NOTE:  Nutritional Sciences Program On-Leave Policy:

- Using the procedure below, MS/MPH students may be approved for a total of up to 4 quarters of on-  
                leave status.  PhD students may be approved for a total of up to 8 quarters of on-leave status.


- In extenuating circumstances, to extend on-leave status past the 4 (MS/MPH) or 8 (PhD) quarters, 
               students must obtain the permission of their advisor/chairperson and the GPC.

____________________________________________________________________________________________

PROCEDURE – 

On-leave forms must be submitted to the Graduate School no later than the fifth day of the quarter, therefore students must obtain necessary approvals and signatures early.  Any student who has registered for a quarter may NOT submit a Petition for On-Leave Status form directly to the Registration Office for that quarter unless he/she officially withdraws from all courses before the first day of the quarter. Students who have been registered for even one day of a quarter are deemed to have status for the quarter and will be eligible to register for classes or apply for On-Leave for the following quarter (spring enables registration for summer or autumn).
Students must consult with their academic advisor/supervisory committee chairperson before going on-leave.
Together, you will form a written plan for making progress toward the degree (a timeline for writing or completing a set of readings while on-leave, a plan for attending colloquia, etc.), including an agreement to meet with the advisor/supervisor while on-leave (by e-mail if they are not in the area), what quarter they will return, and the coursework and/or written work they will be prepared to complete when they return.

The plan should contain an overall goal for completing all degree requirements.  At the time, the student will sign a contract stating that they understand that leave is generally not granted beyond the number of quarters specified above.

The Graduate Program Coordinator (GPC) cannot approve on-leave petitions until the above requirements have been met and the plan and contract presented in writing.  Last minute petitions cannot be granted except in case of unforeseeable emergency.

NOTE:  Per the Graduate School, periods spent out of status are included as part of the maximum time periods for completion of a graduate degree (6 years for master’s, 10 years for doctoral).
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