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ACADEMIC CALENDAR 
Autumn 2012 - Summer 2013 


GENERAL PROGRAM INFORMATION
Program Director 

Dr. Adam Drewnowski is our Program Director. 

Graduate Program Coordinator (GPC) 

The Graduate Program Coordinator (GPC) is an official representative of the Nutritional Sciences Program and acts as a liaison between the Program and the Graduate School. The primary role of the GPC is to advise, counsel and assist graduate students, or to assure that all students receive this service from another member of the graduate faculty. In consultation with students, the GPC appoints the supervisory committees (see below). If you have questions or problems concerning your Program, you are invited to contact the GPC for advice and assistance. Glen Duncan is the GPC.
Graduate Program Assistant (GPA) 

The Graduate Program Assistant (GPA) is your primary contact person in the Nutritional Sciences Office. The GPA maintains the student database as well as student files from initial inquiry requests through to graduation. She distributes mail and assists students with use of the library (checking out books, theses, and dissertations), as well as use of the student computers and the office FAX machine (for local calls only). The GPA can answer questions regarding course work, program requirements, Graduate School requirements, thesis/dissertation requirements, deadlines, entry codes, petitions, grades, committees, and more. The GPA reviews your coursework to make sure you are meeting your requirements, assists in the setup of supervisory committees, and provides general assistance when you need it.  Any changes you make to your program; changes of address; setup or change of committees; should be reported to the GPA.
Carey Purnell is the GPA. 
Program Manager 

The Program Manager handles all budget issues (payroll for Academic Student Employees (ASE’s), scholarships, and other support) and is an additional resource person in the Nutritional Sciences Office. The Program Manager is a liaison between the Program Director and other faculty and students and faculty. The Program Manager also schedules courses and classrooms and coordinates the quarterly on-line Time Schedule. Check with the Program Manager to reserve the Raitt Hall Conference Room (305-D) for thesis/dissertation presentations or other special uses, to schedule an appointment with the Program Director, or to ask questions regarding your student employment/scholarship/other support. Bev Winter-Eben is the Program Manager. 
Nutritional Sciences Program (NSP) Core Faculty 

The NSP core faculty are the primary instructors and serve as the administration body of the Program. They work on Program committees (Admissions and Curriculum) and serve as primary advisors and committee chairpersons/members.
Shirley Beresford, Adam Drewnowski, Glen Duncan, Donna Johnson, Elizabeth Kirk, Mario Kratz, Alan Kristal, Johanna Lampe, Anne Lund, Marian Neuhouser, Beth Ogata, Jisun Paik, Jane Rees, Michael Rosenfeld, Cristine Trahms, and Cornelia Ulrich.
Nutritional Sciences Program (NSP) Interdisciplinary (ID) Faculty 

We have a larger group of interdisciplinary faculty who serve as an extension of the Nutritional Sciences Program core faculty. They serve on student committees, guest lecture in our courses, and often support and involve our students in their research. The list of ID faculty can be found on our website. 

Graduate Faculty Status (GFS) 

The graduate faculty is comprised of faculty members designated by the Dean of the Graduate School and nominated by Department Chairpersons and Program Directors. All graduate faculty members demonstrate continued research projects and are involved in instructing graduate students. To determine if a faculty member is a member of the graduate faculty, check the Graduate School website (http://www.grad.washington.edu/gradfac/). You can search by Name, Appointing Department, and Research/Scholarly interest.
Initial Advisor 

An initial advisor will be assigned to each new student entering the Program. Your initial advisor will advise you until you choose your thesis or dissertation chairperson. If you are a master’s student, this should occur sometime during your first year (second year for clinical dietetics students), and if you are a doctoral student, some time in your second or third year. It is highly recommended you meet with your advisor each quarter. You should also monitor your own degree requirements as you go. 

Thesis/Dissertation Chairperson 

Once you have chosen your research topic, you will choose a faculty member to chair your thesis/dissertation supervisory committee. Once you have selected your committee chairperson and committee members, send an e-mail notification to the GPA.
Master’s/Doctoral Supervisory Committee 

The supervisory committee is the most important group you will select and work with during your academic Program. Faculty members on this committee will guide you, serve as your mentors, approve your program of studies, and evaluate your thesis or dissertation. For MS/MPH students, the committee consists of two to four members and at least two (including the chairperson) must be members of the graduate faculty. Once you have selected your committee, send an e-mail notification to the GPA.

For PhD students, the doctoral committee consists of a minimum of four members, and two (including the chairperson and the Graduate Student Representative (GSR)) must be endorsed members of the graduate faculty. Once you have selected your committee chairperson and committee members, send an e-mail notification to the GPA, who will then formally submit the request to the Grad School, who will then notify you of approval via e-mail. You can find detailed instructions on setting up your doctoral supervisory committee at http://www.grad.washington.edu/policies/doctoral/committee.shtml. 

Annual Graduate Student Symposium 
Each spring quarter the NUTR 500 Graduate Seminar is replaced by an all-day Graduate Student Symposium. It is usually held on a Wednesday during the month of May. Presentation (by all but 1st year students), and attendance (by all students) is mandatory.  Please make arrangements with your employer or professors to accommodate this event. We will give you plenty of notice (usually at least 2 or 3 months) in order for you to make arrangements. 

REGISTRATION INFORMATION
All of our courses require an entry code or faculty code in order to register. You can obtain these by phone, in person or by e-mail (preferred) from the GPA (careyj@uw.edu). If you are registering for independent study (NUTR 600), thesis (NUTR 700) or dissertation (NUTR 800) credits, you must first fill out a “Proposal for Independent Study Registration” (commonly referred to as the “goldenrod”) form indicating what you are going to be doing, and have it signed by your advisor and the Program Director. You will not be given an entry code until this form is completed. You can find this form on-line at: http://depts.washington.edu/nutr/Goldenrod.pdf. You may find class schedules and schedule line numbers in the Time Schedule, which is on-line at http://www.washington.edu/students/timeschd . We do not offer entry codes for other departments/programs. When registering for other School of Public Health (SPH) classes, please contact the departments (Biostatistics, Epidemiology, Environmental Health, Health Services, Pathobiology) directly.  You can link to the School of Public Health (www.sph.washington.edu) directly to find contact information for these departments and programs.
Information regarding the Graduate School’s policies and procedures regarding your graduate program may be found on the Graduate School website at http://www.grad.washington.edu . The Graduate School is the final authority on the rules and regulations that apply to earning a degree.
Continuous enrollment requirements and on-leave status

A full-time graduate student must register for a full course load each quarter during the academic year (autumn, winter, spring). A full-time load during the academic year is defined as at least 10 credits. A full load in the summer is 5 credits. RAs, TAs, and trainees are required to take at least 2 credits in summer quarter. You must enroll in a minimum of 2 credits in the quarter in which you graduate (present your defense and submit your thesis or dissertation).   If you fail to maintain graduate status in any give quarter, the Graduate School will assume that you have resigned from the Graduate School and they will drop you.
MS/MPH students may approved for a total of up to 4 quarters of on-leave status.  PhD students may be approved for a total of up to 8 quarters of on-leave status.  Summer quarter does not count as an “on leave” quarter.  There may be extenuating circumstances in which the student may need to go on-leave for the approved time limit.  In this case, they must obtain permission from their advisor/chair and the GPC, and a progress plan must be on file.
Students previously registered in the Graduate School who have failed to maintain graduate student status (on-leave status was not secured and registration was not maintained) but wish to resume studies within the same degree program must file a request for reinstatement to the Graduate School. Requests will first be reviewed and approved by the Nutritional Sciences program. Once Nutritional Sciences has approved the request and the Graduate School has confirmed students’ eligibility for reinstatement, students will be notified to pay a non—refundable reinstatement fee before registering for the requested quarter of reinstatement.

If you are in good standing and have registered for at least one quarter as a graduate student at the UW but have plans to be away from the University of Washington, you must apply for on-leave student status.   Beginning September 28, 2011, students requesting on-leave status must submit an online Request for On-Leave Status via MyGrad Program. For a given quarter (except this fall quarter), students can submit the request as early as two weeks prior to the first day of instruction and must submit payment of the non-refundable fee no later than 5:00pm on the last day of instruction. Leave is granted on a quarterly basis.

You must consult with their academic advisor/supervisory committee chairperson before going on-leave.

Together, you will form a written plan for making progress toward the degree (a timeline for writing or completing a set of readings while on-leave, a plan for attending colloquia, etc.), including an agreement to meet with the advisor/supervisor while on-leave (by e-mail if they are not in the area), establishing when you will return, and the coursework and/or written work you will be prepared to complete when you return. The plan should contain an overall goal for completing all degree requirements. At the time, you will sign a contract stating that you understand that 
leave is generally not granted beyond the number of quarters specified above.  

The Graduate Program Coordinator (GPC) cannot approve on-leave petitions until the above requirements have been met and the plan and contract presented in writing. Last minute petitions cannot be granted except in case of unforeseeable emergency. 

NOTE: Per the Graduate School, periods spent on-leave are included as part of the maximum time periods for completion of a graduate degree (6 years for master’s, 10 years for doctoral). 

For further information regarding on-leave status, please refer to the University of Washington General Catalog and the Graduate School Memorandum No. 9, On-Leave Status: Maintaining Graduate Standing available at http://www.grad.washington.edu/Acad/gsmemos/gsmemo09.htm . 

In order to apply for on-leave status, domestic students must follow the following procedure:

1. Complete and submit the online Request for On-Leave Status via MyGrad Program. Student will receive a confirmation email that the request has been submitted.

2. Request will be reviewed and approved by the departmental Graduate Program Coordinator and faculty advisor. Upon approval, students will receive a confirmation email that the department has approved the request.

3. Return to MyGrad Program to pay the non-refundable On-Leave fee via MasterCard or Visa credit card. Students will receive a confirmation email that their quarterly leave has been processed and their registration status for that quarter is “On-Leave.”

4. Print confirmation of on-leave verification to be presented for access to the UW libraries and IMA.

For International Students, the following procedure applies:

1. Contact the International Student Services (ISS) office to obtain pre-approval to request on-leave status.

2. Complete and submit the online Request for On-Leave Status via MyGrad Program.

3. Request will be reviewed and approved by the departmental Graduate Program Coordinator faculty advisor. Upon approval, students will receive a confirmation email that the department has approved the request.

4. Request will then be reviewed and approved by the ISS office. Upon approval, students will receive a confirmation email that the ISS office has approved the request.

5. Return to MyGrad Program to pay the non-refundable On-Leave fee via MasterCard or Visa credit card. Students will receive a confirmation email that their quarterly leave has been processed and their registration status for that quarter is “On-Leave.”

6. Print confirmation of on-leave verification to be presented for access to the UW libraries and IMA.

                           
Washington State Residency Requirements 

In order for University of Washington students to be considered residents for tuition purposes, they first must be able to prove that they are U.S. citizens, have U.S. permanent resident cards, or have a qualifying visa (A, E, G, H1, I, K or L).

To be classified or reclassified as a resident, for tuition and fee purposes, a student must establish a bona fide domicile in the state of Washington primarily for purposes other than educational for the period of one year immediately prior to classification as a resident. A nonresident student who is enrolled for more than 6 credits a quarter will be presumed to be in the state of Washington for primarily educational purposes. Such period of enrollment shall not be counted toward the establishment of a bona fide domicile of one year in this state unless the student proves that he or she has, in fact, established a bona fide domicile in this state primarily for purposes other than educational. 

It is expected that a substantial percent of domestic graduate and professional students will be able to meet the new residency standards by their second year of full-time study. For more detailed information, see the Graduate School website at: 

· http://www.washington.edu/students/reg/residency/.
Maintaining Your GPA 

At the end of each quarter, the Graduate School reviews your progress. To maintain graduate standing and to be eligible for a degree, you must maintain a cumulative GPA of 3.0 or higher for all courses numbered 400 and above. A GPA below 3.0 will be reviewed by your advisor and the GPC. If it continues for more than one quarter, it could result in Academic Probation. 

Insufficient Progress 
To make sufficient progress toward a graduate degree, you must meet all prescribed deadlines during each academic quarter. Insufficient progress (low scholarship and unsatisfactory progress) is outlined below and in the Graduate School Memorandum No. 16, Change of Status: Continuation or Termination of Students in the Graduate School. http://www.grad.washington.edu/policies/memoranda/memo16.shtml
You will not be making satisfactory progress if: 

1) You are on academic probation for more than one quarter; 

2) Your supervisory committee has, by consensus, determined that you are not progressing adequately in your courses and research, and has provided documentation as such. 

If you are not making satisfactory or sufficient progress in your course of study you will receive a letter to that effect from the Program Director. The GPC will request written explanations from you and from your advisor. Prior to writing these explanations, you should request a meeting with your advisor. The letter from your advisor will be placed permanently in your file; your letter may also be placed in the file, if you desire. 

After the GPC receives the written explanations, the faculty will review them at their next regular faculty meeting to determine the appropriate action. If no letter is received from you, and one week has elapsed between your notification and the faculty meeting, the faculty will consider the matter no later than the last regular faculty meeting of the quarter. Options the faculty may propose include: 

· reinstatement to normal progress status, usually with a time limitation for completing certain requirements, 
and possibly with other conditions; 

· restriction or loss of service appointments (ASE’s)

· termination from pursuit of a degree in the Program

The Program Director will give you the faculty's decision in writing and will place a copy in your file. If you wish to appeal the decision, you may request that the Program Director appoint an ad-hoc committee to consider the case in further detail. This committee would consist of three faculty members (not including your advisor); two appointed by the Program Director and one by you. 

Graduate Student Portfolio

The Graduate Student Portfolio is a mechanism for you to convey to your advisor and to the faculty that you have achieved the core competencies. The portfolio summarizes the learning that has taken place in the core classes: NUTR 500, 520, 521, 522, 529, 531, 562 and BIOST 511. You will present a self-assessment, a select example of one research paper, one PowerPoint presentation, a list of core competency achievements, a history of evaluations from the core classes and a science to policy paper. 

The portfolio should be a summation of positive achievements that provides a focus on the strengths you bring to the thesis project. Should you and advisor identify additional areas for development on the core competencies, the advisor will have an opportunity to work with you before thesis work is commenced.  
http://depts.washington.edu/nutr/Portfolio.html
RESEARCH REQUIREMENTS

The Thesis and Dissertation 

"Thesis" refers to the research paper required for the master’s degree while "dissertation" refers to the research paper required for the doctoral degree. 

The purpose of a thesis or dissertation is to provide you with the experience of developing a research question, testing this question, collecting data, analyzing the data and writing the results. To truly complete the experience, you are encouraged to submit your results for publication and subsequent peer review. 

The scope of a dissertation versus a thesis differs tremendously, but because their contents are similar they will be discussed together. 

Format 

All master's thesis requirements pertain to the dissertation but some additional requirements apply only to the dissertation. The Graduate School publishes a booklet, Style and Policy Manual for Theses and Dissertations, which outlines format requirements. This manual can be found on-line at https://www.grad.washington.edu/stsv/stylman/policy_style.pdf. The thesis or dissertation must meet all format requirements before being accepted by the Graduate School. Because of changes in requirements, students should not use existing library or departmental copies of theses/dissertations as examples of proper format. Thesis advisers are available in the Graduate School for consultation during the document preparation process. 


Components 
The components of the thesis and dissertation process are as follows: 

· development of an original research question 

· discussion of your question with appropriate faculty members, formation of a committee and approval of 

· development of a research proposal (submit to committee for review, obtain authorization to proceed,  submit proposal to GPC) 

· approval by the Animal Care Committee or the Human Subject Review Board, if necessary 

· data collection 

· analysis of the results 

· writing the thesis or dissertation and obtaining subsequent approval from your committee 

· oral presentation 

· printing and binding 

· submission of the thesis or dissertation to the Graduate School and to the Nutritional Sciences Program 

Developing the right question is perhaps the most challenging part of research. A good question is focused, clearly stated, interesting to you and to people in the field, relevant to the science, and answerable. Ideas are often presented in the Graduate Seminar by faculty and colleagues. Tell your initial advisor or others your areas of interest and ask for names of individuals to contact who share your interests. 

MASTER/MASTER OF PUBLIC HEALTH DEGREE INFORMATION
This section is intended to highlight some useful information pertaining to the pursuit of your master's degree. Use this section in conjunction with advice from your advisor/chairperson and supervisory committee, the Graduate School website information on master’s degree requirements:

(http://www.grad.washington.edu/policies/masters/requirements.shtml)
and the general guidelines for theses and dissertations (http://www.grad.washington.edu/students/thesis-dissertation/).
Time Limit 

All work for a master's degree must be completed within six years (including quarters registered and on-leave). 

NSP Degree Requirements 
Core courses for MS and MPH include nutrition courses, while supporting courses include classes offered by other programs or departments such as Epidemiology, Health Services and more. As of autumn 2011, NUTR 529 (Nutrition Research Design) is required for all students (MS, MPH and PhD) and is broken into 2 modules.  Module 1 will be taken in Autumn Quarter of year 1 and is one credit.  Module 2 will be taken in Autumn Quarter of year 2 and is 2 credits.  The workload required in module 1 is minimal by design, whereas the major product of module 2 is a thesis proposal that will be rigorously evaluated by the instructor and fellow students.

NUTR 500 is required (3 credits total) and you are expected to not only attend the weekly NUTR 500 seminar in winter even after your 3-credit requirement for has been met, but also participate in the spring quarter NUTR 500 which is the annual student symposium. 

Additional Degree Requirements Specific to the MPH Track
The MPH curriculum has a required practicum which will give you first-hand experience in a field setting. This practicum will allow you to work alongside of public health professionals who solve real world problems every day. The placement

will also allow you to practice the skills you learn in the classroom. It is each student's responsibility to work with the Nutritional Sciences Practicum Faculty Advisor to find, arrange, and complete a satisfactory project that fulfills program requirements. Specific guidelines for arranging and completing the practicum are provided on the MPH in Nutritional Sciences webpage at: http://depts.washington.edu/nutr/Practicum.html

MPH Nutrition students may begin a practicum after completing three quarters in the program. The practicum should be scheduled when best suited to meet the student and participating organization's needs.
Supervisory Committee 
You should form a supervisory committee during your first year of study. This committee will oversee your academic work throughout the program. Consult your initial advisor when establishing your committee. Your committee chairperson must be a member of the core nutrition faculty. The supervisory committee consists of two to four members including your chairperson. The chairperson and at least one-half of the total membership must be members of the graduate faculty (see http://www.grad.washington.edu/gradfac/ for details). Notify the GPA (via e-mail) when all members have agreed to serve. 

Application for Degree 
You are required to contact the GPA at least one quarter before you expect to graduate, for a formal review of program degree requirements. You should also be sure that all required paperwork has been filed. 

During the quarter you plan to present your thesis, you must enroll for at least two credits and complete a Master's Degree Request available on the Web. This can be accessed at:
·  http://www.grad.washington.edu/mygrad/student.htm.  
The on-line application period begins the third Monday of each quarter and ends the second Friday of the subsequent quarter (intended graduation quarter). You will receive an e-mail confirming receipt of your request.   Once the warrant is signed, it must be turned into the GPA for processing.
Upon submission of the application, the Graduate School will review your record and current registration and will notify you and your committee chairperson promptly if you have satisfied the requirements for the degree that quarter. The GPA will have access to your warrant on-line, and will be able to print a copy for your committee to sign. Approved degree applications are valid for one quarter only. If you do not complete the degree requirements (including submission of your thesis), you must enroll for at least two credits the next quarter and re-apply for your warrant. Let the GPA know of your intention so that she can withdraw your request for master’s degree on-line. To ensure timely completion of your thesis, your supervisory committee should read and approve the thesis prior to your thesis presentation. Therefore, you need to provide your committee with a written draft at least two weeks, preferably four or more weeks, and prior to the planned presentation. 

Final Quarter Registration 

You must be registered for at least 2 credits during the quarter you graduate. This includes both the quarter you present your thesis and the quarter you submit the final written draft, if those occur in two different quarters.  You may register for thesis or non-thesis credits, though most students choose to use their last 2 thesis credits for their final quarter registration. 

Graduate Registration Waiver Fee

If you just need a brief extension in which to finish your thesis, finish an incomplete, etc., you can file for a Graduate Registration Waiver and pay a $250 fee in lieu of registration.  It is available to qualifying students for a 2 week period directly following the quarter in which all Graduate School and graduate program degree requirements are met.  Qualifying students who pay this fee will graduate in the quarter following the fee payment period.  Note: This option may have an effect on the grace period for student loans becoming due; students should check with their lenders for registration requirements before utilizing this option in lieu of registration.

For complete details on this option go to http://www.grad.washington.edu/policies/general/regwaiver.shtml.
Thesis Presentation/Defense 

The final examination for the master’s degree is an oral presentation of your thesis topic. After you present your findings, your supervisory committee, faculty members and others present may ask you questions. The results of the examination will be reported to the Graduate School by your supervisory committee. If the examination is not satisfactory, the committee may recommend to the Graduate School that you be allowed to take another examination after further study. 

Submission of Your Thesis 

Before the last day of the quarter in which the degree is to be conferred, you must submit two unbound copies of the completed thesis, signed by your chairperson, to the Graduate School, along with the warrant, signed by your supervisory committee. 
Very specific instructions for submission are found here:  
· http://www.grad.washington.edu/students/thesis-dissertation/format-guidelines/index.shtml
The Nutritional Sciences Program requires that you write an abstract, not to exceed one-half page, placed at the beginning of your thesis. Submit a book-bound copy of your thesis to the Nutritional Sciences Program. It is also customary to give your chairperson a copy of your thesis.

DOCTORAL DEGREE INFORMATION

This section is intended to highlight some useful information pertaining to the pursuit of your doctoral degree. Use this section in conjunction with advice from your advisor/chairperson and supervisory committee, the Graduate School website information on PhD degree requirements (http://grad.washington.edu/students/doctoral/index.shtml), and the Format Guidelines for Theses and Dissertations http://www.grad.washington.edu/students/thesis-dissertation/format-guidelines/index.shtml 

Time Limit

All work for the doctoral degree must be completed within ten years (including any quarters you go on-leave).

NSP Degree Requirements

Core courses include nutrition courses, while supporting courses include classes offered by other programs or departments.  NUTR 529 (Nutrition Research Design) is required for all PhD students.  You are expected to attend the weekly seminar even after your 4 credit NUTR 500 requirement has been meet.
Additional PhD Teaching Requirement

All PhD students must have classroom teaching experience.  Each PhD student should discuss the criteria for meeting this requirement with the GPC, who will approve each individual experience.  (With approval, this requirement can be fulfilled from previous teaching experiences at other institutions).

Supervisory Committee

Your supervisory committee should be formed in your second or third year of study. This committee oversees your academic work throughout the program.  Consult your academic advisor when establishing your committee.  The supervisory committee consists of a minimum of four members; at least three of whom (including the chairperson and the GSR) must be members of the graduate faculty.  You can find out if your chosen committee members are graduate faculty by going to the “Graduate Faculty Locator” at http://www.grad.washington.edu/gradfac/.  Your committee chairperson must be a member of the core nutrition faculty.


GSRs are selected by the student in consultation with the committee chairp.  All endorsed graduate faculty, with the exception of affiliates, are eligible to serve as a GSR.  GSR assignments are unlimited with the exception that faculty are limited to no more than four concurrent appointments within a specific department.  In order to allow time to identify a suitable Graduate School Representative (GSR), it is suggested that the doctoral supervisory committee be established at least three months prior to the intended date of the General Examination.

Once approved, submit your committee to the GPA by e-mail.  She will then register your committee with the Graduate School for approval.   The Nutritional Sciences Program Director, if not already a member of your supervisory committee, serves as an ex-officio member.  If you select someone from off-campus to serve on your committee, a Curriculum Vita (CV) must accompany a letter to the Graduate School requesting an ex-officio appointment.  Your supervisory committee should convene at least once a year to review your progress, discuss current issues, and determine future plans and activities.

General Examination

A General Examination may be scheduled if: (a) you have completed 60 credits (some of these credits may be taken the same quarter of the exam); (b) all required program examinations that do not need Graduate School approval have been completed and; (c) all members of the supervisory committee agree that your background of study and preparation is sufficient and have approved  you to schedule a General Examination.  At least four members of a supervisory committee (including the Chair, Graduate School Representative, and one additional Graduate Faculty member) must be present at the examination.This examination is usually taken after all course work is completed and consists of both a written and an oral portion.The chair of your supervisory committee will also present your proposal to the Nutritional Sciences Program core faculty for their suggestions prior to final approval by your committee.

For the written portion, each member of your supervisory committee will write between one and three questions.  You are given one week to complete the “open book” written portion.  You should ask each committee member how they recommend that you prepare.

Satisfactory completion of the general examination initiates candidacy for degree (PhC), and the Graduate School awards a certificate.  Schedule your general exam through MyGrad Program at  http://www.grad.washington.edu/mygrad/student.htm

The Graduate School will approve the warrant if you have met the requirements for residence and study.  Your committee chairperson, the GSR and two other committee members must be present at your oral defense.   In the event that a member of the committee should unexpectedly not attend an exam, the following procedures should be followed.

1. If the Chair is not present, wait 15 minutes (or longer if appropriate) then adjourn the exam and reschedule to a later time/date.

2. If the GSR is not present, wait 15 minutes then notify the Graduate School at 685-2630 or 543-5900. The student's department may ask a member of the graduate faculty outside its department and the Chair's department to serve as a replacement. Once the replacement GSR is present, the exam may proceed.

3. If a general member is not present and the quorum (as stated above) is not intact, the exam should be adjourned and rescheduled to a later time/date, OR, the exam may adjourn momentarily until another field-specific faculty member can be found as a replacement.

4. If a general member is not present but the quorum (as stated above) is intact, the exam may proceed.

In all cases, an attempt must be made to contact the absent member before taking any action.

After the General Examination, the Graduate Program Coordinator uses MyGradProgram to inform the Dean of The Graduate School of at least three members of the supervisory committee who will serve on the reading committee. At least one of the members of the reading committee must hold an endorsement to chair doctoral committees. The reading committee is appointed to read and approve the dissertation. It is the responsibility of a reading committee to (a) ensure that the dissertation is a significant contribution to knowledge and is an acceptable piece of scholarly writing; (b) determine the appropriateness of a candidate's dissertation as a basis for issuing a warrant for a Final Examination; (c) approve a candidate's dissertation and; (d) sign two original Signature Pages that are placed within a dissertation after all revisions are completed.

Final Examination
Apply for your final examination through MyGrad Program (http://www.grad.washington.edu/mygrad/student.htm). Many faculty hold 9-month positions and are not at the University of Washington in the summer months.  Please take this into consideration when scheduling your examination.

The final examination is devoted to the subject of your dissertation.  After you present your dissertation findings, your supervisory committee and others present will question you about your research.

If your final examination is satisfactory, your supervisory committee signs the Graduate School warrant.  Once the warrant is signed, it must be turned into the GPA for processing.  If the examination is unsatisfactory, your committee may recommend that the Dean of the Graduate School permit a second examination after a period of further study.  To graduate in any given quarter, you must complete all of the requirements for the degree by the last day of the quarter.  If this deadline is not met, you will be expected to register for at least two credits the following quarter.

Submission of Your Dissertation
Submit two unbound copies of your dissertation to the Graduate School within 60 days of passing your final exam.  You must attach a copy of the signed warrant, a Curriculum Vita (CV), a receipt for the microfilm charge (you must microfilm your dissertation; this costs $60 and is payable at the Cashier's Office in Schmitz Hall), various other forms (see the Style and Policy Manual for Theses and Dissertations), and an abstract, not to exceed 600 words, that has been approved by your supervisory committee.

The Nutritional Sciences Program requires that you provide signature spaces on the title page of your completed dissertation for all members of your supervisory committee to sign.  Remember to file a book-bound copy of your dissertation with the Nutritional Sciences Program.  It is also customary to give your committee chairperson a copy of your dissertation.

Graduate Coordinated Program in Dietetics 

What is the GCPD? The Graduate Coordinated Program in Dietetics (GCPD) provides the coursework and supervised practice that is required to become a Registered Dietitian® (RD). Students who want to be an RD must also pass a national examination offered by the Commission on Dietetic Registration. Information on the Registered Dietitian credential may be obtained from the American Dietetic Association.

The GCPD at the University of Washington is open to graduate students in the Interdisciplinary Graduate Program in Nutritional Sciences. Prospective students should apply to both the Graduate Coordinated Program in Dietetics and to

the Graduate Program in Nutritional Sciences for either a Master's in Science Degree or a Master's in Public Health Degree.

The University of Washington is the major public post-baccalaureate university in the state, with over 45,000 students enrolled at the Seattle campus. Associated with the Interdisciplinary Graduate Program in Nutritional Sciences, the Dietetic Program is administered through the School of Public Health and Community Medicine.

The GCPD admits 12 new students to the program each fall. These students must also be accepted into the graduate program in Nutritional Sciences.  The first year of the program is primarily devoted to course work for both the graduate program and the GCPD. The second year of the program focuses on the practice experiences.  We recommend that students begin their thesis efforts the first year of their graduate studies by working with their advisor to identify a thesis project and submit their graduate portfolio as described on the Nutritional Sciences web page.  Students will not be eligible to sit for the examination to become an RD until the GCPD, the graduate degree and the thesis have been completed.

GCPD Mission Statement 

The mission of the Graduate Coordinated Program in Dietetics is to develop competent professionals with a strong foundation in the applied science of nutrition and provide training to integrate research into practice, support

leadership development and enable graduates to assume careers in dietetics.

GCPD Goals 

Goal 1:  Program Outcomes

    Provide an evidence-based curriculum and supervised practice to develop competent professionals.

 Goal 2:  Research and Technology

    Integrate research related to nutrition as an applied science into the advancement and dissemination of knowledge in   
    both coursework and experiences in a variety of practice settings. Integrate informatics and technology into

    the didactic courses and practice experiences.

Goal 3:  Leadership

    Prepare student in the GCPD to assume roles in leadership and policy development.

Accreditation 

The Graduate Coordinated Program in Dietetics (GCPD) at the University of Washington is currently granted accreditation by the Commission on Accreditation for Dietetics Education by: 

The American Dietetic Association (ADA) 

120 Riverside Dr., Suite 2000 

Chicago, IL 60606-6995, 1-800-877-1600 


GCPD Completion Rate and Pass Rate on RD Exam 

The GCPD at the University of Washington has experienced a 98% completion rate over the last five years. Our graduates have been very successful in taking the RD examination with a 100% pass rate. 

NUTRITIONAL SCIENCES DEGREE REQUIREMENTS, EFFECTIVE 2011-2012 (6/11)

	
	
	Course Credit
	Total Credits

	MS IN NUTRITIONAL SCIENCES

	Required courses:
	
	
	

	        Nutrition core courses:
	NUTR 500:  Nutrition Seminar
	3
	

	
	NUTR 520:  Nutrition and Metabolism I
	3
	

	
	NUTR 521:  Nutrition and Metabolism II
	3
	

	
	NUTR 522:  Nutrition and Metabolism III
	3
	

	
	NUTR 531:  Public Health Nutrition
	4
	

	
	NUTR 562:  Nutrition and Chronic Disease
	4
	

	
	NUTR 529:  Nutrition Research Design (Module A=1cr,first autumn, Module B- 2 cr, second autumn)
	3
	23

	        Non-nutrition course:
	BIOSTAT 511:  Medical Biometry I
	4
	4

	Electives
	
	4
	4

	Thesis
	NUTR 700:  Thesis
	9
	9

	
	
	
	

	
	                                                                                             TOTAL MS
	
	40

	
	
	
	


	MPH-NUTRITION

	Required courses:
	
	
	

	        Nutrition core courses:
	NUTR 500:  Nutrition Seminar
	3
	

	
	NUTR 520:  Nutrition and Metabolism I
	3
	

	
	NUTR 521:  Nutrition and Metabolism II
	3
	

	
	NUTR 522:  Nutrition and Metabolism III
	3
	

	
	NUTR 531:  Public Health Nutrition
	4
	

	
	NUTR 562:  Nutrition and Chronic Disease
	4
	

	
	NUTR 529:  Nutrition Research Design (Module A=1cr,first autumn, Module B- 2 cr, second autumn)
	3
	23

	        Nutrition Public Health courses:
	NUTR 532:  Fieldwork in Public Health Nutrition
	2
	

	
	NUTR 526 or NUTR 527
	3
	

	
	NUTR 595:  NS Master’s Practicum
	6
	11

	        MPH courses:
	EPI 511:  Introduction to Epidemiology
	4
	

	
	BIOSTAT 511:  Medical Biometry I
	4
	

	
	HSERV 510:  Society and Health
	3
	

	
	ENVH 511:  Environmental and Occupational Health
	3
	

	
	HSERV 511:  Introduction to Health Services and Public Health
	3
	17

	Electives
	
	3
	3

	Thesis
	NUTR 700:  Thesis
	9
	9

	
	
	
	

	
	                                                                                          TOTAL MPH
	
	63

	
	
	
	


	PhD IN NUTRITIONAL SCIENCES

	Required courses:
	
	
	

	        Nutrition core courses:
	NUTR 500:  Nutrition Seminar
	4
	

	
	NUTR 520:  Nutrition and Metabolism I
	3
	

	
	NUTR 521:  Nutrition and Metabolism II
	3
	

	
	NUTR 522:  Nutrition and Metabolism III
	3
	

	
	NUTR 531:  Public Health Nutrition
	4
	

	
	NUTR 562:  Nutrition and Chronic Disease
	4
	

	
	NUTR 529:  Nutrition Research Design (Module A=1cr,first autumn, Module B- 2 cr, second autumn)
	3
	

	
	Additional 8 credits in NUTR 500-level courses
	8
	32

	Biostatistics:
	Biostatistics credits
	
	8-12

	Research Methods:
	Research Methods credits
	
	8-12

	Other
	Sciences credits related to student’s specific interest
	
	24

	Dissertation
	NUTR 800:  Dissertation
	
	27-30

	
	
	
	

	
	                                                                                           TOTAL PhD
	
	99-110


ADDITIONAL INFORMATION
Nutritional Sciences Program Office 

The Nutritional Sciences Program Office is located in 305 Raitt Hall and is open from 8:30 a.m. to 5:30 p.m. Monday through Thursday and 8:30 – 3:00 p.m. on Friday. 

Raitt Hall Access and Security 
The doors to Raitt Hall are opened at 7:30 a.m. and are locked at 5:00 p.m. The building is locked on weekends and holidays. The University of Washington buildings are public and many people pass through them daily. Keep valuables away from public traffic. The University of Washington is not responsible for personal property brought into the buildings. Report thefts and suspicious persons to the University Police at 9-911 or 222. 

Campus mail/E-mail 
The University of Washington operates a campus mail system between campus addresses. Check your student mailbox in 305 Raitt Hall at least once a week, for mail, messages, and notices. (Your campus mail address is: "Your Name," Box 353410). Mail is picked up and delivered once daily at about 9:00 a.m. Important notices and information will also be sent to you via e-mail, so it is important that you check your University of Washington e-mail often. 

Photocopy Services 
Copy facilities for student use are not available in the Nutritional Sciences Program Office or in Raitt Hall. There are copy centers located nearby in the Communications Building (Ground Floor), Odegaard Library and Suzzallo Library (Room 450). There are also photocopy businesses on University Way such as Ram Copy Services, Kinko's, and University Copy Services, which usually charge a little less than campus copy centers. 

Student Representatives 
Two students each year serve as our representative on the Graduate and Professional Student Senate (GPSS). The GPSS represents University of Washington graduate student concerns such as tuition, TA and RA salaries, and insurance coverage. Another student representative sits on the Nutritional Sciences Program Admissions Committee and one on the Nutritional Sciences Program Curriculum Committee. Yet another representative attends regular faculty meetings on a voice/no-vote basis. He or she serves as a liaison between the students and faculty and brings students concerns and ideas to these meetings. 

Nutritional Sciences Student Room 
The Nutritional Sciences Program has a student room located in 330 Raitt Hall. It is available during regular building hours (8 – 5). A small collection of books and other resources are kept there, as well as copies of completed theses and dissertation. There are also 2 PCs and a Mac available for student use, as well as a printer, conference table, phone and whiteboard. You may either use the books while in the library, or you can check them out from the GPA (Carey) if necessary. To check out a book or a thesis/dissertation, bring the book to the GPA in room 305 and Carey will help you. Check out time for materials is usually 2 weeks. 
Seminars, Lectures, and Grand Rounds 

The University of Washington is a prestigious teaching and research university. You are encouraged to attend the many seminars, lectures, and grand rounds available. Notices are posted on the bulletin boards in the hallway just outside the Nutritional Sciences Program Office, in a weekly campus newspaper—The University Week, and in several locations in the Health Sciences Building.

University Libraries 
The University of Washington Libraries System includes Suzzallo and Allen Libraries, the Health Sciences Library and Information Center (HSLIC), and several others. A full description of the library system, its services and resources is available at http://www.lib.washington.edu . 

Health Sciences Library Computers 
The computers are located on the second floor of the library (third floor of the Health Sciences building). Currently there are over 40 computers; computer use is free for students. 

For the most updated and reliable information on available computing services--including public printing sites--at the University of Washington, check the University of Washington Computing and Communications website at http://www.washington.edu/tech_home/ . For specific inquiries, call 543-5970 or send e-mail to help@cac.washington.edu . 

Purchasing Your Own Computer and Accessories 
Owning your own computer is not a requirement of the Nutritional Sciences Program but having access to a computer at home would greatly enhance your school work. If you do not own a computer, right now is a great time to purchase one because the University of Washington has agreements with some manufacturers which allow students to purchase computers and accessories at a substantially reduced cost. For more information, call the University Bookstore’s Computer and Electronics Center at 545-4393.
Health Sciences Express (shuttle buses) 
Faculty, staff, and students, are provided free shuttle buses between the University of Washington and various hospitals, clinics, and research facilities, http://www.washington.edu/admin/hsexpress/routes.html. 

King County Metro (public Transit)

The UW can be reached by many buses both in and out of King County.  You can access the Metro website directly at 

http://metro.kingcounty.gov/. 
ADDENDUMS AS OF AUTUMN QUARTER 2011
Committee Chair Policy

Nutritional Sciences Program MS/MPH students may select a committee chair from the Nutritional Sciences Program Core Faculty, the Nutritional Sciences Interdisciplinary (I-D) Faculty, or any UW faculty with Graduate Faculty Status (GFS granted by the Graduate School).  If a non-nutrition faculty member is designated chair, at least one nutrition core faculty member must serve on the committee.

Doctoral students may select a committee chair from the same pool, but if a non-nutrition core faculty member is chair (research), a nutrition core faculty member must serve as co-chair (primarily for academic advising).

For all committees, one-half of the composition (including chair and co-chairs) must have graduate Faculty Status.
IRB Policy
For the master’s thesis and doctoral dissertation, Nutritional Sciences students will be required to either submit a full IRB review form, an exemption form, or (at the discretion of the individual committee chair) be added as a co-investigator to an already approved IRB.   This gives the student access to existing PI data sets.

Health Sciences Immunization Policy

During your University course work and training you will be in close contact with clients and patients who may be ill. This means you are at high risk for certain infections, and if you are ill, you may pose a high risk to vulnerable client and patient populations with whom you work.
All entering graduate students are now expected to complete all immunization and tuberculosis testing prior to entry into their health sciences school/program. An annual fee of $95 will be billed to the student for these services.
How does it work?

Students need to complete and have documentation of all Center for Disease Control and Prevention (CDC) recommended Health Care Personnel (HCP) immunizations including:

· MMR (Measles, Mumps, and Rubella)

· Hepatitis B

· Tetanus-Diphtheria-Pertussis

· Varicella (whooping cough)

· Varicella (chicken pox)

· Influenza (annual, optional, but strongly recommended) and annual testing for tuberculosis (PPD or IGRA).
See HSI website for detailed requirements
The Health Sciences Immunization Program (HSIP) provides administrative review and tracking of students health care personnel requirement status and TB screening.

HSIP will:

1. review all submitted documentation for completeness

2. enter the information into a secure occupational web-based, password protected database

3. report each student's compliance status to their school/program

4. place a hold on the registration of any student who has not met the requirements
HSIP provides the following services:

· annual PPD skin tests for tuberculosis (at a time and place to be scheduled)

· annual influenza vaccines

· counseling for positive PPD skin tests

Details of the Health Services Immunization Program can be found at:  https://depts.washington.edu/chsweb/hsi
How do I submit documentation?

SPH students must submit the form 2011-2012 Required Immunizations along with copies of supporting documents even if incomplete to myshots@uw.edu as soon as possible and no later than one month before the beginning of the autumn term. It is essential that you complete measles vaccinations before registering for Autumn Quarter. Other immunizations must be completed ASAP and before registering for Winter Quarter 2012.

Documentation that will satisfy the requirements listed on the form includes scanned copies of immunization records and lab reports of titer results, or medical records containing such data. If you have records of immunization at another facility, such as UWMC, Hall Health, or a hospital employee health clinic, it is your responsibility to obtain a copy of those records, scan, and submit them with the form.
Health Insurance

The University of Washington strongly recommends that you purchase health insurance coverage as becoming ill during your academic career can be very expensive. International students are required to purchase student health insurance, which can be waived for a student with an appointment paid through the University of Washington, include a 20 hour/week RA/TA/SA position, $800/month or more pre-doctoral fellowship or a post-doctoral fellowship.

Autumn Quarter 2012 �	


	September 24, Wednesday				 Classes begin 


December 7, Friday 					 Classes end 


December 10-14, Monday-Friday		 	 Final examinations �


Winter Quarter 2013 


�January 7, Monday  					Classes begin 


March 15, Friday 					Classes end 


March 18-22, Monday-Friday 				Final examinations �


Spring Quarter 2013 �


April 1, Monday					 Classes begin 


June 7, Friday 						 Classes end 


June 10-14, Monday-Friday				 Final examinations �


Summer Quarter 2013 �


June 24, Monday					 Classes begin 


August 23, Friday 					 Classes End/Final Exams
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