UW Medicine Compliance | Gifts from External Sources FAQs

FREQUENTLY ASKED QUESTIONS

GIFTS FROM EXTERNAL SOURCES

The intent of the following FAQs is to help UW Medicine workforce members, including faculty, staff and
trainees, navigate the applicable laws, policies and rules governing the receipt of gifts from external
sources such as patients, vendors and vendor representatives (i.e., those with whom UW Medicine does
business or who desire to do business with UW Medicine). These guidelines aim to prevent undue
influence on professional judgment and ensure compliance with the laws, regulations and policies related
to accepting gifts. Specifically, the following two laws are the basis of these FAQs and are discussed in
further detail below:

e The WA State Ethics in Public Service Act (“State Ethics Act”)

e The federal Anti-Kickback Statute (AKS)

At the heart of this issue is whether the gift could be viewed as an attempt to influence the work you do
on behalf of UW Medicine. While the State Ethics Act generally allows state employees to accept gifts up
to $100 in value annually per source, UW Medicine workforce members are prohibited from accepting
anything of economic value if it could reasonably appear to influence work-related decisions or serve as a
reward for actions taken (or not taken) in their role.

If your role involves participation in purchasing or contracting decisions, you are likely considered to be a
“Section 6” employee and are restricted from accepting almost all types of personally directed gifts
(including food and beverages) from current or potential future vendors or contractors with whom you
have a Section 6 relationship.! The WA State Executive Ethics Board’s Ethics in Public Service Act material
on “Gifts” provides additional information on the gifts limitations for state employees who are
considered to be “Section 6” employees and those who are not.

These FAQs represent general guidance, applicable to the facts of the scenarios described below.
Accordingly, the appropriate guidance for other scenarios may vary, depending on the specific details
of those scenarios. If you have questions about whether a particular gift is prohibited, consult with
your department chair, director, supervisor, or manager before undertaking such an activity, or
contact UW Medicine Compliance at comply@uw.edu /206.543.3098.

1. May | accept a gift from a patient?
UW Medicine workforce members should not accept gifts from patients that exceed more than
nominal value. Small tokens of appreciation such as thank you cards, flowers, chocolates or home-
baked goods may be accepted but should be shared with your team. Cash or cash equivalents (check or
gift card) must never be accepted. Work with your direct supervisor or manager to process the gift as a
donation to UW Medicine by contacting UW Medicine Advancement at writemed@uw.edu /
206.543.5686.

L A "Section 6” employee under the State Ethics Act refers to a state officer or employee whose duties involve participating in the regulating of
or contracting with certain entities. The term comes from RCW 42.52.150(6), which outlines stricter gift restrictions for these individuals.
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2. If Il work in a Nutrition Services role, such as in a hospital cafeteria or as a barista, am | allowed to
accept tips from customers, including a UW Medicine patient or vendor?
Yes. Tips are considered wages (not gifts) under the State Ethics Act, and therefore you may accept them
from any customers who wish to leave a tip.

3. Can my coworkers and | take each other out to lunch or give one another gifts on occasions, such as
birthdays and holidays?
Yes. You may give gifts or treat coworkers to lunch for personal occasions, as long as you use your own
personal funds to purchase any gifts or other items of value to your coworkers. These types of gestures
are not subject to the restrictions on gifts from external sources (such as vendors or patients). While
there is no dollar limit, please use your best judgment and be mindful of how your actions may be
perceived. If you are a supervisor or manager, be mindful that any gift-giving is fair and inclusive to avoid
the appearance of favoritism.

4. Are we allowed to give gifts to staff members to celebrate events, such as retirement or give a
“recognition award” for an outstanding work-related accomplishment?
Yes. UW Medicine entities may recognize individuals or teams for outstanding accomplishments, such as
sharing a cost-saving idea or process improvement idea that gets implemented, work anniversaries or
retirements. There is a $200 limit on any state funds used to cover the cost of the award per individual
for each specific accomplishment. Any amount over $200 must come from other sources, such as
discretionary funds or personal funds. For more information, please visit the UW Human Resources
Employee Recognition FAQs page.

5. I donate blood occasionally and do other volunteering and personal activities outside of work, and
sometimes | receive a gift such as a thank you gift card for donating blood. Are these types of gifts OK
to accept?

Generally, yes. If you have a relationship with another person or organization which has nothing to do
with your UW Medicine role, then you are permitted to accept gifts in most instances from these persons
without regard to the State Ethics Act, AKS or other restrictions.

6. | have been invited to share my expertise with my professional organization or another university at an
event they’re hosting. Is it OK for me to accept payment for this type of activity?
It may be possible for you to accept a special form of compensation called an “honorarium,” which is not
considered a gift. An honorarium may be accepted when it is for a speech, appearance, article, or similar
item or activity in connection with your UW Medicine position, and the vendor offering the honorarium is
not a vendor with whom your job duties include participation in any purchasing or contracting decisions
(i.e., a “Section 6” employee relationship to that vendor).

7. Can |l accept a personally directed gift from a vendor or a vendor representative?
No. Accepting gifts from vendors is prohibited under both the Anti-Kickback Statute (AKS) and the State
Ethics Act. These laws prohibit receiving anything of value that could influence or appear to influence
an employee’s action, inaction or professional judgement. This applies to anything of value given to you
directly or to your UW Medicine department or entity. Instead, a vendor can show their gratitude to
UW Medicine by maintaining a strong, ethical business relationship with us and our enterprise as a
whole. Please see additional information in Q&A #13 further below.
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Can a vendor who wants to show us their new equipment during our lunch break pay for or provide
our lunch?

No. Commercial entities are not allowed to bring food or beverages into our facilities. We must
reimburse vendors if they provide food or meals for us.

Can | attend a vendor-sponsored offsite educational event? What if food or beverages are provided at
the event?

It depends. You may attend a free offsite educational event sponsored by a vendor, with your chair or
supervisor’s approval, when the primary focus is education, not marketing. You may accept incidental
modest complimentary food and beverages (including breakfast or lunch) which are available to all
attendees at these educational events.? However, you may not accept food and beverages paid for by a
vendor at an event that is primarily for marketing purposes. These events are usually held at a “nice”
restaurant and usually include dinner and alcoholic beverages, with education almost always being
incidental to the meal. If you believe there is sufficient educational value in attending such an event, you
may attend but you or your UW Medicine department must pay for your food and drink expenses.
Physicians and advanced practice professionals (APPs) should be aware that pharmaceutical and medical
device vendors are required to report the value of food and beverages provided to the Centers for
Medicare and Medicaid Services (CMS) under the Physician Payment Sunshine Act (PPSA), regardless of
whether the event is oriented more toward education or marketing.

What if | go to a work-related conference and a vendor is sponsoring the hosted happy hour? Can |
have hors d’oeuvres and wine there?

Yes. If you are sent to a work-related conference, you may participate in the conference activities that
are considered part of the registration fee and offered to all participants. However, you may not accept
free meals or beverages from vendors outside of the conference setting, such as being taken to a private
dinner or party.

Are there other situations where | can accept meals and beverages?

Yes. It is generally acceptable if you are attending an event sponsored by or in conjunction with a civic,
charitable, governmental or community organization as a representative of UW Medicine and the food or
beverage is incidental to the meeting.

| went to a conference where each attendee was automatically eligible to win a door prize and | won a
laptop donated by a vendor. Can | keep it?

It depends. If your attendance is paid for by UW Medicine, you must either decline the laptop or contact
UW Medicine Advancement or your department’s human resources representative to process it as a gift
to your entity. You can also donate the prize to a charity within 30 days of receiving it. If you attended the
conference on your own time and paid all the expenses yourself you may keep the prize. The prohibitions
only apply to fully or partially work-sponsored conference attendance and not to activities undertaken on
your own time and expense.

Reminder: Never use your UW Medicine business card to enter raffles or drawings of any kind (such as at
your favorite local restaurant, café, etc.), even outside of work.

2 UW School of Medicine faculty members and trainees are subject to more stringent limitations, and cannot accept personally
directed gifts of any kind from commercial entities (including any food or beverages, as well as promotional items such as pens or
pads), as further explained in the UW School of Medicine Policy on Potential Financial Conflicts of Interest for Commercial and
Non-Profit Entities.
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13. I never knew so many things were prohibited. What would be acceptable for a vendor to give me?
Vendors may provide:
e Informational material on their products or services
e Invitations to free local education events
e Promotional items of nominal value, such as pens and pads, unless you are a UW School of
Medicine faculty member or trainee?

Use your best judgment and do not take excessive amounts of these items. Vendors as well as

the general public are also welcome to support UW Medicine through donations coordinated
with UW Medicine Advancement.
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