ThinkQuest TRIO Internet Challenge

Coach Enrollment Instructions 2009

Oracle Education Foundation (OEF) now hosts the ThinkQuest TRIO (TQT) competition on OEF
servers and TQT is using OEF's registration system. You may notice the name change.
Previously, the website competition was TRIO ThinkQuest (TTQ) but it is now called ThinkQuest
TRIO (TQT). ThinkQuest TRIO is an educational website competition for Secondary TRIO
programs.

NOTE: Due to this change, you need to re-register your program for this year's competition
even if you have registered with us in the past or this year for PhotoEssay or MediaQuest.

To Begin:

To begin the enroliment process, your program must enlist a Coach. The Coach acts like the
Program Contact in the past; the Coach enrolls the program first and then registers teams. The
registration instructions are different this year; there are significant changes (but not difficult) in
the registration process. We have provided detailed instruction/steps below to help new and old
coaches move through the process easily.

The Basics to Know:

1. Go to http://trio.thinkquest.org/ to enroll as a coach.

2. Your *Director (also called person of legal authority) must APPROVE you as the coach and
SIGN an online agreement. Note: the coach and person of legal authority/Director can be
the same person.(Signing is simple entering in a name on an online form — see Director
Instructions)

3. You and your Director wait for an approval email (it goes to your **Director’'s email). NOTE:
This can take up to seven days after signing the agreement online.

4. You will personally receive a Coach confirmation email with a link that takes you to a login
page.

5. Login using your coach username and password. NOTE: You may be asked to change your

password.

You, as the Coach, Review and ACCEPT the Terms of Use.

You as the Coach must REGISTER each team. (see Team Registration)

No

*You can be the Coach and the Director at the same time
**|f you are the Coach and the Director, you can use the same email account.

Other things to know:
1. Coaches have their own log-in information in order to manage each team.
2. Each team receives their own log-in so they can upload and manage their project.

NOTE: Visuals for all steps to enroll are below.
FREE Support: Although the process is managed by OEF, we at UW TRIO Training are

committed to supporting TRIO staff and students throughout the process. If at any time you
need support, please call 206-543-9288 or email tquest@u.washington.edu.



http://trio.thinkquest.org/�
mailto:tquest@u.washington.edu�

Best to you and your students! We are confident you will find ThinkQuest TRIO (TQT) an
amazing and rewarding activity for your students, your program, and yourself.

Coach & Director Enrollment Instructions 2009
Steps 1 - 6 are for the Coach.

1. Go to http://trio.thinkquest.org/ to enroll as a coach.
You must go through the enroliment process before your register your teams.
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Fill out the application (screen shots to follow).
This process asks for information about you, your school and your Director. Please
note the embedded instructions on each print screen below.
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2. As the Coach, enter a real email address and select “Coach” then “Next”.

i. Select Role(s)

2. Enter Information

Partner MName: TRI

tompetition Title: T This js an example screen shot e A aHa
Competition Size: 220 f what il see R
Competition Open: 05-] ol wha yOU wi ’ o :
Submission Deadline:  10-4

Winner Announce; 01-NOY-2009 US/Pacific
Enter email address: |

COMCH
Enroll as: JUDGE

COMCH and JUDGE

3. Since this is a new registration process, you need to “Add a School”. (Selecting
Search will not find your school)

School Information

Ernter your school's name to search for your schoaol, If yvou are unable to find your schoal,
click the Add a School button at the bottom of this page,

Please use "%" as a wild character for search,

" Add a School



4. Coach Enrollment - THIS IS IMPORTANT. Please follow the instructions on how
to list your institution, program, and address.
Note: the following is the questionnaire for Coaches only; if you previously chose
“Coach and Judge” you will have additional questions.

For the name of your school, please write out your
institution or agency’s name followed by an acronym of
your program type. For example:

ThinkQuest

EDUCATION FOUMDATION

I A . T Cameron University UB

S e e Garden City Community College TS
School Information: / University of Wisconsin Green Bay UBMS
. : Harlem Center for Education TS

Address

Thank You!

For your address, please include your city and state.

Postal Code

Country United Statas -

Wabsite

For secunty purpose, the password
milsk:

Phone

Tell Us About Taurself: . 8
® Minimurn length of password is &

Salutation [T characters. Maximurm length of
password is 30 characters.

First Mame ® Password must wes anly ASCIE
charactars,

Last Name * & combinaton of lowercase
letter, uppercase letter and

Email prag2contact@gmail.com number characters 15

mandatory. Punctuation
characters may also be included
but are not mandatory |
Re-type Password ® Password need to be diferent
than the usermame.

rassword

Phone

Timezone

(GMAT+071:00dncs/algiers
Job Title

who in your school is authorized to sign the ThinkQueast Legal Agresmeant? This person must
be able to sign legal documents on behalf of your school, Generally, this person iz NOT a
teacher, but instead a principal, head teacher, or suparintendent,

Salutation: (XS 5

First Marme:

Last Mame:

Jab Title:

If other, enter job tithe below:




5. Edit any changes needed and select “Submit”.

ThinkQuest

EDUCATION FOUNDATION

Please confirrm this information. Click the Edit button at the bottorn of the page to make any
changes:

3. Confirmation

School Information:
Hame:

Address:

Postal Code:
Country:

Phane

Website:

Tenus about vourseriz| 1 NIS IS @N example screen of what you will see.
Salutation: Edit any changes if needed.
First Name: Select Submit.

Lask Marna:
Email:
Phone
Tirnezons
Jab Tetle:

Legal Signing Authority

Salutation:

First Marne:

Last Marma:

Job Title: Diractor

Email: trio@u.washington.edu




6. A window appears noting that your application is complete and states that an
email has been sent to the Director. NOTE: the Director must open this email

and sign (fill in) his or her name.

ThinkQuest

EDUCATION FOLURNDATION

Your Director’s
Name

Application Completed

Thank you for applying to be a ThinkQuest Coach, We have sent

v Inn email
with instruchions on how to sign the ThinkQuest School Agreement, When tThe agreement
has been signed, we will sénd youw an emal with instructions an haw ta begin the

cormpetition,

I_U_'La.u_ha_\ae_a.n.v_uu.ﬁm.nsr please email your Local Competition Manager at

Steps 7 — 10 are for the Director.

1. Select Role{s)
2. Enter Infors

4. Thank Youl

The Director must:
1. Copy the Passcode listed in the email

2. Select the link in the email.

Below is an example email to the Director.

3. Paste the Passcode into the text box (see screen below).




7. The Director must copy the Passcode, open the link, and paste the Passcode in a
textbox.

Dear H=.

M=. Sharo
of Wh.

Univ

This is an example email to the Director with an example
Passcode.

You are 1
authority
participate in the competition, vou must accept the ThinkQuest Local
Competition Agreement by clicking on the following link and esntering che
passcode listed helow:

heep://wvuw. chinkguese..org/ pls/ leheml/f7p=lereg agresment s homes: i :F7950 VERIFICA
TION CODE: AOSKhCTHxVRYepowin
Pazscode: FLAVOR44 If vou have any guestions regarding this ThinkOuesc

enrol lment lease contact Ms. Sharon Dayot. 2. Select the

provided Link
I wou ve any questions regarding the agreement, please reply to this

1. Copy Passcode
(this is an example)

Competition Manager

ThinkQuest

EDUCATION FOUNDATION

3. Paste your Passcode in the text box.

Verify Agreement Passcode
Fleaze enter the passcode provided in the email you received ylick the Next button.

Passcode: [TITTTTT]

cance J et >



8. Next the Director must accept the TRIO Quest Agreement (essentially agreeing to
follow the rules) and provide a signature.

ThinkQuest

EQUCATION UNDATION

Dear Ms. Earen M:

Mz, Sharon Dayot has requested to be a ThinkQuest coach for the ThinkQuest TRID competition. In order for this coach to
participate, please review and sign the following agreament.

TRIO Quest Submission Agreement with Programs

1. GEMERAL
all Programs participating in TRIO Quest must agrae to the Terms and Conditions and the staternents of Program
Responsibility provided in the TRIO Quest Rules. The Program Director indicates this by clicking on the submit button

berlona

II. EFFECTIYE DATE
The Agrasrent is effactive as of the time the Authorized Person clicks the "Accept” button balow, and will rernain in

affiect until completion of the Competition {including through the and of the awards event) unless terminated aarliar in
accordance with the Agresment,

III. PROGRAM'S RESPONSIBILITIES

{a) Parental Permissions and Consents. In accordance with the Rules, the Program is responsible for ensuring that
each Program retains in the file of sach student a signed permission form from the parentflegal guardian of each
student member of a Tearn if that student is a Minor, The Program is solely responsible for maintaining records of all
permission forms and will provide TRIO Quest with access to such records upon TRIO Quest’s reasonable request.

(b} Guidance and Oversight. The Program is respansible for insuring that the Pamary Coach of sach Team provides
adequate guidance, ancouragement and oversight to hiz/her Team members throughout the Competition. The Prograrm
understands and agrees that TRIO Quest will have no responsibility or liability for the conduct of the Program,, its
coach{es), staff, or Team members, and by submitting this Agreement, the Program hareby agrees to accept all
responsibility and liability for its coach{es") and Tearn's conduct and full compliance with the Agresment.

Accept Do Mot Accept
I have legal signing authority far my schoal and [ approve
Mz, Sharon Dayot to be a ThinkQueast Coach,

Signature:
Job Title: Directar A signature is
Emnail: trio@u.washington.edu sim p|y entering
Schaol: TRIO - Univ of Wa .
580 Schrmitz Hall Seattle In your name.
9E195
us




9. The Director will see a summary of information from the agreement. This should
be printed for files. Select “Finish”.

ThinkQuest

EDUCATION FOUNDATION

Thank you for completing the agreement. Please print a copy of the information listed below
for your records, Click the Finish button to return to the main web site.

Application Information

School Information: TRIO - Univ of Wa
580 Schmitz Hall Seattle
9E195
us

Contact Infarmation: Ms. Sharon Dayot

Instructar/Curriculum Coordinatar
prog2eontact@grmail com

Legal Signing Authority: Ms. Karen M
Directar
trio@u.washington.edy

10. Finally, the Director will receive a confirmation that s/he has reviewed and
accepted the TQT agreement.

Dear Hs.
H=. Shar ral Competition.

our recg
* You ay
AND

* You hs Local Competition
Agreemet|

This is an example confirmation email. . for TRIO - Univ of WA

To wiew a copy of the agreement, please visit:
htop:/fwww. thinkgquest..org/ pls/ lchtml,/ £ 2p=7950:4:::::P4 COMPETITICHN ID:412253530

Regards,
TEIO Quest
ThinkOuest Local Competition Hanager



Steps 11 — 14 are for the Coach

11. The Coach will receive an email and will be required to login and complete the
enrollment.

ThinkQuest Coach Account: Action Required 1nbo: |

triu@ { FH r's " | + L. i | A.00 Cbd f4 L Repl.:ll.l v
Dear Ms, . . .
This is an example email to the Coach requiring a
Ms. Karer login in order to complete the enrollment. =st TRIO.
Chachis Select the login link.
Please u Ve
forgotten orme and
click an "T]

Please log in with your coach account at http: A thinkguest. org/pls/lchdmlA?p=6000: horme.

Do not share your coach account information with students.
Kind Regards,

TRIZ Quest
ThinkCGuest Local Competition Manager

* Reply = Forward

12. The Coach reviews the “Terms of Use” and “Accepts”.

ThinkQuest

EOUCATION FOLUNDATION

ThinkQuest TRIO : Review our Terms of Use

rECOVET its réss0nable SHOrney s Fees and other CosEs INCUMTEd N CONNECHIoN with the proceeding, in Sdaition to 8ny other
relief to which such party may be entitled. Except a5 otherwise required by law, the parties and the srbitrator(s) will
maintain a5 confidential all information or decuments obtained duning the arbitrstion precess, including the resolution of the
dispute,

AMEMDMEMNT

TRIO Quest reserves the right to revise, modify, add or delete portions of the Terms of Use at any time. We will provide
notice of any material change to the Terms of Use by posting a "Mew Terms of Use” (or similar formulation) link on the
Site's home page. Coaches andfor schools are responsible for obtaining updated parental consent if material changes are
made to the Terms of Use. Any change, modification, addition or deletion will be effactive thirty (30) calendar days
following our posting of the notice on the Site.

MISCELLANEOUS

Neither you nor TRIO Quest will be deemed to be a partner, emploves, fiduciary, agent or representative of the other by
your use of the Site, You may not sell, trade, lease, assign or otherwise transfer your rights hereunder to any third party,
The Terms of Use do not create rights enforceable by third parties. TRID Quest may assign its rights and duties under the
Terms of Use without such assignment being considered a change to the Terms of Use and without natice to vou. The
Terms of Use are severable, In the event that any provision is determined to be unenforceable or invalid, such pravision
will gtill be enforced to the fullest extent permitted by applicable law and such determination will not affect the walidity and
enfarceability of any ather remaining provisions. If TRIOD Quest fails to enfarce any provision of the Terms of Use, it will
nat constitute & waiver of such provizion. The Terms of Use will inure to the benefit of TRID Quest's successors, assigness
and licensees. The Terms of Use and the Local Competition Privacy Policy and any modification by TRIOD Quest to either or
bath of the foregoing, constitute the entire understanding between TRIO Quest regarding your access to, license and use
of the Site and they supersede any prior agreament, staternent or representation with respect to the same. The headings
of the sections of the Terms of Use were addad for convenienca and are not to be deemed a part of the Tarms of Use.

LAMGUAGE

The parties confirm that the Terms of Use and all related documentation will be drafted in English. Les parties aux
présentés canfirment leur volonté que cette convention de méme que tous les documents y compris tout avis qui s'y g
rattaché, soient redigés en langue anglaise.

LAST UPDATED: December 5, 2008 =




13. Now, the Coach can create teams. (A Team Registration tutorial is available at

http://uwtrio.org.

ThinkQuest

ON FOUNDATION

l"llv: Teams
vou have not created a team
far this compettion yet,

i b TE s ® Mg,
e a Team g

» Enroll as Judge

Teams Enrolled (1)

arts & Entertainment (1)
Science & Technolagy (0}
Business & Industry (0)
Sports & Recreation (0)
Books & Literature (0)
Geography & Travel (0)
Health & Safety (0)
Philesophy, Religion & Mythalogy (0)
History & Government (0)
Computers & the Internet ()
Social Sciences & Culture (0}
Math (0}

o A

Cormpetition

| Competition Calendar

Campetition Opans

» Entry Submission Deadline
"- ., 4 3
7 amie ™ g Winners Announcement

"'u‘::-:...,
o | Competition Infa

Abaut
Rules
Evaluation Criteria

Code of Conduct
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