Go 10 foto-
daudeoto.washington.edu/
shared/Shared/~Rubel Lab
Orders/*NEW*RUBELAS
SUPPLIES DATASASE

Perform find to see If item Is
on the Fse,

Item is not an the st

Duplicate record and fill in current
Information: date, price 2nd name of

person placing the order. Create 3 new record.

If ltem is a shared supply, mark “shared

IF [TEM IS NOT A SHARED
SUFPLY, ASK YOUR FI FOR A
BUDGET NUMSER

supply” under budget number and get an
authorized signature or send by email for
approval so it can then be forwarded to Maria.






