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University of Washington – Department of Health Services

Graduate Student Appointment Offer Letter
	Student Name:
	     

	
	Date:
	     


	Student Address:
	     



	Student Email:
	     

	
	SSN:
	     
	
	Phone:
	     


	Professor Name:
	     

	
	Title:
	     


	Professor Address:
	     



	Professor Email:
	     

	
	Phone:
	     


The Department of Health Services is pleased to offer you the following position based on your academic record and experience.

	Position:
	 FORMCHECKBOX 

	TA - Course:
	     
	
	 FORMCHECKBOX 

	RA
	
	% FTE:
	     
	
	Hours/week:
	     


	Monthly full time rate
	     
	
	Rate at

this %
	     
	  FORMCHECKBOX 

	AUT
	 FORMCHECKBOX 

	WIN
	 FORMCHECKBOX 
    SPR     FORMCHECKBOX 
    SUM


	Budget # paying for this position:
	     
	


	Responsibilities and expectations: (field will expand)

	     


	Eligible for Graduate Appointee Insurance:
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	May self pay


	Eligible to receive a tuition waiver except for student fees:
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No



 FORMCHECKBOX 
 I am       FORMCHECKBOX 
 I am not      a Washington state resident for tuition purposes.  
	Partial tuition support from training grant:
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No
	Approx. Amt:
	     
	Budget #:
	     

	Comments:


	


Please read the information on page 2 carefully and indicate whether you accept this position within one week of the receipt of this offer. I am looking forward to working with you. If you have any questions, please feel free to contact me.

Sincerely,

Faculty signature






Date

Dept. Administrator signature





Date

I’ve read the Requirements and Benefits information on pg. 2 and Executive Order 28 governing graduate student appointments at http://www.grad.washington.edu/students/fa/executiveorders.shtml
· I agree to these conditions and accept this position.

· I decline this position.

Signature







Date

Last Name


First Name

Middle Initial

Please return this signed letter to the faculty member listed above.

Professor:  Please send original signed letter to the Health Services payroll coordinator, Box 357660.
Requirements and Benefits

Payments are made bi-monthly on the 10th and 25th of the month. The first payment will be made on the pay date following the first two weeks of employment. The last payment will be made on the pay date following completion of employment.

Graduate Appointee Insurance (GAI) is provided for students who are 1) RAs and TAs paid at least 50% FTE or pre-doctoral fellows receiving at least $800/month, 2) supported 5 out of 6 half-month pay periods per quarter or 2 consecutive pay periods in summer, 3) paid through the UW and 4) registered for at least 10 credits/quarter during the academic year and 2 credits in summer. The UW will pay 50% of the premium for eligible dependents. Students must complete an enrollment form by the quarter deadline (usually 3 weeks in advance of the quarter) to be insured. Students with equivalent positions who are paid directly by other organizations, such as FHCRC, are eligible to self-pay. A petition to self-pay must be delivered to the Insurance Coordinator at the Graduate School (G1 Communications, Box 353770) by the quarterly deadline. Forms are available from the Health Services payroll office, H664, 206-616-2931. Benefit information, procedures and deadlines are available at: http://www.washington.edu/admin/hr/benefits/insure/gaip/index.html. Students are responsible for reading the materials and meeting the deadlines.

While most of the major components of tuition are covered through your appointment if 50%, you will be responsible for paying approximately $200 each quarter in required fees (Building Fee, Services and Activities Fee, Intramural Athletics Building Bond Fee).

In order to maintain eligibility for the appointment and its benefits, you will need to enroll full-time, (at least 10 credits) for each quarter in which you hold the appointment.  It is also expected that you attend any orientation and/or training sessions required for the position offered either by your department or by other units.

Your appointment classifies you as an Academic Student Employee (ASE) and is governed by a contract between the University of Washington and GSEAC/UAW, which is found at the following website:  http://www.washington.edu/admin/hr/laborrel/contracts/uaw/addons/
Both you and the University of Washington are bound by the terms of this contract, so it is important for you to familiarize yourself with its provisions prior to accepting this appointment.  You will be offered an opportunity to join GSEAC/UAW and, as a member, you will pay dues each pay period.  If you should choose not to become a member, the contract requires that you pay a services fee each pay period.  In either case, the dues will be withheld from your semi-monthly paychecks.

RA/TA rights and responsibilities are available at: 

http://www.washington.edu/faculty/facsenate/handbook/04-04-06.htm
Grievance procedures are available at:

www.grad.washington.edu/acad/gsmemos/gsmemo33.htm
Rev 04/2010

