University of Washington, Tacoma

INSTITUTE OF TECHNOLOGY

COMPUTING AND SOFTWARE SYSTEMS

Staff Meeting Minutes

Friday, July 11, 2003 - Approved

Present: Larry; Glenna; Fiona; Kristofer; John Jessica; Cormac; Lorna; Maile; Carmelita

1. Announcements

· Campus phones are now installed on the 1st floor for campus only calls.  Phones will be useful during the academic year when appointments are made with advisors or faculty beyond the typical operation hours.

· Vending machines will be available on the 1st floor beginning September.

· Storage room on the 1st floor will be designated for dept use and mainly for immediate supplies.

2. New Business

Disaster Plan – Jessica announced that a fire drill is planned within the next 3 weeks.  In preparation for the fire drill, the floor wardens plan to meet to create an evacuation plan for Pinkerton building.  For the record: Jessica-Building warden (Lorna-backup); Carmelita-1st Floor warden; John-2nd Floor warden; Ed-3rd Floor warden.  In the event of an evacuation of the building the assembly point is the back entrance parking lot.  It was determined that individual emergency kits would not be provided by the dept.

Forms – Jessica emphasized the importance of processing forms through the proper channels such as food forms and UUF.

Website/Class schedule – Jessica informed the staff that currently, the course schedule is posted on both the registration guide and on the dept site and both maintained by Brian Anderson.  After some discussion, it was determined that the registration guide is more accurate and removing the course schedule from the dept site would decrease inconsistencies.  Course description links off the registration guide would be added to the site.  The registration guide includes important policies and procedures that students should be aware of.  At some point of time, the dept site would include a schedule of courses for the upcoming quarters.

Capstone Committees – Larry announced that effective winter 2004, faculty will approve proposals submitted by students enrolled in the capstone course.  Steve will provide the guidelines, as recommended by the graduate school.

Center of Excellence in Cyber-Security – (Larry) The National Security Agency is interested in creating an institute located here.  Discussions have just begun with the Information School, CSE and some community colleges and preliminary plans are to offer a baccalaureate, master’s degrees and certificates.

Participation of Faculty in Processes – What processes do we (staff) want faculty to participate in?  This question was posed by Larry to get feedback from staff.  Glenna proposed faculty be involved in the admission process of both undergraduate and graduate levels.  To get faculty input, this item will be addressed once faculty returns from summer break. 


Diversity – Maile is building cultural awareness amongst faculty/staff and 


It was agreed that a presenter will be invited to our faculty staff meeting to 
begin building cultural awareness amongst our work environment.

The meeting adjourned at 11:30am

