RECORDS RETENTION OR DISPOSAL GUIDELINES

4/22/02

The Department has a specific Record Retention Schedule kept in the main offices, which will be posted on our web site soon.  If you have a question about what to keep and for how long, please contact Lynn Gose or Lynne Hamilton before you dispose of records.

Most of our records fall under the University's Records Management General Schedule, which includes Research and Grant/Contract Records.  It is located at:
                           http://www.washington.edu/admin/recmgt/uw.gs7.html
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