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Q Center Job Description
Social Media Coordinator

Overview of Responsibilities: 
· Manage the Q Center’s social media presence
· Update Facebook, Instagram, IG story weekly or more
· Conduct campus outreach and engage community via social media to promote knowledge and utilization of Q Center 
· Coordinate with other staff members to promote current events
· Attend weekly staff meetings, 
· Assist with Lavender Graduation and special events, administrative duties, and programs/events as assigned
Minimum Qualifications:
Punctual, reliable, professional, and fun
Excellent interpersonal skills
Excellent organizational skills
Works well in a team situation
Interested in upholding Q Center goals and values
Experience working within and/ or knowledge of queer communities

About the Q Center:
We use the following frameworks:
We facilitate a brave, affirming, liberatory, and celebratory environment for students, faculty, staff, and alumni of all sexual and gender orientations, identities, and expressions.
We approach our work with intentional interpersonal processes.

We aim to:
Facilitate holistic culturally embedded and appropriate services for Q students, faculty, and staff.
Increase understanding and access to comprehensive, accurate, and respectful information and care regarding sexuality and gender.  Support, affirm, and celebrate the range of sexual and gender experiences, orientations, and expressions.  Eliminate campus harassment and discrimination based on sexual and gender orientation/identity.
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