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SectionC: STUDENT ACADEMIC AND PROFESSIONAL
POLICIES AND PROCEDURES

Admission, Retention and Graduation Standards

The following standards were originally approved by the Faculty of the School of Pharmacy on June 23,
1996. Revised standards were approved by the Faculty of the School of Pharmacy on March 14, 2007.
These stadards amplify requirements found in the University of Washington Student Conduct Code and
the School of Pharmacy Policy on Student Misconduct as well as the principles described in the Code of
Ethics adopted by the American Pharmacists Association Mehipefhie Faculty of the University of
Washington School of Pharmacy considers these standards as essential behaviors for admission, retention
and graduation of students in the Doctor of Pharmacy Program. These standards are applied at all levels
of studenengagement in the Doctor of Pharmacy Program including screening of applicants for offer of
interview and admission, assessment of student learning throughout the Program and evaluation of
readiness for practice prior to graduation.

The Pharm. D. degreds recognized as a broad undifferentiated degree requiring the acquisition of
general knowledge and basic skills in all fields of pharmacy. The education of a pharmacist requires
assimilation of knowledge, acquisition of skills, and development of judgoiained through self

study, classroom instruction, and patieate experiences. This training prepares students to participate in
independent and collaborative actions and decision making activities designed to assure optimum patient
care. The practicef pharmacy emphasizes interaction between the pharmacist and other health care
professionals and with patients.

The University of Washington School of Pharmacgndeavors to select applicants who have the ability

to become highly competent pharmacistsaAsaccredited pharmacy school, the University of

Washington School of Pharmacy adheres to the guidelines promulgated by the American Council of

Phar maceuti cal Education in its AGuidelines for A
Universty of Washington School of Pharmacy has the freedom and ultimate responsibility for the

selection of students; the design, implementation, and evaluation of its curriculum; the evaluation of

students; and the determination of who should be awarded a daédreission and retention decisions

are based not only on satisfactory academic achievement, but also-acad@mic factors that serve to

insure that the candidate can complete the essential functions of the academic program required for
graduation.

The School has the responsibility to the publito assure that its graduates can become fully competent

phar maci sts who adhere to the American Phar maceut
important that persons admitted possess the intelligendsand written communications skills,

integrity, compassion, humanitarian concern, and physical and emotional capacity necessary to practice
pharmacy.

Admission to the School as well as retention in the Doctor of Pharmacy Prograrmequires that all
candidates undergo criminal background checks. The criminal background check is in accordance with
Washington State Law (RCW 43.43.830 through 43.43.842) which requires that all individuals who have
access to children under 16 years of age, those with develtgirdsabilities, or vulnerable adults, must
disclose background information concerning crimes and offenses against these populations. Doctor of
Pharmacy students must also complete a Conviction/Criminal History Information Form to disclose
criminal histoy involving drugrelated crimes, proceedings related to vulnerable populations, Medicare
Medicaid/Healthcareelated crimes and any other general conviction information (excluding parking
tickets and traffic citations). Commission of such crimes may ptglacement in certain pharmacy



practice experiences, thus potentially preventing a student from completing the requirements for
graduation. In addition, students must report any actions taken by a licensing authority (Board of
Pharmacy or other agency)aagst a professional license (pharmacy intern or technician license or other
healthrelated license). Actions taken prior to admission to the School must be disclosed at the time of
offer of admissiono the Chair of the Admissions Committee. Any convitsior licensure actions

occurring after admission to the Doctor of Pharmacy program and until the student either graduates or
leaves the program must be immediately disclosed to the Associate Director of Counseling Services, the
Associate Dean for Professial Education or the Associate Dean for Academic and Student Programs.
University and School policies as well as Washington state laws and regulations prohibit the synthesis,
manufacture, distribution, sal e seofcbntraledsdbstapoes se s si
or other illicit drugs. Pharmacy students will be held to the Washington State Law regarding Health
Professions as defined in the Uniform Disciplinary Act (RCW 18.130).

The School of Pharmacy, as a part of the University of Waghgton, is committed to the principle of

equal opportunity. The School does not discriminate on the basis of race, color, creed, religion, national
origin, gender, sexual orientation, age, marital status, disability, disabled veteran or Vietnam era veteran
status. When requested, the University will provide reasonable accommodation to otherwise qualified
students with disabilities.

Technical standards, as distinguished from academic standardsefer to those physical, cognitive,

and behavioral abilities gaiired for satisfactory completion of all aspects of the curriculum, and the
development of professional attributes required by the faculty of all students at graduation. The essential
abilities required by the curriculum are in the following areas: me&sory, verbal and written
communication, intellectual (conceptual, integrative, and quantitative abilities for problem solving and
decisionmaking), and the behavioral and social aspects for the performance of pharmaceutical care.

The University of Washington School of Pharmacy curriculumrequires essential abilities in

information acquisition. The student must have the ability to master information presented in course work
in the form of lectures, discussion groups, case studies, small group progatisum experiences,

computer technology, written material, and projected images. The student must have the cognitive
abilities necessary to master relevant content in basic science and clinical courses at a level deemed
appropriate by the faculty. He/shmust be able to develop reasoning and decisiaking skills

appropriate to the practice of pharmacy. These skills may be described as the ability to comprehend,
memorize, analyze, and synthesize material.

The student must be able to retrieve, criticallyevaluate, interpret, and communicatdénformation
contained in the scientific and professional literature. Similarly, the student must use clinical data, patient
assessment, and appropriate medical literature to optimize therapeutic drug regimens.

The student must be able to efficiently and accurately obtain informatiorfrom other health

professionals, medical records, and pharmacy records and use this information on behalf of the patient to
identify, assess, solve, and prevent drug related problems. Hedsihelemonstrate sound clinical

judgment in evaluating, assessing, and recommending patient therapeutic plans to achieve intended
therapeutic outcomes. To perform these activities, the student must be able to obtain a pharmacy history
from a patient or faity member as described below. In addition, he/she must be capable of perceiving

the signs of disease or adverse drug effects as manifested through visual observation of the patient,
performing a limited physical examination (e.g., blood pressure, ptisegtest and cardiac

auscultation), and obtaining capillary or venous blood samples from the patient. Students should also be
able to administer medications via injection.

The student must be able to communicate effectivelyi t h pat i e nfamilymembeesorpat i ent ¢
caretaker, and other health care practitioners. One element of communications is obtaining information
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from others and correctly analyzing the content of that information. In particular, the student must have
the ability to obtain a pharrag history from a patient or family member. This requires the ability to
understand verbal and written information, recognize the significance afembal responses, efficiently
assess all information obtained, and, if appropriate, makefeaelsed folow-up inquiry. The student

must be capable of responsive, empathetic listening to establish rapport in a way that promotes openness
on issues of concern and shows sensitivity to potential cultural differences.

A second element of good communicatiois thecoherent provision of information to others, both

verbally and in writing. The student must be able to process and communicate information on the
patientdos status, with accuracy and in a timely m
provides. This information needs to be communicated in a succinct, yet comprehensive manner and in
settings in which time available is limited. Written or dictated drug information assessments,

communications to other health professionals, patient records)tdmessments, and prescriptions,

must be complete and accurate. Appropriate commun
make a correct judgment in seeking supervision and consultation in a timely manner.

The student must demonstrate the techinal skills and knowledgeto manage systems for storage,
preparation, and dispensing of medicines; accurately and efficiently evaluate drug orders on prescriptions;
accurately and safely compound drugs in appropriate dosage forms; package and dispgaseradssa

apply computer skills and technological advancements to practice; and supervise technical personnel to
whom these responsibilities may be delegated.

The student must be able to understand the basis and content of medical and pharmacy ethics
He/she must possess attributes which include compassion, empathy, altruism, integrity, responsibility,
and tolerance. He/she should always treawotkers (other pharmacists, supportive personnel, other
health professionals) and patients with respect andtglidte/she must have the emotional stability to
function effectively under stress and to adapt to an environment which may change rapidly without
warning and/or in unpredictable ways.

These essential functions of pharmacy education identify the requiremenfor admission, retention

and graduation of applicants and students at the University of Washington School of Pharmacy
Graduates are expected to be qualified to enter the field of pharmacy and to possess a commitment to life
long learning that will allev them to adapt to changes in pharmaceutical care and health care throughout
their career. It is the responsibility of the student with disabilities to request those accommodations that
he/she feels are reasonable and are needed to execute the esgaitdat@ats described.

Revised/Approved by the Faculty on March 14, 200iginally Approved by the Faculty on June 23, 1996
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Criminal History Information and Background Check Policy

Admission to the School as well as retention in the Doctor of Pharmacydgram requires that all
candidates undergo criminal background checks. The criminal background check is in accordance with
Washington State Law (RCW 43.43.830 through 43.43.842) which requires that all individuals who have
access to children under 16 ygaf age, those with developmental disabilities, or vulnerable adults, must
disclose background information concerning crimes and offenses against these populations. Doctor of
Pharmacy students must also complete a Conviction/Criminal History Informationt& disclose

criminal history involving drugelated crimes, proceedings related to vulnerable populations, Medicare
Medicaid/Healthcareelated crimes and any other general conviction information (excluding parking
tickets and traffic citations). Comesion of such crimes may prevent placement in certain pharmacy
practice experiences, thus potentially preventing a student from completing the requirements for
graduation. In addition, students must report any actions taken by a licensing authorityofBoard
Pharmacy or other agency) against a professional license (pharmacy intern or technician license or other
healthrelated license). Actions taken prior to admission to the School must be disclosed at the time of
offer of admissiorno the Chair of the Admssions Committee. Any convictions or licensure actions
occurring after admission to the Doctor of Pharmacy program and until the student either graduates or
leaves the program must be immediately disclosed to the Associate Director of Counseling Swegvices,
Associate Dean for Professional Education or the Associate Dean for Academic and Student Programs.
University and School policies as well as Washington state laws and regulations prohibit the synthesis,
manufacture, distribution, sale, illegal possessi, or diversion to onebds own
or other illicit drugs. Pharmacy students will be held to the Washington State Law regarding Health
Professions as defined in the Uniform Disciplinary Act (RCW 18.130).

Since a st ocompletedhe Unaversity of Waghington School of Pharmacy Doctor of

Pharmacy degree requirements will require clinical rotations that could involve care to these

invidividuals, students must complete a Conviction/Criminal History-Bisiflosure Form andubmit

their names for a backgrounteckby the Washington Stafatroland/or other credentialed background

check agency upon offer of admission to the Doctor of Pharmacy Program and every two years thereafter.

In addition to disclosing criminal historgvolving these crimes, Doctor of Pharmacy Program students

must disclose criminal history involving druiglated crimes, proceedings related to vulnerable

populations MedicareMedicaid/Healthcareelated cimes and any othgeneral conviction informatio

(excluding parking tickets and traffic citations). A conviction/criminal history record does not necessarily
disqualify an individual for admissions to or continuation in the Doctor of Pharmacy Program. The

School will review all information disclosed am individual caséy-case basis. However, a failure to

disclose information is likely to result imithdrawalof an offer of admission to, or dismissal from, the

Phar mD Program. Studentoés shoul d b encavarcomictions hat t h
t hat students believe were fiexpunged, 0 Avacated, 0

Applicants to the PharmD Program who fail to gb#fclose actions taken by a licensing authority (Board
of Pharmacy or other agency) against a professional license (myantexn or technician license, or

other healtkrelated license), fail to disclose information on the Criminal History Information Form, or to
consent to criminal background checks or who do not meet eligibility requirements for licensure as a
WashingtorState Pharmacy Intern cannot be extended a formal offer of admission.

Students currently in the PharmD Program \idibto seltdiscloseactions taken by a licensing authority
(Board of Pharmacy or other agency) against a professional license (pharteatyirechnician license
or other healthelated license), fail to disclose information on the Criminal History Information Form or
who withdraw consent for criminal background checks will be referred to the School of Pharmacy
Academic and Professionalad®dards Misconduct and Progress Committees for review and possible
dismissal from the PharmD Program.
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Individuals who seHdisclose actions taken by a licensing authority (Board of Pharmacy or other agency)
against a professional license (pharmacy intertechnician license or other heattHated license), or
information on the Criminal History Information Form, will be referred to the School of Pharmacy
Academic and Professional Standards Misconduct and Progress Committees for review and consideration
These students will be given an opportunity to present additional information for consideration by the
Committee with regard to a decision on retention in the PharmD Program, placement in pharmacy
practice experiences, or dismisgedm the PharmD Progm.

Immunization Policy

Required Immunizations for Health Sciences Students

The University of Washington Health Sciences Center requires that its students, staff and faculty show
documentatin of protection against a number of vacegimeventable diseaseBocumentation may be in

the form of written immunization records, copies of medical records containing such data, lab reports of
titer results, or authentication by a health care provittecase of the latter, an original signature

accompanied by the providerds printed name, <crede
The Health Sciences | mmunization Program (HSIP) r
makes recaimendations regarding requirements not yet fmiée HSIP contracts with Hall Health

Primary Care Center (AHal/l Healthod) to provide se
requirements.These immunization and counseling services are provastidents who have paid the

HealthFeeat no addi ti onal <cost after each studentoés ir

The School of Pharmacy will designate a specific day and time for PharmD students to come in for a

review of their recordsNurses from Hall ldalth are present to administer needed vaccines to students

who have preegistered for this serviceStudents can elect to see their own primary care provider
instead, however only Hal/l Heal th is atdby¢het o bi I |
st udent 06 sStudentswillrbainfameed of exact appointment times through their individual
schools/programs.

Required Immunizations

MEASLES (RUBEOLA): ALL students entering the university must provide proof of immunity to
measlegprior to registration Health Sciences students are exempt from this mandate until after
their in-person immunization review. The requirement is fofWO vaccine doses or a positive
antibody titer. The doses must have been received after 12 months of agelaasdt one month apart.
They must have been given after 1/1/68 and not given with immune gloBRdisons born before 1/1/57
must have proof of one vaccine dose or a positive antibody titer.

MUMPS: TWO immunizations (regardless of birth year), a pesitintibody titer, odocumented
physiciandiagnosedistory of the disease will meet the requirement.

RUBELLA: Proof of one immunization or a positive antibody titer is necessdistory of the disease is
not acceptable.

HEPATITIS B: Immunization igequiredfor all students who have contact with patients or with human

blood, tissue and/or body fluid$én addition, an antibody titer is required after completion of the series to
prove immunity.P| ease note that t hi secomsendadonvevesayond.uni ver s al
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TETANUS-DIPHTHERIA -PERTUSSIS: A basic childhood series and a booster within the last ten
years are required. €hrecommended boosterTidap (tetanusliphtheriaacellular pertussis) vaccindf

2 or more years hawdapsed since youast Td(tetanusdiptheria) booster than Tdap vaccine should be
received. Documentation of Td can also be accepted, but will not meet the requirements for all clinical
placement sites.

VARICELLA (CHICKEN POX): In this case, a history of the disease, iffiext by your health care
provider, is acceptable. Otherwise, a positive antibody titer or proof of two doses of vaccine, at least one
month apart, is necessargtudents who have documentation of only one vaccine dose will need to
receiveaPfic a-tpt hbooster dose.

TUBERCULOSIS SCREENING: In additionto a current PPD skin tesithin 2 month®f the start of
your programanotherPPD is required within the last year; otherwisesiep PPD must be done.
History of BCG isnota contraindication to PPi2sting. If you have had documentegbositive TB skin
test in the past, bring your records specifying the test, your chest béport, and details of any
prescribed medication(sAnnual PPD skin testing is required. An annual symptom review is
required for students with a documented history of positive skin test.

Prior to the start of classes, entering students should locate proof of vaccine or disease. An immunization
card, a copy of the physician's record, or a copy of baby book records witludetypes of vaccination

is usually considered sufficient documentation. All students are required to have a current vaccination
record submitted to the Univetgibefore beginning practicums.

Documentation that these requirements are met will be vebjig¢de Health Sciences Immunization
Clinic at Hall Health Primary Care Center, working together with the Office of Professional Education.
For further information or questions, you may contact the Hall Health Immunization Clinic-68206
1018 or emaihhimmune@u.washington.edu

Please be aware that until the School of Pharmacy receives Hall Health certification that students
have complied with the stated immunization policy, they will not be allowed todgin practicums.

Health Fee Program Information for Health Sciences Students

The University of Washington Health Sciences Center requires that its students, staff and faculty show
documentatio of protection against a number of vacgimmeventable disease$he Health Sciences

Immunization Program (HSIP) at Hall Health Primary Care Center (HHPCC) provides an administrative

review of documentation provided by students, processes recordsanglcen i cat es student sd
compliance status to their school/program prior to and during placement at clinical' bidesost of the

HSIP is supported by a otiene $475HEALTH FEE that is paid by each student, usually upon entry to

the school or program ofusty (attached to PHARM 500)Each school or program processes its
studentsd health fees; therefore students shoul d
about payment issues.

The health fee works like a secondary insurance for sempioggled at HHPCCThis means that after

HHPCC bills the studentés insurance for an author
insurance is then secondarily billed to the health fee buddmerefore, students who have paid the health

fee incur no additional charges for health fee authorized services provided by HHPCC to assist them with
meeting the health science immunization requiremdhthe student elects to receive services from
outside/private providers, rather than HHPCC, tirenstudent will be responsible for payment of all

charges. Reimbursement from the health fee budget is NOT available to students in this situation.
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Fee Program Coverage

Health Fee coverage can be thought of as similar to participation in a closed &esfifan. The
objective is to provide equal access to covered services for glafgeg students at risk of
communicable diseases.

It is clear that in a given enrolled population, some individuals will require very few services and others
will require more than their sharel’he goal is to assure the compliance and thereby health of the
community, and the fee is based on the cost to deliver services to the given risk pool, not to individuals.
The overall cost of program administration includes swerhstas staff time, maintenance of a tracking
database, and preparing reports on individual and group immune Sthusost of clinical services will

vary depending on the level of insurance reimbursements recédigital costs include items such as
purchase of vaccines and supplies, fees for immune status tests, and faaygor x

Health Fee Benefits
The services provided to students covered by the Health Fee program consist of the following:

e Assessment of records documenting immune status anehmesadations for achieving
compliance with regard to CDC and OSHA/WISHA standards for health care workers.

e After-insurance costs of immunizations, if necessary, for: measles; mumps; rubella; hepatitis B
(including postvaccine antibody test to verify immity); tetanus; diphtheria; pertussis; varicella
(chicken pox); and influenza (annual).

e After-insurance costs of initial and annual screening for tuberculosis. Includes/ewane
screening chestpay and initial followup counseling session with healtre provider for
students with newly positive skin test; and assessment, counseling, andretye@t idicated)
for entering students with documentation ofravously positive skin test.

e Postexposure assessment, diagnostic lab testing, angtxpature prophylaxis (PEP)
medications according to CDC guidelines for students who sustain a schoohladekl (i.e. at a
clinical site experience) exposure to blood borne pathogens (BBP), which include HIV, hepatitis
B, and hepatitis C.

e Conveni-eitngq ifmmdni zation clinics held sever al
accessible only to fepaid studentsvho are registered Hall Health patientdost students utilize
these clinics to receive annual flu vaccine and annual TB (tuberculosis) screenid@)g the
need to make a trip to upper campus to visit the Immunization Clinic at HHPCC. Please note:
students who are not already registered at Hall Healtbt preregister as Hall Health patients
prior to being seen for the first time at an-siteclinic. A preregistration forntan be
downloaded from this website; please mail or fax it to Hall Health well in advance of your first
off-site clinic visit. The pra&egistration form can be found at:
http://depts.washington.edu/hhpccweb/forms.php?CliniclD=19

e Access to a dedicated HSIP nurse by voicemail or email to answer your questions and assist you in
achieving and maintaining compliancB.houl d y ou mi ssée 0t lcd i snp eccsi, a ly ofuo fnfa y
drop-in or make an appointment to be seen by the nurse at HHR@@hintments for administrative
review of records may be scheduled by calling the HSIP phone &188074, or emailing
myshots@u.washington.edGtudents desiring clinical services can dimpo the HHPCC
Immunization Clinic http://depts.washington.edu/hhpccweb/index.php?CliniclD=14

Withdrawal, Quarter -Off, On-Leave Policies and Returning Student
Reenrollment Policies
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PharmD students who are experiencing illness or personal circumstances which render them
unable to attend for the quarter, must follow both UW and School of Pharmacy #licies with
regard to Withdrawal, Quarter -Off, On-Leave and Returning Student Reenroliment.

This section of the Handbook contains information on both UW policies and the School of Pharmacy
policies.Students in need of assistance with regard to anyesétpolicies should contact Nanci Murphy,
Associate Dean, Micki Kedzierski, Associate Director of Counseling Services, or CherelynEspina
Nguyen, Advisor, Student Services, in the School of Pharén&ffice of Academic and Student
Programs.

School of Plarmacy Withdrawal, QuarteiOff and Leave Policy

Students who wish to widraw from only one course must notifye course instructor. In the case of a

core coursga student must first talk with an advisbir accordance with UW policy, it is your

respondility to withdraw if you are unable to attend classes for the quarter. Students who wish to
withdrawfrom the quartermust first write a letter of request/intent to withdraw from classes and take
leave. The letter should be addressed to the School ohBby Academic and Professional Standards
Progress Committee and should provide information regarding circumstances contributing to the request
for leave, the length of leave, and any other pertinent information. Upon review of circumstances and
recommendtion of the Academic and Professional Standards Progress Committee, with the approval of
the Dean, a student may be granted academic leave for up to one year. The decision regarding the request
will be communicated to the student in writing. Students ddaot contact the School to either request a
leave of absence, or do not return by the time specified in an approved leave of absence, will be
considered to have withdrawn from the Pharm.D. program and will be so notified.

Responsibilities of Students WMo Have Been Granted Leave From the School of Pharmacy:

e Students should be aware that the length of their academic PharmD program willdikely
prolonged due to withdrawal from coursework, quaotéior leave as a result of illness or
personal circumstaes. Students should consult with Nakleirphy, Associate Dean, or with
Micki Kedzierski, Associate Director of Counseling Serviceddweelop an Academic Progress
Plan.

¢ Studentswvho have been granted leave will need to officially withdraw from the quasiteg
MyUW.

e Students receiving financial aid from UW must contact the UW Student Financial Aid Office to
discuss academic leave and make arrangements regarding repayment of financial aid, if
necessary. See Section D of the Handbook for further informeggarding financial aid.

e Students receiving financial aid from the School of Pharmacy must contact Kathy Hamilton,
Director of Student Services, to make arrangements regarding repayment of financial aid, if
necessary. See Section D of the Handookurther information regarding financial aid.

e TheWashington State Board of Pharmacy requires that a student make satisfactory progress
towards degree requirements (completing coursework) to retain his or her intern license. A
student on academic leave ig sompleting coursework and is therefore not eligible to continue
work as an intern during the period of leaVke student and School (per the signed student
release) will notify the Washington State Board of Pharmacy and any other State Board that has
granted the student a Pharmacy Intern certificate that he or she is no longer an enrolled student.
Failure to notify the Board of Pharmacy and continuing to work as an intern may result in
disciplinary action by the Washington State Board of Pharmacy

e Studems are advised to inform their instructors that they have withdrawn from classes. A student
who is unable tonform instructors personally mayve verbal or written consent to either Nanci
Murphy, Associate Dean, Micki Kedzierski, Associate Director aifideling Services, or
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Cherelyn EspindNguyen, Advisor, Student Services, in the School of Pharmacy Office of
Academic and Student Programs, to inform instructors of the withdrawal.

School of Pharmacy Returning Student Policy

Returning students are subjéathoth UW and School of Pharmacyeerollment policies. A student who

has not attended classes for two quarters or more must reapply as a former student returning to the
University of Washington. Please see the-settions on UW Policy Withdrawal forTwo Consecutive
Quarters and Returning Student&wgollment for information and procedures, fees, etc. A student on
approved leave, who has not attended classes for two quarters or more, must have his or her enrollment
approved by the School of Pharmaggademic and Professional Standards Progress Committee and the
Dean of the School of Pharmacy. If approved for admission to the PharmD program, any financial or
other types of holds must be removed, prior to admission being granted. A student shaatdiven

Regi strarodos Office or check MyUW f oAstudentwhohasnf or ma
been on leave for only one quarter does not need to reapply to the University as a returning student,
however, return to theharmD Program mube approved by the School of Pharntadcademic and
Professional Standards Progress Committee and the Dean of the School of Pharmacy. PharmD students
who are planning to return to the School of Pharmiatypwing an approved leave of absencwist

submt a letter accompanied by an academic progression plan requesting reinstatement to the School of
Pharmacy Academic and Professional Standards Progress Committee. Upon a positive review of the
proposed academic progression plan and requestcémefic andProfessional Standards Progress
Committee, with approval of the Dean, will notify the student of his or her reinstatement in the PharmD
Program. Returning students should consult Widimci Murphy, Associate Dean, Micki Kedzierski,
Associate Director of @unseling Services, or Cherelyn EspMguyen, Advisor, Student Services, in the
School of Pharmady ©ffice of Academic and Student Programs for assistance in developing an
academic progression plan.

Additional information regarding UW policies may lmaihd as followsUW Withdrawal, QuarteOff
and OnLeave Policies http://www.washington.edu/students/reg/wdoffleave.ramdUW Returning
Stucent Reenrollment Policiedittp://www.washington.edu/students/reg/roapps.htmi#Q3

UW Withdrawal Policies Autumn, Winter, or Spring Quarters

It is your responsibility to withdraw if you are unable to attend for the quatbermay withdraw in

person or write to the Registration Office, 225 Schmitz Hall, Box 355850, University of Washington,
Seattle, Washington, 981#850. Withdrawals by mail are effective on the date of thepask.

If you drop your last course usingetRegistration option of Personal ServicedvytJW and do not add

another course you will be considered withdrawn for the quarter. Beginning the eighth calendar day of the
guarter, if you drop your last coursewwill be charged &€hange of Registration Service fa@les any

tuition forfeiture.

No withdrawals are accepted after the last day of instruction.

Transcript Entries i following with drawal

If you withdraw from a quarter during the first two weeks, the courses for that quarter are not
recorded on your UW transcript; however, the date of the withdrawal is recorded. After this
deadline, a course will be listed on an undergraduate'stigingith a "W" grade atha week
designator, i.e. "W3".

Tuition T following withdrawal

Students who withdraw may be entitled to a refund of all or a portion of the tuition and fees for a
given quarter depending on the time of the quarter the withdrawampleted. (See
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Withdrawals or Refunds for Aid Recipient$f you drop all of your courses, you will be charged

a Change of Registration Service fee begignire eighth calendar day of the term or quarter.
Tuition owed will be based upon the date the complete withdrawal is recorded at the Registration
Office, the date that the last course is dropped, or the postmark date for withdrawals received by
mail. If you withdraw you will owe th&J-PASS feeaunless you return your-BASS to the

Student Accounts Office by the tuition due date. If you pay HRASS fee and then lose your U
PASSyou are not eligible to purchaageplacement PASS sticker.

UW Policy- Hardship Withdrawal http://www.washington.edu/students/reg/wdoffleave.html
Hardship withdrawal petitionsay be submitted for dropping individual courses after the 14th calendar
day of the quarter or after the drop deadline for A or B terms during summer giatenge of
registration feavill be assessed.

You may petition the Registrar for a hardship withdrawal if the following apply: 1) you are unable to
complete the course in question because of a physical and/or mental debilitation, or 2) unusual or
extenuating circumstances beyondiyoontrol prevented you from dropping the course by the drop
deadline (the last day to drop an individual course for the quarter).

Hardship Withdrawals will not be granted for course work that has already been applied to a completed
degreePetitions musbe submitted promptly.

Hardship withdrawals for a whole quarter of courses may not be petitioned until after the last day to
withdraw from all courses.

A downloadableHardship Withdawal Petitionis available (requireddobe Acrobat Readgor you may
obtain the petition from The Office of the Registrar, 209 Schmitz Hall.

UW Policy- Quarter-Off Eligibility

If you are an undergraduate or professional student (dental, law, medical, or pharmacy) who has
completed the preceding quarter here at the University of Washington, you may take a quarter off under
the QuarteiOff Eligibility Policy.

Subject to college, schoahd departmental enrollment policies, an undergraduate or a professional

student who has completed a quarter at the University of Washington may take the following quarter off
and remain eligible to register in Registration Period | for the subsequetdrguighout submitting an
application as a returning student. Egample, a student completing Wintewapter may, without

registering for or completing spring quarter, register during Registration Period | for autumn quarter
without reapplying. Any quaer from which a student has completely withdrawn, or from which he/she is
canceled, does not constitute a completed quarter. Summer quarter enrollment is not required to maintain
continuous registration eligibility.

Returning students who do not meet ¢higeria described in the above paragraph must submit a
Returning Student Reenroliment Application by the published deadlines and pay the application fee.

UW Policy- Withdrawal for Two Consecutive Quarters

Both undergraduate and graduate students wtiolkaw during the first week of two consecutive

guarters will not be eligible to register as a continuing student for the third quarter. You must reapply as a
former student returning to the University and will be required to pay the application fearalichént
Confirmation Deposit (see information below). For example, if you withdraw during the first week of
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winter quarter and spring quarter, you must reapply as a returning former student for autumn quarter.

UW Policy- Returning Student Reenrollment
Application Deadlines

e Summer Quarteonly is June 1 by mail
Summer Quarter continuing in Autumn Quarter is June 1
Autumn Quarter is July 1
Winter Quarter is November 1
Spring Quarter is February 1

Returning Students

As noted earlier, returning Pharmidents must follow both School of Pharmacy and UWmeliment
policies.Students must complete a returning student reenrollment application and submit it with the $50
application fee to the Registration Office by the application deadline.

Verification of Enrollment Procedure

Students who need documentation regarding their enroliment in the UW PharmD program for housing or
insurance purposes should contact Cher Edinayen cherelyn@u.washington.edor Micki

Kedzierskj kedzm@u.washington.edu

If the enrollment verification requires the signature of a school official or needs to be embossed with the
School seal, please contact Nanci Murphy or Micki Kadkigfor assistance. There may be some forms
requiring verification by the UWb6s Registrar Offi

Indemnification Coverage

The University of Washington provides coverage for its pharmacy students when registered and paying
tuition in Pharm.D. coursewoik the UW and engaged in School of Pharmeayroved educational
activities related to that course (see beldw}he University will provide legal defense, indemnification,
and protection from any expenses connected with the defense, settlement art pdiynunetary

damages related to actions, claims or proceedings instituted against... students while acting at the
direction or specific request of the University in the course of responsibilities imposed by approved
programs of the University. Providatat the above provisions will not apply to actions, claims or
proceedings arising out of acts taken in bad faith. The following are examples of types of conduct which
will normally be deemed to have been taken in bad faith: (1) The act was committéialewititiful

intention of causing injury or harm, or was reckless or malicious in nature. (2) The act was committed in
willful violation of law or University regulations. (3) The act was committed while under the influence of
alcohol or a controlled substee" This policy has been established according to the requirements of RCW
28B.20.250,253,255, and RCW 69.50.101.

If students wish to request coverage for volunteering in clinical activities outside of their Pharm.D.
coursework, (e.g., health fairs oolam bag medication reviews led by School student organizations),

they must contact the School of Pharmacy's Office of Academic and Student Programs prior to beginning
the activity. Staff from the Office of Academic and Student Programs will then consuliheiUW

Office of Risk Management regarding this request. Please note that coverage is not effective until
approved by the Office of Risk &agement/School of Pharmacy Guidelines.

Policy on Substance Abuse

Incumbent upon the profession of pharmacy eésliasic responsibility to hold foremost the health and
safety of the public. Society has vested this profession with the opportunity for research in the
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development, design, storage, and application of drugs, as well as the trust to obtain, safeguard and
distribute these substances. Every member of this profession must insure that this trust is honored.

At the School of Pharmacy, we view entry into the profession as occurring when a student enrolls in an
academic pharmacy program. All pharmacy studemtsrerefore identified as members of the

profession. Every student must accept the central responsibility of the profession to assure that drugs are
used in a safe and effective manner for the promotion of rational drug therapy according to all regulatory
guidelines.

The possession and consumption of alcoholic drinks are not permitted on campus except when a state
banquet permit has been obtained. In all instances Washington State alcohol laws must be followed. The
illegal possession or use of alcohol angk on the campus is prohibited and will result in the appropriate
steps by the University Police. This can result in disciplinary sanctions under the Student Conduct Code,
including dismissal from the University.

It is a violation of law, professionatgctice standards and University policy for any student enrolled in

the School of Pharmacy or any program under the jurisdiction of the School of Pharmacy to engage in the
synthesis, manufacture, distribution or sale of a controlled substance for urdargoses. Any student

found to have violated this policy will be dismissed from the School of Pharmacy and any program
administered by its departments. The University of Washington student disciplinary procedure

(University of Washington Handbook, Vol. Student Conduct Code and other Regulations, Paragraph

lll, Chapter 1, Sections-12) will be followed to determine if such violations have occurred.

Alcoholism and drug abuse are recognized as treatable illnesses and such treatment is encouraged by the
University. Any student, faculty or staff member requiring assistance with an alcohol or other chemical
dependency problem is encouraged to contact the Washington Recovery Assistance Program for
Pharmacy (W.R.A.P.P.) by calling8D0-446-7220. W.R.A.P.P. ia confidential, noftoercive peer

assistance program, which provides assistance in the identification, referral for treatment, recovery
support and rehabilitation of the impaired pharmacist, pharmacy technician or student. All requests for
information anddr assistance are held in strict confidence. As dictated by the W.R.A.P.P. evaluation and
treatment contracts, the School of Pharmacy and/or State Board of Pharmacy are not notified by

W. R. A.P.P. of an individual 6s isnoecomplarmcéwitle pendency
recommended evaluation and/or treatment. Other resources available on campus that offer counseling and
other forms of treatment for alcohaind drugrelated problems, as well as preventative education

programs, include the Hall HellCenter and the Counseling Center.

Students with concerns are encouraged to contact Substance Abuse Consultant Micki Kedzierski, RPh,
CDP, Clinical Professor, &edzm@u.washington.edw 206616-2729. All alls areCONFIDENTIAL .

School of Pharmacy Policy and Procedures Involving

Student Misconduct

In support of the high value placed on academic honesty aresgpiarfal integrity, acts of misconduct
will not be toleratedStudents are required to honor tidigations described WAC 478120-020and
WAC 478120025 Theyare also expected to report incideafsmisconduct to the appropriate instructor,
Department Chair or the Asso@dDean for Professional Education.

University of Washington (UW) Student Conduct Code

The Student Conduct Code of the Univer§ityashington.edu/students/handbook/conduct. aimlthe

website of the Office of Community Standards and Student Conduct (depts.washington.edescsiis

the rights and obligations of students with regard to appropriate conduct and disciplinary procedures in
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the event of a breach of condugaculty, students, staff, and administratorsshould befamiliar with
the entire contens of the UW Student Conduct Code, for it is the basiapon which the School of
Pharmacydés Policy and Procedures were developed.

FromWAC 478120-020: Student Conduct Codé&tandards of Conduct

Admission to the University carries with it the presumption that students will conduct themselves as

responsible members of the academic community. As a conditiomalfneent, all students assume

responsibility to observe standards of conduct that will contribute to the pursuit of academic goals and to
the welfare of the academic community. That responsibility includes, but is not limited to:

1. Practicing high standasdf academic and professional honesty and integrity;

2. Respecting the rights, privileges and property of other members of the academic community and
visitors to the campus, and refraining from actions which interferelvitversity functions or
endangertte health, safety or welfare of other persons;

3. Complying with the rules, regulations, procedures, policies, standards of conduct, and orders of the
University and its schools, colleges and departments.

From WAC 478120-025: Student Conduct Cod®ff-camps Conduct

The University shall have the authority to hold students accountable under the Student Conduct Code for
certain offcampus behavior (i.e., behavior that does not occur on university premises or in the context of
a universitysponsored event octvity) that directly affects a university interest, in accordance with the
provisions of the section. (See this section of the Student Conduct Code for provisions.)

Specific regulations on conduct, thiéteria for judging misconducand the sanctiorte be imposed are
based on the following general principles.

Standards of Aademic and Professional Conduct

Breaches of appropriate student conduct can generally be categorized as cheating, plagiarism,
unauthorized possession of exams, papers or otes glaterials that have not been formally released by
the instructor, disruptive behavior, or other conduct failing to meet acceptable standards.

Cheatingmay be defined as using unauthorized materials or giving or receiving unauthorized assistance
duringan examination or other academic exercise. Examples of cheating may include:
e copying the work of another student during an examination or other academic exegrcise
permitting another studetito copy oneds wor Kk
e completing an academic exercise (such kisiggan examination or writing a paper) for another
student or allowing another student to compl et
e possessing unauthorized notes, study sheets or other materials during an examination or other
academic exercise
e collaborathg wi t h another student during an academic
e falsifying the results of an academic or research exercise
e asking for or receiving questions or answers to an examination from a student who has taken the
same exam you arabout to take**
e altering graded work and submitting it for reevaluation

Plagiarismmay be defined as the use of anotherds words
plagiarism may include:
e failing to use quotation marks when quoting from a seurc

'The Standards of Academic and Professional Conduct are adapt
University of Colorado at Boulder, 109ED 327 122. UW School of Pharmacy additions are indicated by double agt&yisks
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¢ failing to document distinctive ideas from a source
e fabricating or inventing sources

Unauthorized Possession or Disposition of Academic Materials may include:

selling or purchasing examinations or other academic work

taking anot her skiwithduepermdsson academi ¢ wo
possessing examinations or other assignments not formally released by the instructor
submitting the same paper for two different classes without specific authorization

Disruptive behavior may include: **
e interfer i ngrightitothbar am ingructordoespealérs
e interfering with a studentds right or ability
conducive environment
e harassment of a member or visitor in the academic community
e creating an impediment to the contlo€academic business

Other Unprofessional or Unethical Behaviors may include: **
¢ violation of the standards of professional conduct during pharmacy practice experiences and at
practice sites
e other conduct unbecoming a pharmacy student
¢ violation of the Uhiversity of Washington and/or School of Pharmacy Policies on Substance
Abuse and the Washington Law regarding Health Professions as defined in the Uniform
Disciplinary Act (RCW 18.130)

Faculty are encouraged at the beginning of the quarter to define adis in addition to the examples
given above that would constitute misconduct in their classroom. Students should clarify any
guestions they have on assignments or class expectations with their instructors.

School of Pharmacy Policy and Procedures on Masluct

Questions on the School of Pharmacyods Student Mis
Dr. Stanley Weber, Associate Dean for Professiona
of Pharmacyds Student Misconduct process.

Reporting Misconduct
¢ Misconduct related to an Academic Exerciself student misconduct is chargeslative to an
academic exercise, the faculty member responsible for the academic exercise during which the
alleged misconduct occurred shall notify the DeparthChair.

Note: If the student exhibits disorderly or disruptive behavior, the faculty membaearrigd to exclude
the student from that class sessiaAC 478120020

e Misconduct not related to an Academic Exerciself student misconduct is chargedrelated to
an academic exercise, students or faculty members shall notify the Associate Dean for
Professional Education, who will refer the report to either the Academic anddrvo#ds
Standards Misconduct Committee or the Director of Community Standards and Student Conduct,
whichever appropriate.

Matters outside the jurisdiction of the School of Pharmacy will be referred to the Associate Dean for
Professional Education who wilbtify the Director, Student Conduct and Community Standards.
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Informal Hearing Process

The informal hearing may be initiated by the Chair of the Department in which the alleged misconduct
took place or by the Associate Dean for Professional Educatiiwe, #lleged misconduct was unrelated

to an academic exercise.

Note: A student may request a hearing by the appropriate university disciplinary committee at any time
during the informal proceedingl such a request is made, the matter will be refeoélde appropriate
university disciplinary committee. (WAC 47120-065(6)).

Report of misconduct invohing an academic exercise

When student misconduct is charged, the member of the faculty responsible for the academic exercise
during which the alleged mionduct occurred shall notify the Department Chair. The Department Chair
will conduct an informal hearing to investigate the teratholding an interviewvith the student who is
charged with misconducind possiblyhe instructor, witnesses, or othedividuals. The primary

purpose of this informal hearing is to provide a faméace opportunity for the student to respond to
allegations of misconduct before any disciplinary action is taken; a student waives the right to a hearing
by failing to attend.

During the informal hearing, the Department Chair shall provide the student with the following
information: 1) a description of the alleged misconduct and the reasons for the belief that therstydent
haveengaged in miscondyc®) the specific sectis)ofthe Standards gkcademc and Professional
Conduct, School of Pharmacy Admissions, Retention and Graduation Standards/Jsv&rdent
Conduct Codeallegedlyviolated 3) a review of possible sanctions that could be imposed including
disciplinarywarning, reprimand, restitution, disciplinary probation, forfeiture, suspension or dismissal
from the School of Pharmacy and the Univer@iAC 478120-040)and, 4) rights the student possesses
as described in the Student Conduct COWAC 478120-065) and WAC (478120-075).

The Department Chair has the authority to enter into writing one of the following orders:
1. An order exonerating the student or dismissing the disciplinary proceedings if it appears there
has been no misconduct
2. Aninitial orde imposing a disciplinary sanction
3. An order referring the case to the School of
Standards Misconduct Committeeto the appropriate University disciplinary committee
(referral coordinated by the Associate Dean for Professkthatation)

Based on the findings of tlevestigation and informdiearingif it is determined that misconduct did
occur,the Department Chair will make a written report to the Associate Dean for Professional Education
that will include, a descriptionfdhe alleged misconduct, a record of the proceedings and findings, and
recommended action to be taken. The Associate Dean will then conduct an administrative review.

Within ten days of the conclusion of the hearaimgl any associated investigations, Alssociate Dean for
Professional Education will provide the student with a written letter that includes a statement of the
decision, the reason for the decision and information about appealing the decision. No unfavorable action
may be taken until studena$ been given such notice and information.

The student has the right to appeal any initial order recommended by the Department Chair and approved
by the Dean or his/her delegate defined i'WAC 478120-075.Students should consult the UStudent
Condud Code(478120-075)or contactMs. Elizabeth Higgins, Director of Commity Standards and
StudentConduct at (206) 686194 or Dr.Stanley Weber, Associate Dean Rnofessional Education, for
information on this process.
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If the student chooses not tppeal, the initial order becomes the final order at the end of the appeal
period set forth in the UW Student Conduct Code except that orders of dismissal shall be reviewed by the

President or the Presidentodos del egate.

Reports of misconduct occurring outfde of an academic exercise

Repots made to the Associate Deanf®or of essi onal Education will be re
Academic and Professional Standards Misconduct Comni#téeeprocess described belawMs.

Elizabeth Higgins, Director of @nmunity Standards and Student Conduct, whichever appropriate.

If referred to the Office of Community Standards and Student Conduct, the student will be contacted by
Ms. Higgins regarding specific procedures.

Referral to the Academic and Professional Stadards Misconduct Committee

The report wildl be referred to the Chair of the S
Standards Misconduct Committee by the Associate Dean for Professional Education, if either, the

Department Chair refers this to ther@mittee for alleged misconduct involving an academic exercise,

the Associate Dean refers this to the Committee for alleged misconduct outside of an academic exercise

or desires further review, or this is a repeat offense.

The Academic and Professionaafdards Misconduct Committee, selected by the Dean, will consist of
three voting members of the faculty (one of whom will be designated as Chair) and when appropriate, one
student. The Committee shall conduct an informal hearing, during which the Ceeamitt

Investigates the alleged misconduct, possibly holding informal interviews with the student who is charged
with misconduct, instructor, witnesses or other individuals

Determines, through a consideration of the evidence regarding the currentingidenta he st udent 6 ¢
history of academic misconduct, recommendations to be made to the Associate Dean for Professional
Education.

If the committee determines that misconduct did occur, then depending on the severity of the incident and
t he st ud eamyobtise dibciplmaryactipns described in the University of Washington Student
Conduct Code may be recommended, including disciplinary warning, reprimand, restitution, disciplinary
probation, forfeiture, suspension or dismissal from the School of Ptyiand the University.

The Committee has the authority to enter into writing one of the following orders:

1. An order exonerating the student or dismissing the disciplinary proceedings if it appears there
has been no misconduct

2. An initial order imposing aidciplinary sanction

3. An order referring the case to the appropriate University disciplinary committee (Associate
Dean contacts the Director, Community Standards and Student Conduct, who coordinates the
referral)

4. An order referring the case directly to #d&/ Faculty Appeal Board because exceptional
circumstances exist, such as recommended suspension or dismissal, hazing or restitution in
excess of $300. See WAC 4180-100(3)(b)(i). (Associate Dean contacts the Director,
Community Standards and Student Qactdwho coordinates the referral)

At the conclusion of its investigation and hearing, the Chair of theeksmdand Professional Standards

Misconduct Committee shall issue a written report to the Associate Dean for Professional Education that
shall include: a) a description of the alleged misconduct; b) a record of the proceedings of the Committee
and its findings; and ¢) recommendation of action to be taken. Upon receipt of the written report from the
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Academic and Professional Standards Misconduct Cdesnithe Associate Dean for Professional
Education will conduct an administrative review.

Within ten days of the hearing and any associated investigations by the Academic and Professional
Standards Misconduct Committee, the Associate Dean for ProfesEitunzdtion will provide the student

with a written letter that includes a statement of the decision, the reason for the decision, and information
about appealing the decision. No unfavorable action may be taken until student has been given such

notice andnformation. This written letterwilbe he commi tt eeds i niti al order
The student has the right to appeal any order recommended by the School of Pharmacy Academic and
Professional Standards Misconduct Committee and approved by the Dean or his/héz dsldgacribed

in WAC 478120-075. If the student chooses not to appeal, this initial order becomes the final order at the

end of the appeal period set forth in the UW Student Conduct Code, except that orders of dismissal shall

be reviewed by the Presite or t he Presi dentds del egate.

Students should consult the UW Student Conduct Codel(2@875) or contact Ms. Elizabeth Higgins,
Director of Community Standards and Student Conduct at (2063885 or Dr. Stanley Weber,
Associate Dean for Professiorizducation for information on the process.

Disciplinary Records

Any final order resulting from a disciplinary pro
record, unless the student is exonerated. All recording and maintenance of regardisg disciplinary

hearingsshall be retaied by both the Associate Dean fnofessional Education and the Director, UW

Community Standards and Student Conduct, and handled in accordance with procedures outlined in the
University Student Conduct Cofeee WACA78-120-145).

Choosing Alternates Members
It is recognized thatll steps will be conducted anreasonable and timely manner. For this reason,
Departmental and School executives may designate an appropriate member to act in their stead.

The Dean will appoint alternate members in the event the faculty or student member serthieg o

Academic and Profession@tandardd/isconductCommittee the Associate Dean for Professional
Educationthe Department Chaior other principlesre involved inhe incident.
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