UNIVERSITY of WASHINGTON
DISABILITY RESOURCES FOR STUDENTS

SERVICES REQUEST TIMELINE

In order to ensure sufficient time to make provisions for appropriate accommodations and auxiliary aid(s), students
must request approved accommodations in a timely manner, through myDRS, unless otherwise noted. Below is a
list of services and appropriate timelines for most circumstances.

If a request is submitted after the relevant deadline, DRS will make every reasonable effort to accommodate the
request but cannot guarantee that such a request can be met. Accommodations are approved throughout the
quarter, but are not retroactive.

Untimely requests may result in delay, substitutions, or the inability to fulfill the request(s).
Full descriptions of each service can be found at http://depts.washington.edu/uwdrs/current-students/accommodations/

TYPE OF SERVICE TIME REQUIRED

Accessible Instructional Materials Requests for non-STEM text-to-speech conversion and image file conversion are due at
least 4 weeks prior to the first day of class.

Requests for all other accessible instructional materials are due at least 6 weeks prior
to the first day of class.

Classroom Services Requests for classroom services (Classroom Relocation, Accommodation Furniture,
Scribes, Lab Assistants, etc.) are due at least 4 weeks prior to the first day of class.

Communication Access Requests for communication access services (Real-Time Translation, ASL Interpreters,
Video Captioning, etc.) are made through myDRS. Recurring classroom and multi-day
event requests are due at least 5 weeks in advance. Requests for one-time events and
meetings are due at least 10 days in advance.

Clinicals, Clerkships, Practicums, Accommodations for non-classroom activities must be discussed as soon as possible
Externships, Internships, etc. with your DRS Coordinator, since accommodations at these sites can require a multi-
department effort.

Disability-Related Absences For each class, complete a Disability-Related Absences Agreement with your instructor
Agreement (through myDRS), before the end of the second week of the quarter.
Exam Accommodations For each class, complete an Alternative Testing Agreement with your instructor (through

myDRS), as soon as possible. Then, schedule non-final exams at least 5 business days
in advance, and final exams 10 or more business days in advance. Please visit the DRS
Testing Center web page for more information.

Foreign Language Requirement Foreign language substitutions should be requested as soon as possible, as multiple
Substitution departments work together and need sufficient time to process requests. Please visit
the DRS Foreign Language Requirement web page for more information.

Hardship Withdrawal Petition Petitions are due within one year of the quarter being appealed. Please visit the UW
Hardship Withdrawal web page for more information.

Housing Accommodations Requests are due at least 3 months prior to the anticipated move-in date. Please visit
the DRS On-Campus Housing web page for more information.

Notetaking Services Notetaking services requests are due at least 2 weeks prior to the first day of class.
Reduced Credit Load - Financial Requests for reduced credit load (Priority Appeal Reduced Credit Load Requests) are due
Aid Priority Appeal at least 4 weeks prior to the first day of class.

Study Abroad Accommodation requests are due in writing at least 8 weeks prior to the departure date.
Tuition Forfeiture Petition Petitions are due within one year of the quarter being petitioned. Please visit the

Tuition Forfeiture page on the UW website for more information.
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http://depts.washington.edu/uwdrs/alternative-testing-guidelines/
http://depts.washington.edu/uwdrs/current-students/accommodations/foreign-language-culture-course-substitution/
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