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How to Make a Class website

<http://catalyst.washington.edu/how-to/simplesite/>

SimpleSite allows you to easily create Web pages on the Web site associated with your UW NetID account (your homer account). The URL of your Web depends on your role at the university. (For example, faculty have URLs like faculty.washington.edu/youruwnetid).

▶ Before you start.

1. Log in the Catalyst Tools Web site at http://catalyst.washington.edu/tools/.
1-1. If this is your first time using Catalyst Tools Web site, you will need to fill out your personal information and click “Create Account”

2. Enter SimpleSite by clicking the “SimpleSite” link on the Catalyst Tools “Your Account” menu.

►►► Select a default template.

1. In the SimpleSite workspace, select the URL of the Web site you want to work with from the "Available Web Sites" drop-down menu.
2. Select Select a default template set for this Web site, and then click Next. 
3. Select one of the template sets, and click Save. 
▶ Work on your Website.

1. In the SimpleSite workspace, select the URL of the Web site you want to work with from the "Available Web Sites" drop-down menu.

2. Once you have chosen a Web site to work on, select the Work on this Web site option below, and then click Next. You will move to the SimpleSite workspace.
►►► Create a new Web page. 

1. On the top menu bar of the SimpleSite workspace, click New Page. You will move to the "Create a new page" screen. 

2. From the "New page or page element" drop-down menu, select the template you want to use to create this page. Click Preview to see an example of the default layout of the selected template. 

3. Click Next. You will be taken to your new page and can begin adding content.
►►► Customize the layout of your page.

The templates have six layout areas: Header, Subheader, Left Column, Center Column, Right Column, and Footer. Follow these steps to hide layout areas and customize your page layout:

1. Select Hide on the toolbar of any layout area you do not want to be displayed on your published page.

2. Click Save. 
►►► Add content to your Web page.

1. In the center column, type in course and instructor information.
2. Each text section has a section title; delete the placeholder text, and type your own title for the section. You can enter text into each content section by typing directly in the text box or copying and pasting from a word processing program. If you leave the section title blank, the title area will not appear on your published page. 
3. If your content section is displayed without the editing tools, click the edit icon (see illustration). 
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4. In the content section, the Enter or Return key will create a double-space between lines. For a single line space, hold down the Shift key and then press Enter or Return.      

►►► Add/Delete a content section.

Follow these steps to add an element (content section, image gallery, journal, etc.) to a layout area on your Web page:

1. Open the "Insert" drop-down menu at the top of the layout area to which you want to add an element. 
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2. Select the type of element from the drop-down menu, such as "content section". The new content will appear at the bottom of the layout area, underneath any existing content.

Note: You can also delete a content section by clicking [image: image2.png]


 on top of each section.

►►► Create a hyperlink in a content section.

The content area toolbar also enables you to create a hyperlink. Follow the steps below to create a link:
1. Type the name of the link into the content section. (ex) Weekly Student Newsletter)

2. Click and drag to highlight the text you want to become the link.

3. Click Insert link [image: image3.png]


. The "Insert/Modify Link" dialog box will appear.

4. Type the URL of the Web site to which you want to link.

[image: image4.png]3 Insert/Modify Link - Wicrosoft Inernet Explorer

Insert/Modify Link

To create a link, entera URL i the space provided below. To lnk o an existing
ooyt ol cck th i rvide t iy your ok, and e seetthe





5. Click OK. You will return to the text area with your link created. To test your link, you must preview your Web page by clicking [image: image5.png]


 at the bottom of the page.
►►► Upload a file to your Web account.

1. Click Upload File in the top menu bar. The left frame containing all of your files and folders on your Web site will be highlighted and a screen titled "Upload a file to your Web site" will appear. 

2. Click Browse. The "File Upload" dialog box will open. 

3. Locate the file you want to upload in the "File Upload" dialog box, select it, and then click Open. You will be taken back to the "Upload a new file" page. 
4. Choose where to save the file on your Web site by clicking a folder in the left frame.

5. Rename your file by typing the new name in the "Unique file name" box. You may find it easier to keep track of your files on your Web page by giving them the same name as those on your computer. This name is inserted by default by SimpleSite.

6. Click Next. The following screen will show a summary of your new file, detailing its URL, size, and history. The file will appear highlighted in the left frame with your Web site's other files and folders, ready to be used in your Web site or viewed online.

Caution: You will not be able to edit uploaded files in SimpleSite. If you need to update a file, simply edit the copy on your computer with the software you used to create it, and then upload the edited copy to your Web site.

☞ Tips for uploading files on your website.

You may upload files easily using your homer account. Simply copy the files on your computer to the “public_html” folder in your homer account. This way you can upload more than one file to your web account at once. You will be able to view these files in Simplesite as you expand the file tree in the left frame. 
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►►► Return to edit an existing Web page. 

1. To view your folders and files, expand the file tree in the left frame by clicking the expand icon (a plus sign in Windows and an arrow on the Macintosh) beside your folder (usually called "public_html"). Click once to select the file with which you wish to work. A “Page summary” page will appear in the right frame for Web pages you created in SimpleSite.
2. Select “Edit content” under Editing options.

►►► Create a link to a file in your webaccount.

1. Type some text into the content section.

2. Click and drag to highlight the text you want to become the link.

3. Click Insert link [image: image7.png]


. The "Insert/Modify Link" dialog box will appear.

4. Click [image: image8.png]


and select the folder in which you want to save the file from the folder tree in the left frame.

5. Click OK. You will return to the text area with your link created. To test your link, you must [image: image9.png]


 your Web page.
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