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	Abstract: Provide a brief summary of your research

Objective: State purpose(s) of your study.

Subjects: Provide number and description of subjects.

Methods (design): State study design and provide key information.

Statistical analyses: Describe your statistics.

Results: State results, including key numerical values, as they relate to your study purpose(s). Provide results of statistical tests.

Conclusions: Summarize your finding(s).

Introduction: Write an essay that takes the reader logically from point to point to a final statement of the purpose(s) of your study. The literature review provides the evidence for the basis of your study.
· Provide the context for your study. Get to your point quickly.

· Establish the importance of the problem.

· Provide the justification for your study.

· Define key terms.

· State the purpose(s) of your study at the end of the introduction. It should logically flow from the previous introductory material.

Methods: Provide enough information so that the reader could replicate the study design.

· State study design or type of analysis and time period of study.

· State condition, factors or disease studied.

· Provide details of sample (study subjects and setting from which they were drawn).

· Provide IRB approval. 

· Describe intervention(s).

· Describe outcome measures.

· Describe statistical analyses.

Results: Report only results relevant to the purpose of your study.

· If you have subjects, the first table should provide subjects’ demographic data.

· Data in tables and figures should not be duplicated in text.

· Tables and figures should be numbered as they are mentioned in the text.

· Double check your numbers.

Discussion: Discuss your results in the context of the other related studies.

· Do not repeat results presented in the results section.

· Discuss your study’s limitations and the generalizability of the results.

· Provide suggestions for future research or for applying results to public health or clinical practice.

· End with a clear, concise conclusion that does not go beyond the results of your study.


	The rules governing the structure and style of journal articles are specific and generally consistent across publications. Most of the written product generated in work settings will not be of this kind, as it will usually lack endnotes and footnotes, formal reference sections, and a discussion of “methods.” But all writing should have structure, including a logical flow of discussion that clues your reader to your topic, what you have to say about it, and your final thoughts. The old rule of newspaper writing applies here: “Tell them what you’re going to tell them, then tell them.”

Following is a general sequence that works well for memos, policy papers, reports, magazine articles, opinion pieces, and most other written products. 

Introduction

· What is this about?

· Why do we care?

· What will be my (the author’s) take on all this?

An example of the beginning of an introduction: “During the decades-long struggle to control health care spending in the United States—now exceeding $1.5 trillion annually – employers have learned two key lessons: The first, a painful one, is that managed care and other cost-control strategies have failed in the long term. The second, a more hopeful lesson, is that an emerging body of experience and research suggests that workforce health promotion and disease prevention activities can curb costs by helping workers become healthier and more productive.”

Background

· What does your reader need to know to make sense of your discussion?

· Who are the key players?

· What is the history?

· What data are relevant?

· What opinions have people stated?

· Are there fundamental conflicts to address? 

· What did I (the author) set out to learn or find?

Findings

· What did I learn or find?

· How did I learn or find it?

· What contributed most significantly to my conclusion?

· How should we interpret all this?

Conclusion 

· What are the “take-away” points on this matter?

· What applications are there for these insights?

· What should we do now—i.e., what recommendations stem from this analysis? 




