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PLAN & TRACK YOUR WRITING 
Use this fill-in tool to structure, track, and stay accountable in your 
writing time.  

Date: Time duration 
(choose one): 30 min 60 min 90 min ___ min 

Goal: 

Deliverable: 

Outcome 
(choose one):  I made progress!        I met my goal!        I did more 

than planned! 

Starting point for next time: 
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