate School if the total coursework and credits exceed the master’s requirements. However, unless a student holds a master’s from this Department, he or she must earn a minimum of 18 graded, graduate credits, and 27 dissertation credits after commencing the PhD in Epidemiology at the University of Washington. 

All credits and coursework from a master's degree in Epidemiology (including an MPH in Public Health Nutrition or Public Health Genetics or an MS in Genetic Epidemiology) at the University of Washington will count towards the PhD. Students completing a concurrent master’s degree in another department at the University may be able to count up to 12 credits toward both degrees with the approval of both departments and the Graduate School. 
Required courses:
	EPI 512, 513
	Epidemiologic Methods I, II 
	8 credits

	EPI 5141 
	Application of Epidemiologic Methods
	4 credits

	BIOST 517, 5182
	Applied Biostatistics I, II 
	8 credits 

	EPI 528*
	Exposure Measurement in Epidemiology
	3 credits

	BIOST/EPI 536
	Categorical Data Analysis
	4 credits

	BIOST/EPI 537
	Survival Data Analysis 
	4 credits

	EPI 5883*
	Preparation and Writing of Research Proposals
	2 credits

	EPI 515*
	Topics in Epidemiology Methods
	3 credits

	EPI 5844
	Dissertation Research Seminar 

(3 quarters, 1 credit each quarter)
	1 credit each

	EPI 800
	Dissertation
	27 credits spread over at least 3 quarters


EPI 512, 513, 514, BIOST 517,518 (or alternative) and EPI/BIOST 536,537 are core courses and must be taken for a grade. The core courses total more than the Graduate School minimum of 18 graded, graduate credits. 
1Epi 510 Epidemiologic Data Analysis, offered Winter Quarter, or substantial SAS or STATA programming, is a prerequisite for Epi 514. 

2Those with minimal quantitative background may substitute BIOST 511-12-13 for BIOST 517-518. 

3EPI 588 Prerequisites: EPI 512-513, BIOST 517-518 and being in the process of writing a dissertation, grant or other project proposal
4EPI 584 Prerequities: EPI 512-513, admission to the PhD program, passage of the Preliminary Examination or 2nd year doctoral student status. It is designed to be taken in one academic year from Autumn through Spring Quarters. It is most helpful if a student takes it in his or her second year.
*These courses are required for students who entered the doctoral program beginning in Autumn 2008 or later, including students who were admitted to the PhD degree prior to Autumn 2008. They are not required, but strongly recommended, for students who began their Epidemiology PhD program prior to Autumn 2008 and who have not exceed the 10-year time limit from the beginning of their master’s. 
The following courses do not count toward a PhD: Courses numbered below the 400 level, EPI, 405, 420, 497, 499, 511, undergraduate research, BIOST 502-503 or BIOST 511-513 when taken in addition to BIOST 517-518; courses taken to complete a degree program at another department or university, or for which waivers are granted, and courses unrelated to health.
Required Electives:
	Infectious Disease EPI Elective1
	One course of at least 2 credits from among EPI 507, 520, 526, 527, 529, 530, 532, 549, 568, 590-Chronic Inf Dis
	2-4 credits

	Non-Infectious Disease EPI Elective1,2
	One course of at least 2 credits from among Epi 502, 517, 519, 521, 522, 524, 533, 538, 546, 570, 571, 585
	2-4 credits

	EPI Methods Elective1,2
	One course of at least 2 credits each from either list above a Methods (M) course from among
	2-4 credits

	SPHCM Electives3
	At least 3 courses of at least 2 credits each 

Not including EPI 510, 511, 593, 595, 600, 700, or 800
	4-8 credits

	EPI 700
	Master’s Thesis
	9 credits (18 maximum)


1For joint listed courses, students should choose the EPI version, if possible. 
2These requirements are for students who entered the doctoral program beginning in Autumn 2008 or later, including students who were admitted to the PhD degree prior to Autumn 2008. Students who began their Epidemiology PhD program prior to Autumn 2008 and who have not exceeded the 10-year time limit from the beginning of their master’s may take any two courses from the Non-Infectious or Methods Lists.
3The SPHCM electives may be courses in any department of the School of Public Health (including Epidemiology) or other UW courses related to biological, physical or social/behavioral factors that affect health. This requirement may be met by courses taken as part of a completed, health-related, graduate degree program at this or another university. These electives may be used to fill deficiencies in the student’s biology background, to add breadth in other areas of public health or to create a minor emphasis (e.g. nutrition, genetics, cancer, etc.). One-credit classes, EPI 510, 540, 583, 590-Intro to Lab Methods, 591, 593, 595 and 600 may count as SPHCM electives, but will not fulfill the epidemiologic elective requirements. This requirement also may not be met by EPI 510, 593, 595, 600, 700, 800, BIOST 502, 503 or any core courses.
Additional courses in infectious disease epidemiology, chronic disease epidemiology, as well as courses offered by other departments or schools, may be taken depending on the student's area of interest and prior academic background. After the first year, doctoral students are encouraged to continue attending EPI 583 Epidemiology Seminar, and to attend EPI 591 Current Literature in Epidemiology. Students also may enroll in additional EPI 800 Dissertation or EPI 600 Independent Study credits to reach the total credits required. 

 
The student's Supervisory Committee may require additional courses to ensure that the student has adequate training in the area of epidemiology that the student is pursuing.
Substitutions/Waivers: Substitutions or waivers, based on prior course work or extensive work experience, may sometimes be made with the approval of the course instructor, the student's academic advisor and the Graduate Program Director.  The MS/PhD Waiver Form is at http://depts.washington.edu/epidem/CurrentStudents/waiveformMSPhD.doc.  However, waivers are not given for Epi 512-513, as these courses are essential preparation for the Doctoral Preliminary Examination. Course work at other institutions may only be waived, not transferred, to a doctoral program at the University of Washington. See the Transfer Credit/Course Waiver section for more information.
E.4 PRELIMINARY EXAMINATION 

After completion of the basic course sequence in Epidemiology (EPI 512-513) doctoral degree aspirants must take and pass the Departmental Preliminary Examination.  This examination is intended to test the student’s ability to apply epidemiologic principles and methods that have been presented during the first year of didactic instruction to problems not previously discussed. 

A committee of departmental faculty members composes and scores the examination and evaluates each student’s performance. Every committee member grades each question and then the scores are averaged.  The members do not know the identity of the exam takers during the grading process.  The examination is given once a year, usually in late June, and must be taken in Seattle. Students generally take the exam after the first year.  Those who feel they are not ready to take the exam may wait a year.  However, this option should only be used if necessary, because it can delay completion of the degree.  The preliminary exam may be taken a maximum of two times.  Students who fail to pass a second time are not eligible to continue in the doctoral program.  Those who pass are then eligible to take the General Examination to qualify for formal candidacy to the PhD degree. 

If a student believes that the grading of a Preliminary Examination question should be modified (as a result of an alternate way to look at question, unclear wording, part of an answer not taken into account, etc.), he or she may appeal in a written memo to the Preliminary Examination Committee. The appeal should be delivered to the Chair of the Committee, no later than a month after the distribution of the results. The appeal will be reviewed by the entire Exam Committee.


Should a student not pass the Preliminary Examination on the first attempt, it is strongly recommended that he or she meet with Graduate Program Director, engage a tutor, sit in on EPI 512-513 again, and attend the review sessions in the spring. Withdrawing from the departmental community and withholding the fact that a student did not pass the Prelim is the least effective method of trying to pass on the second attempt.

Tips for Preparing for the Preliminary Examination (from Stephen M. Schwartz, PhD, Professor and Graduate Program Director): 

· Participate in the review sessions. 
· Study the TA review notes from the Epi 512/513 exams.
· Redo problems from class. 
· Allocate time during the year to prepare. 
· Review videos of EPI 512 and 513. 
· Join review groups. 
· Practice reading articles critically. 
· Re-read the Epidemiology textbooks: Koepsell & Weiss, Gordis, Kelsey et al., Kleinbaum et al., Rothman, Hennekens & Buring. 
· Talk to students for other ideas. 
· Tutoring may be available.  Contact the Epidemiology Program Office (epi@u.washington.edu; 206-685-1762).  If a student received less than a 3.7 in EPI 512-513, tutoring is recommended.

One Student’s View of the Preliminary Exam:  Eric Jacobs, PhD Epidemiology, University of Washington
"The views expressed here are based on my personal experience and do not necessarily reflect the views of the prelim committee. 

What’s on the test?  The prelim is a general test of the basic epidemiological concepts and judgment.  You are unlikely to be asked about obscure formulas or theoretical fine points.  You will not be asked any biostatistics questions.  You can count on being asked basic questions on confounding, matching in case-control studies, interpretation of PMRs etc.  The problems are generally similar to those given in EPI 512 - 513, although on average they require a more thorough understanding of the concepts. 

How do I prepare?  The best way to prepare is to redo, or at least carefully look over all the problems and examples that have been presented during EPI 512 - 513 and during the preparation sessions in the spring. After doing each problem, ask yourself (and preferably write down) what the principal underlying concept was. Since you’ve done them all before, this will not take all that long and after a while you will find the same patterns emerging over and over again.  I also found reading Rothman to be somewhat helpful, particularly the section on matching in case-control studies and confounding. 

General Philosophy:  Consider your preparation as a good opportunity to review and integrate what you’ve learned about the basic concepts of epidemiology.  Practice and preparation are useful up to a point, but don’t feel you have to spend every spare moment studying for the Prelim.  If you feel comfortable with the basics you’re far more likely to miss points from anxiety or misinterpretation of questions than from not having studied enough. So like an athlete preparing for a race, don’t over train, particularly in the last week.  In the last few days, stop most studying and relax, do fun things, and get plenty of sleep.  This will enable you to view the test questions in proper perspective and decrease your chance of misinterpreting questions or making stupid mistakes.” 
E.5 PhD DISSERTATION PROJECT, COMMITTEE AND PROPOSALS

The topic of the dissertation is chosen by the student. Flexibility is allowed in the choice of topics. Studies of disease etiology are usually conducted, but studies to evaluate preventive measures, prognostic factors, or health care programs may also be acceptable. The development of a satisfactory dissertation project is often very time consuming, and you are encouraged to begin your search for a research topic during your first year in the program. The overall goals of the dissertation project are: 

· To assure that the student has experience in the full range of skills needed by practicing epidemiologists; and 

· To contribute to knowledge in the field of epidemiology. 
 
The scope of the dissertation research and the potential contribution to knowledge will be more substantial than that required for a master’s thesis. A satisfactory investigation for a doctoral dissertation should include the following elements: 
· Formulation of a hypothesis or the specific aims of the project, 
· Development of the design of the project, 
· Planning the conduct of the project, 
· Collection of data, 
· Analysis of data, 
· Interpretation of results, and 
· Writing a report of the investigation. 
Data Collection Requirement: The goal of associating the data collection requirement with the dissertation is to ensure that training and experience in data collection are both 1) designed and organized, though not necessarily carried out, by the student as the “Principal Investigator” of his or her own research project, and 2) mentored by his/her committee. The data collection requirement has considerable flexibility within this goal, but in all cases the student must be responsible for the collection of new data components as part of the dissertation research.  “Collection of new data” may include one or more of the following: subject interviews, medical record abstraction, laboratory measures on newly collected or stored specimens, or linkage of data sets.  Students should check with the Graduate Program Director regarding any questions he or she has as to whether or not his or her dissertation projects meets the data collection requirement.  Meta-analyses and other quantitative reviews do not satisfy the data collection requirement.  Similarly, a dissertation project cannot consist solely of non-quantitative research (e.g., review papers and qualitative studies); such work could be a component of a larger dissertation project in which quantitative testing of hypotheses using individual level data is conducted. For PhD students without experience in design and implementation of primary data collection through questionnaires or abstraction of records, the Supervisory Committee should ensure that the student gains experience in these types of data collection from other research or through an ancillary study to the dissertation project. 

Dissertation Credits: A student may register for dissertation credits after he or she has selected a dissertation committee chair. Prior to that time, while searching for a dissertation topic, a student may register for Independent Study with a willing faculty member.
Dissertation Supervisory Committee: When the student has identified a topic or project he or she wishes to pursue for his or her dissertation, has developed the initial ideas regarding specific hypotheses and study design elements, and has determined that the project is likely to be feasible, he or she should form a Supervisory Committee.   The student should discuss the project with various faculty in the Department, and as necessary, depending on the nature of the project, faculty who are content and methods experts elsewhere in the School of Public Health and Community Medicine, School of Medicine, and/or affiliated institutions. Students often choose a biostatistician to provide advice on statistical analyses.  The goal is to form a well-balanced committee of faculty interested in the area of the dissertation research. A student should not write the dissertation proposal or begin research prior to selecting a supervisory committee, or the student may have to change his/her topic.
1.
Discuss your potential project with appropriate faculty to see whether they are interested and available to serve on your committee. If a faculty member provides you with a research topic, as a courtesy, ask that person to be your Chair (subject to the rules below).

2.
Students must select a minimum of 4 members and a maximum of 6, including a Chair and a Graduate School Representative (GSR).  A chair must be identified prior to earning dissertation credits. The GSR must be from outside the Department. The following rules govern committee formation:
· The Chair must be a regular Epidemiology Faculty member (including research faculty and joint faculty with other departments) and a member of the Graduate Faculty endorsed to chair doctoral committees. (See web address for Graduate Faculty Locator below.) An adjunct, affiliate and clinical faculty member may serve as chair with special permission of the Graduate Program Director and in accordance with the following rules. He or she must be a member of the Graduate Faculty endorsed to chair PhD committees. At least one member of the committee must be a regular epidemiology faculty member. If an affiliate (or clinical) faculty member serves as chair, the committee must have a co-chair who is a non-affiliate graduate faculty member or the committee must have two non-affiliate graduate faculty members who are endorsed to chair doctoral committees. To request permission for an adjunct, affiliate (or clinical) faculty member to serve as your chair, send a petition to epi@u.washington.edu that provides the following information 1) a brief description of the proposed project, and 2) why it is not feasible or appropriate to have a chair who is a regular Epidemiology faculty member, and the names of the regular Epidemiology faculty members.  
· At least two members of the Committee must hold appointments in the Epidemiology Department. At least one committee member must be an expert in the field most relevant to the dissertation topic. Such a committee member may be from any department (subject to other requirements regarding who may serve on doctoral supervisory committees).  Check the Epidemiology Faculty Information and Research Interests at http://depts.washington.edu/epidem/fac/facListReg.shtml.
· The majority of the members must be on the Graduate Faculty with at least three endorsed to Chair doctoral committees, including the Chair and GSR. Check the Graduate Faculty Locator at http://www.grad.washington.edu/gradfac/.  Many professors in the School of Medicine are not on the Graduate Faculty, so be careful.
· At least three committee members must hold the rank of Assistant Professor or higher (whether Regular, Research, Adjunct, Affiliate, Clinical, or equivalent rank at another institution). 
· An individual currently matriculated in an Epidemiology degree program may not serve on an Epidemiology supervisory committee.
· The Graduate School Representative (GSR) is a voting member of your Committee.  Please note the following when selecting your GSR: 

· The GSR should be selected by the student in consultation with the Committee Chair and/or the Graduate Program Director. 

· The GSR may not have any appointment within the Department of Epidemiology or any of the committee chair's department(s). (There is some leeway to allow the Chair and GSR both to be adjunct in a third department.)

· The GSR must have no conflict of interest with the Committee Chair(s) or student. (e.g., budgetary, publication, familial, romantic).  Budgetary conflicts of interest mean that the GSR cannot report to the Chair or receive a significant portion of his/her budget from the Chair. Similarly, the student may not choose a GSR to whom he/she reports or by whom he/she is supported.

· The GSR must be a Graduate Faculty member with an endorsement to chair doctoral committees.

· If you are unsure whether or not your GSR meets the requirements, contact the Epidemiology Program Office.  Further details about the GSR and other members of the doctoral supervisory committee may be found in Graduate School Memorandum 13: http://www.grad.washington.edu/Acad/gsmemos/gsmemo13.htm or in the Doctoral Supervisory Committee Roles and Responsibilities on The Graduate School’s website at: http://www.grad.washington.edu/stsv/doccommroles.htm 

· A faculty member may only serve as GSR on four committees in Epidemiology. Ask the proposed GSR whether he or she is already on four committees. However, the only way to check for sure that the faculty member may serve as GSR on your committee is to send the name of the chair and the GSR to epi@u.washington.edu to be checked. 

· Students are responsible for assuring that the Committee fulfills all criteria. Requests for inappropriate committees will be returned to the student for revision.
3.
Once committee members have been selected, send an email to the Epidemiology Program Office (epi@u.washington.edu) with the tentative quarter (required to set up committee) of your Oral General Exam and the full names of the members. If one of the members of the Committee is not affiliated with the University of Washington, that member’s email address, and a copy of his/her CV must be submitted to the Epidemiology Program Office. 

4.
A student may only set up a dissertation supervisory committee while registered. A student on leave may not set up a committee until the first day of the quarter of re-enrollment. A student who has been on leave may not take the Oral General Exam until 3 weeks after the first day of the quarter, and then only if the committee is established and the signed Request for Oral Examination is delivered to the Graduate School on the first day of the quarter. Master’s students admitted to the PhD may set up their committee informally, but not officially until after master’s graduation.

5.
The Graduate School will send an official letter via email to confirm the formation of the Committee.  This is the only official notification the members, student, and committee will receive.

6.
To request a change to the Committee members, email the changes to the Epidemiology Program Office (epi@u.washington.edu). The Committee must meet the required criteria.

7.
The Dissertation Committee should be selected at least four months prior to the General Examination.

8.
The Committee will become inactive if the student fails to complete an on-leave petition for any quarter of non-enrollment except summer.
Once the Supervisory Committee is formed, the role of the student's previous advisor is dissolved.  The Chair becomes the new advisor. It is the responsibility of the Committee to ensure that the student's course work is appropriate and adequate for the area of Epidemiology that the student is pursuing and that the student has involvement to a satisfactory degree in each of the elements of the dissertation project.  The Committee may require additional courses beyond departmental requirements (including ESL classes) to provide an appropriate knowledge base or correct deficiencies.


The Committee is also responsible for ensuring that the student has met departmental and Graduate School requirements at each stage of the dissertation process. However, each student bears the responsibility of knowing, understanding, and completing these requirements. 

If a student does not make satisfactory progress towards his/her degree, the Supervisory Committee may choose to place the student on “warn” status or probation.  The student then has another chance to meet the requirements of the Committee.

First Meeting with Supervisory Committee:  It is recommended that each student arrange a preliminary meeting with his or her Committee, during which time he or she will present a draft dissertation proposal. The Committee has the opportunity to make suggestions and require changes. The Committee, therefore, makes decisions about what constitutes an acceptable proposal.  Also at this meeting, the student provides a list of courses taken, and the Committee discusses any additional coursework it will require of the student. 

Short Dissertation Proposal for Faculty Review:  Prior to taking the General Examination, the student must prepare a 3-5-page short proposal. Consult the PhD Short Proposal Format for the requirements, which are strictly enforced at http://depts.washington.edu/epidem/proposal_format_guidelines.htm.  The Departmental faculty at a regularly scheduled faculty meeting will review this proposal. The goal of the review is to inform all faculty of the proposed project, and provide the opportunity for faculty members to comment on the student's project. It also gives faculty members the opportunity to offer constructive suggestions and apprise the student of resources of which s/he may not be aware. The Committee Chair then provides feedback, if any, to the student.

To start the Faculty Review process, the student must submit the short proposal to the Graduate Program Director at least 3 weeks prior to the faculty meeting at which the proposal will be discussed. The Graduate Program Director will review the proposal to ensure that all of the required elements are present. Once the Graduate Program Director has reviewed the short proposal, and communicated any required changes to the student, the Graduate Program Director will instruct the student to send the short proposal by email attachment to Angie Marie Buck, Assistant to the Chair (ambuck@u.washington.edu) who will forward it to the faculty for review.

Send the proposal by email attachment to the Epidemiology Program Office (epi@u.washington.edu) for inclusion in your file. Faculty meetings are normally held the first Tuesday of the month, but not necessarily every month. The student should coordinate with his or her Committee Chair as to which faculty meeting is appropriate for the presentation. The student does not attend the meeting.
In the summer, or if a faculty meeting is cancelled, the short proposal will be circulated and comments solicited electronically. When the faculty review of the short proposal is complete, the Assistant to the Chair of Epidemiology will provide documentation to the Epidemiology Program Office.

Human Subjects Approval: The Graduate School requires a graduate degree student to discuss Human Subjects requirement with his or her supervisor committee chair. Both the student and his/her chair must sign the Use of Human and Animal Subjects for UW Graduate Student Theses and Dissertations Form and return it to the Epidemiology Program Office before the student’s committee may be formed. The form is available on the Graduate School website at http://jones.grad.washington.edu/forms/human-animal-adivsory-certif.pdf. A student may not establish his or her dissertation supervisory committee until the form has been received. Those aspects of a student's dissertation/thesis project that involve human subjects (e.g., subject identification and recruitment, data and/or specimen collection or analysis) must be reviewed and approved in accordance with UW HSRC policies and federal regulations (http://www.washington.edu/research/hsd/) before they can be initiated. Unless the project qualifies as "Exempt" under these regulations, the review and approval process can take several months, so you should begin the process as early as possible. Most dissertations will require human subject approval, rather than exemption, even if the project funding the research has been approved. Each student is responsible for maintaining documentation of his/her project's approval throughout the course of the dissertation/thesis work and through graduation. A student must provide to the Epidemiology Program Office a copy of the first page of the appropriate IRB approval or exemption form, including the approval or exemption number, name of the principal investigator, title of the approved project and inclusive dates of approval or exemption. If the student’s name is not on the form, the student must write his or her name on the copy. This information must be provided to the Epidemiology Program Office before the Oral General Examination and before data collection begins. The Oral Examination warrant will not be released to the student if the required IRB approval or exemption form and information have not reached the Epidemiology Program Office. 
NIH-Style Dissertation Proposal:  In addition to the short proposal for the faculty review, the student must develop and present to his or her supervisory committee an NIH-style dissertation proposal. The proposal should be written in the standard U.S. Government format (adapted from the PHS398 instructions at http://www.grants.nih.gov/grants/forms.htm). The following table outlines the required sections: 

	Section Title
	Instructions

	1. Specific Aims
	List the broad, long-term objectives and the goal of the specific research proposed, for example, to test a stated hypothesis, create a novel design, solve a specific problem, challenge an existing paradigm or clinical practice, address a critical barrier to progress in the field, or develop new technology. One page is recommended. 

	2. Background and Significance
	Briefly sketch the background leading to the present application, critically evaluate existing knowledge, and specifically identify the gaps that the project is intended to fill. State concisely the importance and health relevance of the research described in this application by relating the specific aims to the broad, long-term objectives. If the aims of the application are achieved, state how scientific knowledge or clinical practice will be advanced. Describe the effect of these studies on the concepts, methods, technologies, treatments, services or preventative interventions that drive this field. Two to six pages are recommended, depending on the complexity of the hypotheses. 

	3. Preliminary Studies/Progress Report
	Preliminary Studies.  Use this section to provide an account of the student and his/her mentor’s (s’) preliminary studies pertinent to this application. This information will also help to establish the experience and competence of the investigator to pursue the proposed project. Six to eight pages are recommended for this section. 

	4. Research Design and Methods
	Describe the research design conceptual or clinical framework, procedures, and analyses to be used to accomplish the specific aims of the project. Include how the data will be collected, analyzed, and interpreted. Describe any new methodology and its advantage over existing methodologies. Describe any novel concepts, approaches, tools, or technologies for the proposed studies. Discuss the potential difficulties and limitations of the proposed procedures and alternative approaches to achieve the aims. As part of this section, provide a tentative sequence or timetable for the project. Although no specific number of pages is recommended for the Research Design and Methods section, be as succinct as possible.

	5. Protection of Human Subjects
	1.  Risks To The Subjects 

a.  Human Subjects Involvement and Characteristics 

· Describe the proposed involvement of human subjects in the work outlined in the Research Design and Methods section. 

· Describe the characteristics of the subject population, including their anticipated number, age range, and health status. 

· Identify the criteria for inclusion or exclusion of any subpopulation. 

· Explain the rationale for the involvement of special classes of subjects, such as fetuses, neonates, pregnant women, children, prisoners, institutionalized individuals, or others who may be considered vulnerable populations. Note that ‘prisoners’ includes all subjects involuntarily incarcerated (for example, in detention centers) as well as subjects who become incarcerated after the study begins.

· List any collaborating sites where human subjects research will be performed, and describe the role of those sites in performing the proposed research.

b.  Sources of Materials 

· Describe the research material obtained from living human subjects in the form of specimens, records, or data. 

· Describe any data that will be recorded on the human subjects involved in the project. 

· Describe the linkages to subjects, and indicate who will have access to subject identities. 

· Provide information about how the specimens, records, or data are collected and whether material or data will be collected specifically for your proposed research project.

c.  Potential Risks 

· Describe the potential risks to subjects (physical, psychological, social, legal, or other), and assess their likelihood and seriousness to the subjects. 

· Where appropriate, describe alternative treatments and procedures, including the risks and benefits of the alternative treatments and procedures to participants in the proposed research.

2.  Adequacy Of Protection Against Risks 

a.  Recruitment and Informed Consent
· Describe plans for the recruitment of subjects (where appropriate) and the process for obtaining informed consent. If the proposed studies will include children, describe the process for meeting requirements for parental permission and child assent.

· Include a description of the circumstances under which consent will be sought and obtained, who will seek it, the nature of the information to be provided to prospective subjects, and the method of documenting consent. Informed consent document(s) need not be submitted to the PHS agencies unless requested.

b.  Protection Against Risk
· Describe planned procedures for protecting against or minimizing potential risks, including risks to confidentiality, and assess their likely effectiveness.

· Where appropriate, discuss plans for ensuring necessary medical or professional intervention in the event of adverse effects to the subjects. Studies that involve clinical trials (biomedical and behavioral intervention studies) must include a description of the plan for data and safety monitoring of the research and adverse event reporting to ensure the safety of subjects.

3.  Potential Benefits Of The Proposed Research To The Subjects and Others

· Discuss the potential benefits of the research to the subjects and others. 

· Discuss why the risks to subjects are reasonable in relation to the anticipated benefits to subjects and others.

4.  Importance Of The Knowledge To Be Gained

· Discuss the importance of the knowledge gained or to be gained as a result of the proposed research. 

· Discuss why the risks to subjects are reasonable in relation to the importance of the knowledge that reasonably may be expected to result.

NOTE: Test articles (investigational new drugs, devices, or biologicals) including test articles that will be used for purposes or administered by routes that have not been approved for general use by the Food and Drug Administration (FDA) must be named. State whether the 30-day interval between submission of applicant certification to the FDA and its response has elapsed or has been waived and/or whether use of the test article has been withheld or restricted by the Food and Drug Administration, and/or the status of requests for an IND or IDE covering the proposed use of the test article in the Research Plan.

5.  Data And Safety Monitoring Plan

· If your research includes a clinical trial, create a heading entitled “Data and Safety Monitoring Plan.”

· Provide a general description of a monitoring plan that you plan to establish as the overall framework for data and safety monitoring. Describe the entity that will be responsible for monitoring and the process by which Adverse Events (AEs) will be reported to the Institutional Review Board (IRB), the funding I/C, the NIH Office of Biotechnology Activities (OBA), and the Food and Drug Administration (FDA) in accordance with Investigational New Drug (IND) or Investigational Device Exemption (IDE) regulations. Be succinct. Contact the FDA (http://www.fda.gov/) and also see the following websites for more information related to IND and IDE requirements:
http://www.access.gpo.gov/nara/cfr/waisidx_01/21cfr312_01.html (IND)
http://www.access.gpo.gov/nara/cfr/waisidx_01/21cfr812_01.html (IDE)

· The frequency of monitoring will depend on potential risks, complexity, and the nature of the trial; therefore, a number of options for monitoring trials are available. These can include, but are not limited to, monitoring by a:

a. PD/PI (required)

b. Independent individual/Safety Officer 

c. Designated medical monitor 

d. Internal Committee or Board with explicit guidelines

e. Data and Safety Monitoring Board (DSMB). NIH specifically requires the establishment of Data and Safety Monitoring Boards (DSMBs) for multi-site clinical trials involving interventions that entail potential risk to the participants, and generally for Phase III clinical trails. Although Phase I and Phase II clinical trials may also use DSMBs, smaller clinical trials may not require this oversight format, and alternative monitoring plans may be appropriate. 

f. Institutional Review Board (IRB - required) 

· A detailed Data and Safety Monitoring Plan must be submitted to the applicant’s IRB and subsequently to the funding IC for approval prior to the accrual of human subjects (http://grants.nih.gov/grants/guide/notice-files/NOT-OD-00-038.html). For additional guidance on creating this Plan, see the above reference.

	6. Bibliography and References Cited
	Provide a bibliography of any references cited in the previous sections. Each reference must include the names of all authors (in the same sequence in which they appear in the publication), the article and journal title, book title, volume number, page numbers, and year of publication. Include only bibliographic citations. The references should be limited to relevant and current literature. While there is not a page limitation, it is important to be concise and to select only those literature references pertinent to the proposed research.


Sections 1-4 above must comprise no more than 25 pages. You must use 11-point Arial font and margins of no less than ½ inch.

The NIH-style proposal must be given to the committee members prior to the formulation of the general examination, since the committee members will design examination questions based on the proposal. The receipt of an acceptable NIH-style proposal by the Supervisory Committee must be confirmed by an email from the Chair to the Counseling Services Advisor at the Epidemiology Program Office. It is the student’s responsibility to ensure that such confirmation occurs, as the warrant for the General Examination will not be issued otherwise. The Supervisory Committee typically meets with the student at least once following the submission of NIH-style proposal to address any issues and further discuss the project. After the discussion, the student is excused and the committee discusses possible questions to include on the General Examination.

E.6 GENERAL EXAMINATION

The General Examination may be taken only after the NIH-style proposal has been completed and the short proposal has been presented to the faculty, and normally before data collection for the dissertation research has begun. Under no circumstances may the General Examination be taken once data collection is complete. 

The General Examination, administered by the Doctoral Supervisory Committee, deals primarily with the general topic of the student’s dissertation. It is designed to:

· Measure the student’s ability to analyze and synthesize information,
· Determine whether the student has sufficient breadth of knowledge of the topic of his/her dissertation, including a clear understanding of the biology of the disease under investigation; and
· Evaluate whether the student has adequate knowledge of recent advances and important epidemiologic problems, as well as other disciplines (e.g., biostatistics or genetics) relevant to the student’s dissertation project.
The General Examination consists of two parts--written and oral.
Written General Examination:  The Written Examination is the first step of the General Examination.  It may be taken after the Graduate School has approved the Committee, the short dissertation proposal has been discussed at a faculty meeting, and the NIH-style dissertation proposal has been presented to the Supervisory Committee. Students do not need to be registered to take the Written Exam.  It generally consists of 1 or 2 questions from each committee member, tailored to the student’s individual dissertation topic, with 2-3 weeks allowed to complete the written part. However, committees are free to depart from this model, if appropriate.  A student who performs poorly on the written portion of the General Examination may be required to complete a second written portion in attempt to address the deficiencies identified in the first written portion before the oral portion is taken. In addition, the Committee members may require additional course work to remedy perceived deficiencies in any relevant area. If the performance on the written examination, whether after one or two attempts, is sufficiently poor, the Committee may decide not to allow the student to proceed with the Oral General Examination. A decision not to allow the student to proceed to the Oral General Examination effectively means that the Committee believes that the project is either infeasible, inappropriate, or that the student is not sufficiently prepared to proceed with the proposed work. Under such circumstances, the Committee is dissolved and the student must identify a new dissertation topic (and corresponding Doctoral Supervisory Committee).
Oral General Examination:  The Oral portion of the General Examination is the only component of the General Examination that is required by the University. It includes a public defense of the NIH-style dissertation proposal and the written examination, and is scheduled as soon as possible after the written exam is submitted. To be eligible to take the Oral General Examination, a student should have petitioned the Graduate School to establish his/her Supervisory Committee at least four months prior to the Examination and be registered for the term the Oral General is taken. (The committee formation date is noted on the official email from the Graduate School to the faculty.) If the exam occurs between quarters, the student must be registered for the upcoming quarter. In addition, the student must have earned a minimum of 60 credits (30 credits with prior recent, relevant Master's), including all the departmental course requirements. All incompletes must be cleared and grades turned in on time.  It is the student's responsibility to make sure that the faculty member has turned in the grade for an incomplete that has been finished. The student should contact the Epidemiology Program Office (epi@u.washington.edu) to make sure he or she will have completed all the Departmental and Graduate School requirements by the end of the quarter of the Oral General Examination. A student who is registered for 1 credit will be charged for 2 (unless he or she is using the faculty/staff tuition exemption). Graduate School procedures for the General Examination are available at http://www.grad.washington.edu/stsv/doctoralinfo.htm.
Each student should poll his or her Committee to set up a date, time and place that is convenient to the committee members.  At least 4 members of the committee must be present, including the Chair and GSR.  Members may be present by audio/video conferencing if previously arranged with the Committee and the Graduate School, by using the Request for General Examination form.  (See “The Style and Policy Manual” for the required procedures.)  A substitute GSR may be selected from non-Epidemiology Graduate Faculty members in case the GSR cannot attend at the last minute.  The student must notify the Epidemiology Program Office and the Graduate School if the GSR is replaced.  If the Chair is not present at the last minute, the exam must be rescheduled for a later date

After setting up a meeting time and place for the Oral General Examination, students fill out a Request for the General Exam form (http://www.grad.washington.edu/forms/index.html). Requests must be completed, and signed by all members of the Committee, whether or not they will attend. The faculty members signing the Request form must match the committee members established through the Epidemiology Program Office. If there are changes, you must notify the Epidemiology Program Office prior to the deadline (see below). Faxed and email approvals are acceptable as long as they include the time, date and place, and are all attached together to the original Request for the General Exam Form. Reconfirm the date/time/location of your exam with the committee before submitting the Request to Graduate School. 
 
The Graduate School must receive the request at least three weeks prior to the Oral Examination to allow for verification and publication in University Week. The graduate school does not accept late requests.  You must send a photocopy of your signed Request form to the Epidemiology Program Office (F262, Box 357236). 
 
The Graduate School will return the approved Warrant for the General Exam to the Epidemiology Program Office approximately 5 days prior to the Oral Exam. The student is notified by the Program Office to pickup her/his Warrant before the Oral Exam. If the student has not completed the requirements (stated above) to be eligible for the General Examination, the warrant will not be provided to the student.

Results of the General Examination:  After the General Examination, the Committee indicates on the warrant whether the student passed or failed.  All Committee members who are present at the exam should sign the warrant.  If a member is not in attendance, he or she should NOT sign the warrant.  The absent members’ names will still appear on the warrant, but the signature line should be left blank.  Students should make a copy of the signed warrant in case the original is lost.  The student should make sure that the signed warrant reaches the Graduate School no later than the last day of the quarter.  It is better not to wait until the last day due to long lines at the Graduate School.  Put the warrant in the lockbox rather than handing it to a staff member.  If the student passes, candidacy is then awarded at the beginning of the next quarter. A student who passes the Oral Exam between quarters will not be a candidate in the upcoming quarter, but will have to wait until the following quarter (e.g. if a student passes during early September, he or she will not be a candidate until Winter Quarter).  If the student fails, he or she has one more chance to pass.  In case of failure, the Committee will make appropriate recommendations for further courses, reading or research to address the deficiencies.  Students may not take the Final Examination in the same quarter as the General Examination.
E.7 DISSERTATION ORGANIZATION

The decisions about acceptable dissertation organization and content reside with the student’s Committee. The Department allows the dissertation to be formatted as:

· A single study (for example, with chapter titles: Introduction and Background, Methods, Results, Discussion); 

· Two or more chapters as potentially publishable research papers (i.e., within each chapter, sections should include: Background, Methods, etc.). However, the dissertation must have only one set of preliminary pages, such as table of contents, abstract, and list of references;
· A combination of these formats with two or more publishable papers as chapters (e.g., with chapter titles, Introduction and Background, Methods, Paper Topic I (with results and discussion), Paper Topic II with Results and Discussion, and Conclusions).
· When chapters are written as publishable papers, appendices may contain more detailed methods and analyses than would be presented in a paper. 
· There is no minimum or maximum number of pages for the dissertation.
E.8 FINAL DISSERTATION STEPS AND GRADUATION PROCEDURES

Course Completion: All courses must be complete.  All incompletes must be cleared and grades turned in on time.  It is the student's responsibility to make sure that faculty members have turned in grades for any incompletes that have been finished. The student must be registered for at least 1 credit the quarter the Final is taken, and in which the student graduates. (The tuition charge will be for a minimum of 2 credits, unless the faculty/staff tuition exemption is used for a class numbered below 600, in which case 1 credit is sufficient.)

Reading Committee:  The Reading Committee reads and approves the dissertation.  When the student is ready to produce a near-final draft of his/her dissertation, he or she should select the Reading Committee.  This should be no earlier than the quarter after the student has passed the General Examination, and no later than seven weeks prior to the desired date of the Final Examination.  The Reading Committee is a subset of the Supervisory Committee and is formed by submitting the members of the Committee to the Epidemiology Program Office (epi@u.washington.edu). If a requested member is not on the original Committee, this should be noted in the request. The Committee must still meet the composition criteria.

The Reading Committee must consist of at least 3 voting members, including at least one member endorsed to Chair doctoral committees.
The Reading Committee should receive a semi-final draft of the dissertation at least six weeks prior to the Final Exam, giving them three weeks to review it before the signed Request for Final Exam is due at Graduate School.

Dissertation Format: The Graduate School requires a specific dissertation format. Students must review carefully the "Policy and Style Manual for Theses and Dissertations" from the Graduate School.  This document is located on the web at http://www.grad.washington.edu/stsv/stylman/policy_style.pdf.  Follow the format requirements explicitly, particularly the page numbering and margins. See the Graduation Checklist (http://depts.washington.edu/epidem/word_docs/mph_Checklist.doc) for additional details to be followed when formatting the dissertation. You must have your dissertation reviewed by the Graduate School for proper formatting after giving the formatted draft to the Reading Committee. Please do not argue with the Counseling Services Coordinator; just make the necessary changes.  

Preliminary Format Check: Since the Graduate School must approve the dissertation format, it is required that the student drop off a formatted draft at the Graduate School to have it checked in advance of final submission to make sure it meets Graduate School regulations.  Incorrect style can delay graduation.  Preliminary checks will be done for documents left at the Graduate School drop box (G-1 Communications) when school is in session, but prior to finals week.  No appointment is necessary.  You will be asked to leave your phone number and e-mail address where you can be reached.  Results will be available within 3-5 days.  Once the document has been evaluated, you will be notified via phone or email that it is ready to be picked up.  At that time, you will find out if the formatting is correct, or if corrections must be made.  Specific correction information will be attached to the document on a blue form, which you must save for final dissertation submission.  You may choose whether you will pick up the document in person, or have sent it via campus mail.  Documents will NOT be sent back via US mail unless you submit a self-addressed, stamped envelope with the correct postage.  A student with a complex document may make a 15-minute appointment with the Counseling Services Coordinator by emailing gsstusrv@u.washington.edu or in person at G-1 Communications. The format will not be checked on a walk-in basis. During finals week format checks are performed on a first-come first-served basis only, and wait times can be several hours. During quarter breaks format checks are only performed if staff are available and have enough time. Do not count on being able to have the format checked or to turn in the dissertation.

Graduation Past 10-Year Time Limit: The time limit is 10 years from the date of enrollment in the PhD program if the student does not apply credits earned during a prior masters degree toward the 90 credits required for the PhD. If the student chooses to apply credits from a prior master’s degree to reduce the 90-credit minimum, the 10-year time limit starts when the master’s degree was initiated. If the student exceeds the time limit, he/she must petition the Graduate School at least one month before the end of the graduation quarter. Summarize the extenuating circumstances in 1000 characters or less at http://www.grad.washington.edu/area/petition.html. Email epi@u.washington.edu to let us know that you have petitioned. A student is not allowed to go on-leave if he or she has reached the 10-year time limit. A student may petition in the case of significant extenuating circumstances, such as a serious illness.
Public Seminar:  The doctoral candidate must present a public seminar at the UW or affiliated institution on a topic related to the dissertation (design and results).  The seminar may be before or concurrent with the Final Examination. 

Final Examination: To be awarded the PhD, a student must successfully present and defend his/her dissertation topic at the Final Examination. The student must arrange with the committee members an acceptable date, time and location for the Final Examination. Although the entire Committee need not be present, at least four of the committee members must attend the Final Examination, including the Chair and the Graduate School Representative. A complete list of procedures and regulations is at http://www.grad.washington.edu/stsv/doctoralinfo.htm. Members may be present by audio/video conferencing.  The advance procedures are listed at http://www.grad.washington.edu/stsv/instructions_for_audio.htm.

Request for Final Examination:  The student must complete the Request for Final Exam Form at http://www.grad.washington.edu/forms/index.html and obtain the signatures of the Chair and all the Committee Members, whether or not they will be attending.  The faculty members signing the Request form must match those committee members established through the Epidemiology Program Office. If there are changes, you must notify the Epidemiology Program Office prior to the deadline (see below). A Committee Member’s signature indicates that he or she has read the dissertation and thinks the student is ready to proceed to the final exam. Faxed and email approvals are acceptable as long as they include the date, time and place, and are all attached together to the original Request for the Final Exam Form. Students should make a copy of the signed Request in case the original is lost.

The Graduate School must receive the signed Request three weeks prior to the date of the Final Examination to allow for verification and publication in University Week.  Reconfirm the date, time, and location of your exam with the committee before submitting the Request to Graduate School.  You must send a photocopy of your Request to the Epidemiology Program Office (F262, Box 357236).

The Graduate School will return the approved warrant to the Epidemiology Program Office approximately five days prior to the date of the Final Exam.  The Office then notifies the student that the warrant is ready for pickup. The student is responsible for making sure that the warrant is picked up before the exam and available for the Committee members to complete at the Final Examination.

Final Examination Agenda:

The GSR may be replaced by another Graduate Faculty member from outside the Epidemiology Department if he or she does not show up at the last minute. The Epidemiology Program Office and Graduate School must be notified if the GSR is replaced. However, if the Chair is unable to attend the meeting for any reason, the Final Examination must be rescheduled through the Graduate School.

The following agenda is typical of a doctoral defense in this department, but the committee is free to depart from this model as deemed appropriate:

· The student presents a seminar-style version of his or her dissertation research.

· Questions are taken from the audience (and/or Committee, at the Committee’s preference).

· The audience is dismissed.

· The Committee asks questions in closed session with the student.

· The student is dismissed, but asked to wait outside.

· The Committee discusses the student’s work and decides whether or not to grant the Ph.D.

· The Committee notifies the student of its decision.

· If the student performs satisfactorily, the committee members mark the warrant appropriately and sign it.  Only those members present should sign the form. 

The student is responsible for making sure the warrant is delivered to the Graduate School by the last day of the quarter.  If the student does not perform satisfactorily, the Committee may permit (but it is not required to permit) a second examination and recommend further study.
Submitting Dissertation to the Graduate School:  Also see the Graduation Checklist (http://depts.washington.edu/epidem/word_docs/phd_checklist.doc) for additional details to be followed to prepare for graduation. Students must deliver the signed dissertation along with the other required documents as listed in the “Policy and Style Manual” within 60 days of the Final Examination and no later than the last day of the graduation quarter, whichever is earlier. After 60 days, if the dissertation has not been delivered to the Graduate School, the student is required to retake the Final Examination. All required items must be turned in to the Graduate School no later than the last day of the quarter in which the student wishes to graduate.  Students who expect to finish in the Spring Quarter and wish to participate in the commencement ceremony should consult the Commencement website at http://uwnews.org/Uwnews/Sites/commencement/home.asp?sm=236&1 for appropriate deadlines, which are early in the quarter.

Frequently Asked Questions About Theses and Dissertations:  Graduate Student Services has developed a Frequently Asked Questions page for students seeking a quick answer to a thesis or dissertation question. The FAQ page can be found at: http://www.grad.washington.edu/stsv/FAQ-style.htm. 

Doctoral Graduation Procedures:  Consult the “Policy and Style Manual” at http://www.grad.washington.edu/stsv/stylman/policy_style.pdf
The basic requirements for Graduation are as follows: 

· Students should have the Graduate School check the format of the dissertation in advance of the final version.

· Pay the binding and microfilming at 129 Schmitz Hall or check the “Policy and Style Manual” for other payment methods.

· Pay the copyright fee, if desired. 
· Print the receipt for the fees paid from MyUW.
· Have two copies of the dissertation signed by the Reading Committee. 
· Place the dissertations in manila envelopes (not padded) with a copy of the title page lightly taped to the front of each envelope. 
· Hand deliver, if possible, the 2 official dissertations, the warrant signed by the Committee, and the fee receipt to the Graduate School in G1 Communications before 5 pm on the last day of the quarter 
· It is best to avoid the last day of the quarter because lines are long. 
· Students have 60 days from the date of their Final Exam to turn in their dissertation.

· If you do not finish the dissertation by the last day of the quarter, you may utilize the Graduate Degree Late Fee for late submission as described below.
Late Dissertation Submission (Graduate Degree Late Fee):  For more information on the Graduate Degree Late Fee of $250, you must read http://www.grad.washington.edu/area/degreelatefee.html. You must have completed and received credit for all the required course work and passed the Final Examination during the previous quarter. If you have any questions regarding this procedure, please contact Graduate Student Services at gsstusrv@u.washington.edu. During the academic year, the deadline to turn in the signed thesis and all required forms and pay the Graduate Degree Late Fee is the 4th Friday of the quarter. The deadlines are different for Summer Quarter.
Returning Departmental Keys & Exit Survey: Once you have completed the Graduate School requirements, there are two courtesies we request from you. Please return any checked out keys.  They cost $10 each to replace.  When you receive the warrant, there will be an alumni form attached to fill out and return to the Epidemiology Program Office. If you cannot fill it out right away, please let us know an email where we can reach you. We need to tally the current positions of all graduates in federal grant applications. Once you know where you will be working and your home contact information, please do not forget to let us know!
F. STATEMENTS OF NON-DISCRIMINATION & DISABILITY ACCESS
The University of Washington reaffirms its policy of equal opportunity regardless of race, color, creed, religion, national origin, sex, sexual orientation, age, marital status, disability, or status as a disabled veteran or Vietnam era veteran. This policy applies to all programs and facilities, including, but not limited to, admissions, educational programs, employment, and patient and hospital services. Any discriminatory action can be a cause for disciplinary action. Discrimination is prohibited by Presidential Executive Order 11246 as amended, Washington State Gubernatorial Executive Orders 89-01 and 93-07, Titles VI and VII of the Civil Rights Act of 1964, Washington State Law Against Discrimination 49.60 RWC, Title IX of the Education Amendments of 1972, State of Washington Gender Equity in Higher Education Act of 1989, Sections 503 and 504 of the Rehabilitation Act of 1973, Americans with Disabilities Act of 1990, Age Discrimination in Employment Act of 1967 as amended, Age Discrimination Act of 1975, Vietnam Era Veterans’ Readjustment Assistance Act of 1972 as amended, other federal and state statutes, regulations, and University policy. Coordination of the compliance efforts of the University of Washington with respect to all of these laws and regulations is under the direction of the Assistant Provost for Equal Opportunity, Equal Opportunity Office, Box 354560, 4045 Brooklyn Ave. N.E., University of Washington, Seattle, Washington 98195-6261, telephone (206) 685-3263/V or 543-6452/TTY. 
Access Statement:  The University of Washington is committed to providing access, equal opportunity and reasonable accommodation in its services, programs, activities, education and employment for individuals with disabilities. To request disability accommodation contact the Disability Services Office at least ten days in advance at: 206-543-6450/V, 206-543-6452/TTY, 206-685-7264 (FAX), or dso@u.washington.edu. 
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