{today’s date}

Name




Address

Dear Dr. 
:

Thank you for agreeing to serve as an external reviewer for Dr. XXXXX who is applying for tenure and promotion to associate rank at the University of Washington, Tacoma (UWT) in Computing and Software Systems (CSS). I enclose a copy of the the criteria for promotion and tenure in CSS at UWT as well as a description of the campus and program context.

We are including the candidate’s CV, the candidate’s own summary of her record, and representative publications. External reviewers’ comments are most useful when they directly address the merits and importance of the candidate’s scholarship and are clearly based on the reviewer’s first hand knowledge of that scholarship. Comments concerning the candidate’s service and teaching are not useful unless the reviewer has information on these topics not available to campus reviewers. Please note that we are not asking you to indicate whether the candidate would receive tenure and promotion at your institution. 

In your letter, please indicate

· Whether you know the candidate, and if so how and for how long,

· Your view, based on your review of the candidate’s scholarship, of the significance, independence, and promise of the candidate’s work,

· Your estimation of the impact of the candidate’s scholarship on [her/his] field, 

· A comparison of the quality and impact of the candidate’s scholarly (or creative) accomplishments with those of other scholars you know in the candidate’s field, or a related field, at similar points in their careers.

We realize that this last question possesses the potential to present problems in that the size, age, and quick growth of our program make it unique.  Nonetheless, we trust that you will be able to make a professional assessment of Dr. XXXXX’s academic achievement.  

The University is committed to protecting the confidentiality of external reviewers and the names of reviewers unless required, as part of a legal action, to divulge those reviews and the identities of their authors. 

Thank you sincerely for your time and contributions to this review process. Please contact me if you have any questions. I can be reached by phone at 253-692-5860 or by email at YYYY@u.washington.edu. Since the initial review committee must have its work completed early in autumn quarter, we request your response by ZZZZZ.  This is requested with our understanding of your other duties and commitments.  Once again we wish to express our deepest thanks for your willingness to participate in this important process.

Sincerely,

YYYYYYYYY

(Associate) Professor, Computing and Software Systems

Chair, UWT Review Committee

Cc: Director and Professor

       Computing and Software Systems

Enc:
Computing and Software Systems Policy Guidelines for Promotion and Tenure


Computing Research Association: Best Practices Memo


UW Tacoma, Computing and Software Systems Program Context


Dr. XXXXX curriculum vita


Dr. XXXXX narrative


Published/in press/under review articles

