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Larry opened the meeting at 10:30.

Minutes from the meeting on 10/25 were approved with minor changes.

CSS Committee Reports

Curriculum – No report

Graduate – The need for a faculty graduate coordinator was discussed. Josh was proposed as this person. Josh is studying this. This person would be charged with coordinating internships, projects and other assignments. Josh will report back to the committee. Faculty will vote by email on the graduate courses listed on the S drive (TCSS 542 and TCSS 545). Thursday is the deadline for this vote. 

Facilities – This committee is developing a mission statement to present to the next Faculty/Staff meeting. Sam reported on the Academic Alliance Program. Steve reported on adding CVS as a tool for web site management. Discussion was held on how to support the new labs in the Cherry Parkes Building. Some discussion was held on our strong and week points regarding facilities and equipment. 

Library – Stephen reported the committee met and discussed the nature of the library resources available: electronic; databases; and regular books/periodicals. Discussion was held on which books/periodicals to recommend as additions to the library. These have to be processed and inventoried by the end of the year. There is a 10 percent per year increase in the cost of periodicals. Consequently, some trimming of periodicals may be necessary. Discussion was held on adding materials and resources to the library to support an engineering program. Larry expects that additional money would be appropriated for such an undertaking.

Institute Committees

Faculty Search – The search for new faculty is progressing. About 70 applications have been received. 

Outreach – Glenna asked for individuals to serve on the Outreach Committee. Larry said he would serve as did Bob. The committee is being assembled. Faculty were encouraged to join and help draft a mission statement for outreach. 

Colloquium – Has not met yet but will be meeting to develop the charge and mission statement. Andrew said the date would be announced in advanced by the end of this week.

Ad Hoc Committees

Advisor Search Committee – Glenna reported the committee met and had agreed on how to conduct the search. About 60 applications have been received for three positions. An evaluation matrix has been developed and the committee will divide the resumes and rate the applicants. Phone interviews will precede on-campus interviews.

Mission Statement – This committee continues to meet at 10 a.m. Monday in Larry’s office. A mission statement has been developed and will be reviewed at the next Faculty/Staff meeting.

Old Business

The Faculty Fellows Social will be held Friday, November 15, immediately following the Faculty/Staff meeting. Current room assignment for this is 116 WCG. Fellows have been invited by email. Some discussion was held about the format for the event. Bob suggested that a tour of facilities might be incorporated into the activities. Faculty were encouraged to attend and to let Lorna know by email so appropriate food and drink can be ordered. The Chancellor and Vice Chancellor for Academic Affairs will be invited to this event. 

Committee Mission Statements – Larry encouraged all committees that have not developed mission statements to get them developed and send them to Lorna by next meeting.

New business

Internships – Andrew gave a report on the Internship Program. Copy of that report was handed out at the meeting. Copies are available from the Institute’s administrative office.

Mentor Schedule – Bob shared a copy of the mentor schedule and asked faculty to consider how mentors might help them beyond the confines of the labs. Faculty expressed concern that mentors not be used to grade courses unless they have been assigned to a particular course. The broad subject of how to use mentors and how to train them and how to evaluate them most effectively was discussed and tabled for further consideration by the faculty.

Advising Processes and Procedures – Matt spoke about the need to share information on pre-requisites and other material at a higher level so that advisors and faculty can work more collaboratively in recruiting new students. He noted that a booklet had been published, Your Guide to Computing & Software Systems, and was currently under revision. The revision will be shared with faculty before it is produced and consideration will be given to placing the document online. 

Additional discussion was held about the disposition of labs on the first floor of the Pinkerton Building. Faculty generally agreed these lab spaces, which are not large, might be assigned to graduate students who were working with faculty on specific projects. Some discussion ensued about what type of systems to include in these labs. The Facilities Committee will make a more detailed recommendation on the use of this space at the next Faculty/Staff meeting.

The meeting was adjourned at 12:10 p.m. Next meeting will be at 10:30 a.m. Friday, November 8, 2002, in 116 WCG.

