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2025 Stephaun Elite Wallace Award Application Checklist
The purpose of this checklist is to help prospective Wallace Award applicants track their completion of pre-submission requirements. Steps are ordered chronologically. For further instructions, please refer to the published Wallace Award RFA (MS Word; PDF).
Questions may be directed to cfaroce@uw.edu. PART 1 – Letter of Intent (LOI) & Mentor Matching


☐ Submit the REQUIRED Non-Binding Letter of Intent (LOI) Form by May 16, 2025 (Full instructions: RFA pg. 6 – 7)
Please be prepared to upload your up-to-date resume or curriculum vitae (CV).
☐ Connect with your CFAR-affiliated primary project mentor (More information: RFA pg. 4)
[bookmark: _GoBack]If you have not yet identified a mentor, CFAR can help! You will be prompted in the LOI form to let us know of any desired mentor expertise or experience. We will match you to a potential mentor via email by June 30, 2025, and strongly encourage you to connect at your earliest opportunity.
PART 2 – Pre-Submission Consultations


Request the 3 REQUIRED pre-submission consultations no later than August 15, 2025. You may submit your requests as early as June 2, 2025.
☐ Request Office of Community Engagement (OCE) Consultation (Full instructions: RFA pg. 7)
☐ Request Data Sciences & Methods Core (DSMC) Consultation (Full instructions: RFA pg. 7)
☐ Email cfardev@uw.edu to request Budget and Compliance Allowability Review (Full instructions: RFA pg. 8)
To learn about other optional consultation services offered by CFAR, view Appendix B of the RFA (pg. 13 – 14).
PART 3 – Submitting Your Application


☐ Complete the Wallace Award Application Submission Form by October 17, 2025, 11:59pm PT (Full instructions: RFA pg. 7) 
Please be prepared to attach the following:
1. Completed application form
2. Detailed budget for each 12-month period
3. CFAR-affiliated primary mentor’s letter of support
4. Other letters of support from additional mentor(s) and any collaborator(s)

image1.png
.FAR

UNIVERSITY OF WASHINGTON/FRED HUTCH
CENTER FOR AIDS RESEARCH




