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MACH7 Fileroom Job Aide: 

Links to application: 

(Clinical Studio) http://telerad.uwmedicine.org/ClinicalStudio/ : Used for viewing, reconciling and processing images to 
PACS and outside hospitals. *- Best used with Google Chrome Browser 

(Management Studio) http://telerad.uwmedicine.org/managementstudio/  : Used for monitoring, tracking and auditing 
and processing failed jobs.  *- Must be used with Internet Explorer  

**- When logging in for the first time you will need to log into Clinical Studio before logging into Management Studio. 

 

Processing images to PACS: 

1) Log in to Clinical Studio with your AMC credentials. 

 
 

2) When you first log in you will need to configure your default worklist.  Click on Stand Alone on which worklist 
you want to add, enter a View and Description and click on Save. Fileroom WL is configured to show all incoming 
images from outside hospitals. 

 
 

3) To process images to GEPACS find your patient on the Fileroom worklist and open up the exam you want to 
process to PACS. 

http://telerad.uwmedicine.org/ClinicalStudio/
http://telerad.uwmedicine.org/managementstudio/
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a) Processing exam without an order (Exam will be unspecified in Radiology GE PACS).  This will also be the 

process for sending images to ISCV (Cardiology PACS) or to outside facilities. 
- Right Click on image- Export- To DICOM Entity- Study 

 

 

- Use UWTELERAD as your Export Source Entity Name and choose your PACS destination or outside facility in 
Export Destination Entity Name.  
*All outbound facility export destination are prefixed with OUT- 
 

 
 

- If sending to GE PACS you can verify the study within the right click quality control menu.  Verifying the 
study automatically sends the exam to GE PACS.   
***Note- Verifying exams using the Change Procedure Status does not send the exams to PACS. 
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b) Processing exam with a Radiant order.   
 

- After creating your Image Storage order in Radiant open up your exams from the worklist, right click and 
Reconcile. 

 
 

- Click on Lookup Info 

 
 

- Query your order from Radiant. Make sure you are using Source Entity: M7TELE and Target Entity: EPIC 
Modality Worklist.   Make sure that your Start date and End date are within the exam date of your exam. 
Then double click your order under the search results. 
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-Apply and reconcile your changes 

 
 

- You can then verify your exam to send the images to PACS or manually send the images using the export 
DICOM function. 
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Management Studio 

 

Monitor: 

• The Failed Queue is hosted on the Monitor Dashboard.  Any study which fails to process will be recorded within 
the Failed Queue.  Select the study to view the list of failed tasks.   

• The following actions are available to mitigate failed studies in the Failed Queue:  Retry and Reprocess are 
available for certain transaction types and status. 

 

Retry: Used to manually initiate another attempt at executing a specific task which failed during the overall workflow 
processing of a study.  It limits the number of tasks that will be performed again to just those that failed. The study is 
placed in the Retry Queue.  

Reprocess: Resubmits the study to the Receiver (as a completely new job) to reprocess the study from the beginning of 
the workflow.  All tasks of the transaction will be processed again, including those which succeeded in the previous 
attempt 

 

Track and Audit: 

• Three grids: Transactions, Related Transactions, Tasks / Audit Detail 

• Transactions: Upper grid; enables the user to view, search, and audit any transaction that has been 
performed or recorded within the Mach7 suite of studios, including several audited user actions. 
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• Related Transactions: Middle grid; displays all transactions related to the transaction selected in the 
Transactions grid above it. Related transactions may be filtered by any combination of MRN, Accession 
Number, or Study UID. 

• Tasks / Audit Detail: Bottom grid; displays the Tasks and Process Audit information associated with the 
Related Transaction selected in the grid above. Failure Details, Job Data, and Batch Data may be 
accessed from the Tasks tab. The appropriate log file, related to the type of task, is also accessible. 
Original and New Attribute Values are audited for certain Processed transaction types.   

 

 


