Paper Checklist

Adapted from Diana Hacker’s A Pocket Style Manual, 4th ed. (Boston: Bedford/St. Martin’s, 2004).

Vital
Focus

· Is the thesis stated clearly and placed where readers will notice it?

· Does the thesis adequately and specifically respond to the assignment?

· Does each paragraph support the thesis?

· Do the topic sentences in each paragraph signal new ideas?

· Are ideas, evidence, and examples presented in a logical order?

· Are important ideas adequately developed?

· Is the paper concise and free of irrelevant or repetitive material?

Use of Evidence

· Are relevant ideas supported with specific, persuasive evidence or examples?

· Are examples and quoted material introduced with a signal phrase?

· Is quoted material enclosed within quotation marks or, for longer quotes, set off from the text (block quotes)?

· Is each quotation word-for-word accurate? If not, do brackets or ellipsis dots mark the changes or omissions?

· Are examples, textual references, and quoted material properly cited?

· Is the paper free of plagiarism? Are summaries and paraphrases written in the writer’s own words—not copied or half-copied from the source?

Important

Style

· Is the voice appropriate—not too stuffy, not too casual?

· Are the sentences clear and concise?

· Are there a variety of sentence structures?

· Is there a smooth and effective transition between each paragraph?

Mechanics

· Is the text double-spaced, with 1-inch margins, and in a standard, 12-point, Times New Roman or Times font?

· Are the pages numbered correctly?

· Is each name, title, and date accurate?

· Are words spelled correctly?

· Are words used appropriately?

· Has the paper been carefully proofread to eliminate careless errors?

· Is your name, the course name, the date, the assignment title, and your section number typed in the upper right corner of the first page of your assignment?

Theses Defined and Explained

From: Mary Lynn Rampolla, A Pocket Guide to Writing in History, 4th ed. (Boston: Bedford/St. Martin’s, 2004), 27.

A history paper, like many other kinds of academic writing, usually takes the form of an argument in support of a thesis. A thesis is not a statement of fact, a question, or an opinion, although it is sometimes confused with all of these things. Neither is a thesis the same as a topic. The topic of your paper is simply what the essay is about. For short assignments, professors will often assign a topic, while students may be encouraged to find their own topics for longer papers. . . . Rather, a thesis is a statement that reflects what you have concluded about the topic under consideration in the paper, based on a critical analysis and interpretation of the source materials you have examined. A thesis informs the reader about conclusions you have reached. Moreover, a thesis is always an arguable or debatable point. In fact, the purpose of a history paper is to present the reader with enough evidence to convince him or her that your thesis is correct. As a result, the thesis is the central point to which all the information in the paper relates. As Edward Proffitt, author of The Organized Writer, puts it, “A paper is about its thesis and nothing else.”

Recommendation

Indiana University’s Writing Tutorial Services offers a variety of brief how-to guides dealing with common writing issues. I expect that you will review these two titles( before you start writing your paper:

“How To Write a Thesis Statement”
“How to Use Evidence”
You can find links to both at: http://www.indiana.edu/~wts/pamphlets.shtml.

� Edward Proffitt, The Organized Writer: A Brief Rhetoric (Mountain View, Calif.,: Mayfield Publishing Co., 1992), 18.


( Looking ahead to the midterm and final exams, you may also want to review the guide � HYPERLINK "http://www.indiana.edu/~wts/pamphlets/essay_exam.shtml" ��“Taking an Essay Exam.”�





