2011-2012 MAPS Officer Positions
*It is the expectation that all officers, regardless of position, are flexible, punctual, responsible, respectable, and reliable. Most importantly, all officers should be familiar with and believe in the MAPS mission  

**Specific duties for events (such as Affair, Conference or Talent show) may depend on officer him/herself rather than the particular position title. 
Go to Link to Nominate and Apply: https://catalyst.uw.edu/webq/survey/mapsuw/124989

1) President: A UW health leader and overseer of all UW MAPS Chapter activity, officers, and MAPS/SNMA

-Spokesperson for the UW MAPS Chapter on and off UW campus and with UW SNMA Chapter affiliation. 

- Delegate responsibilities amongst officers and members regarding specific MAPS chapter agendas

- Oversee all UW MAPS chapter activity.

- Plan and write agendas for general and officer meetings.

- Maintain frequent communication with all officers to ensure that everything is running smoothly, ensuring that communication and collaboration between officers is strong

-Maintains relationship and coordinates with SNMA National Headquarters, SNMA Region I Board of Directors, and Region I MAPS Chapters. 

- Maintains relationship with UW OMA/OMCA, ECC/T, and IC (Attend bi-monthly OMA Student Advisory Board Meetings as a MAPS representative)

- Meet and maintain relationships with sponsors, UW departments, health advisors, UW health RSOs, UW MAPS Alumni, ASUW, SAO advisors, pre-health undergraduates, post-baccalaureates, and Graduate students. 
- Manage MAPS hard-drive with all past and current MAPS meetings, event schedules and documents

2) Vice President: A UW health leader and overseer of all UW MAPS Chapter activity and officer responsibilities and assists UW MAPS Chapter President in matters regarding all that pertains to UW MAPS Chapter and SNMA Region I coordination
- Oversee all MAPS chapter activity.

- Collaborate with and assist in general planning and the writing of agendas for meetings.

- Maintain frequent communication with all officers to ensure that everything is running smoothly
- Help to ensure that communication and collaboration between officers is strong
- Be ready to fill in for the President whenever needed.

- Manage MAPS hard-drive with all past and current MAPS meetings, event schedules and documents

3) Secretary: A UW health leader and coordinator of UW MAPS Chapter member registration, officer meeting records, general meeting records, list-serve maintenance, and MAPS written history
- Record the ‘minutes’ during each officer meeting to be sent out to all officers afterwards through email.

- Organize the MAPS gmail account and serve as the primary checker of the mapsuw email.  (organize the contact lists on the gmail for current members, officers, alumni, departments, etc)
- Handle the registration of new members, which involves collecting their information.  
- Maintain a digital excel roster which lists names of all members (grade, prehealth interest and contact)
- Periodically check the MAPS mail in ECC and SAO mailboxes
- Forward important emails received in the mapsuw account to the other officers as necessary.

4) Treasurer: UW health leader and coordinator of all UW MAPS Chapter's finances; budget, expenses, income, membership dues, event dues, grant proposals, financial status upkeep and recording 

- Keep track of the MAPS financial situation and the MAPS bank account (ie- MAPS checkbook and bank card)
- Keep updated records of all MAPS financial transactions, as well as the current balance of the MAPS account.

- Be responsible for how MAPS receives money as well as how it is deposited to our account.

- Collect membership dues from new members and collaborate with the MAPS Secretary

- Head the organization of fundraisers throughout the year to help sustain MAPS financially.

- Write grant proposals to help fund MAPS, especially for big events.  Since many have already been written by MAPS in the past, you won’t have to necessarily start from scratch.

5) Public Relations: A UW health leader who maintains connection with UW campus and MAPS publicity 

- Work to spread the word about MAPS to the UW campus at large.

- Develop effective methods of advertising MAPS meetings and events to pre-health students on campus.

- Coordinate the organization of MAPS members and other MAPS officers to speak and post overhead transparencies about MAPS at large undergrad math and science lectures
- Organize tabling days at the HUB and/or at Red Square for advertisement.

- Develop, or find someone to develop eye-catching MAPS recruiting paraphernalia (Tshirts)
6) Health Network Liaison: UW health leader who maintains UW Chapter's relationships with UW health organizations 

- Establish and maintain strong links with other pre-health groups on campus

-Work closely with SHC director and interns on major events (such as Pre-health Affair)
- keep updated with SHC liaison to inform of MAPS events for UW pre-health calender

- assemble and provide to MAPS members weekly opportunities with health-related advantages available through MAPS as well as other health organizations (this should be compiled into one comprehensive and organized email per week)

- organize and lead undergraduate mentorship between senior/junior students with sophomore/freshmen (this includes pairing students interested in same field and organizing Mentorship Mixer to familiarize both parties)

7) Diversity Liaison (NEW POSITION): UW health leader who maintains chapter affiliations with diversity RSO’s and groups
- Work to spread information about MAPS to student non-pre-health organizations for the purposes of member recruitment as well as establishing friendly group relationships, especially with other student minority groups on campus (ie – FAFSA, BSU, VSA, etc.)
-Head and maintain a sub-committee of up to five MAPS member volunteers to ensure universal and adequate recruitment of minority, disadvantaged, and marginalized students on campus to secure our mission of serving these student populations

- Attend weekly Student Advisory Board meetings, express MAPS interests and report SAB decisions influencing MAPS

8) Graduate Schools Liaison: UW health leader and UW SNMA Chapter affiliate and coordinator
- Keep the link between MAPS and SNMA very strong for collaborative projects throughout the year 

- Attend UW SNMA meetings (and potentially conferences) as a representative of MAPS.

- Keep SNMA updated about MAPS activities, and keep MAPS updated about SNMA activities.

- Keep linked with Professional school’s diversity clubs (ie – APAMSA, LMSA, AFERM, etc.)

- Keep links with UWSOD, UWSOM (OMCA), UWSOP, UWSON diversity boards and educational managers

- Coordinate mentoring and shadowing programs for MAPS members with UW medical students.

- Make connections with MAPS alumni who are now in UW Med/Pharm/Nursing/Dent, etc. for the valuable guidance that they would be able to provide current MAPS members.

9) Education and Advocacy Chair (NEW POSITION): UW health leader responsible for increasing member knowledge on campus-wide policy (through ASUW Senate) while also promoting awareness of national health-related issues/policies

- Attend weekly ASUW Senate meetings as the MAPS representative and vote according to MAPS’ mission and core principles (if necessary, conduct a physical vote among the MAPS constituency on controversial legislation).

- Communicate with MAPS officers and members to understand expectations, and fully represent their interests in Senate and the UW campus at large.
- Be informed about the specifics of parliamentary procedure to effectively represent MAPS at Senate meetings, and help ensure that MAPS meetings are run professionally and efficiently.

- Submit legislation as seen fit, especially if a need presents itself on the topics of healthcare quality, public service, innovation, diversity, and institutional change.
- present recent health care related issues (in policy, treatment or otherwise) for each weekly meeting – providing details and explanations for how this will affect UW population

10) Community Service and Philanthropy chair (NEW POSITION): UW health leader responsible to represent UW MAPS in charitable activities throughout greater Seattle community

- maintain ties with local community-based organizations that work to serve the disadvantaged

- coordinate at least 3 club-wide community service events per quarter

- keep records of which members have volunteered at events, to maintain membership status

- Assist in planning donations, food drives and fundraising for special events (Pre-health Affair, MLK weekend, Valentines day and Talent Show) 

11) Webmaster (combined with historian): keeper of UW MAPS Chapter's virtual and photographic records 
- Maintain and update the MAPS website regularly with club info, meetings schedules, weekly opportunities (collaborate with secretary), events, feedback survey and google calender
- Make sure that all links on the website are functional and up to date, and add links when needed.

- Learn how to implement Paypal and Catalyst to the website for our various events throughout the year.

- Keep virtual records (pictures to be included in scrapbooks, videos of events, and MAPS flyers, pamphlets, posters, etc.)

**Prior experience with web design unnecessary, since MAPS transition to catalyst tools
