SAMPLE INVOICE – ON YOUR LETTERHEAD
Trainers - R – Us
Your street address & zip code  |  Your phone number  |  your email address

INVOICE FOR SERVICES 
PO Number: 
Invoice Number: 
Tax ID Number: 

Date of Invoice:  

UW Professional & Organizational Development 
Attn: Budget/Fiscal Coordinator 
Campus Box 354962 
4320 Brooklyn Ave NE, Seattle, WA 98195-4963
alliance@uw.edu 

Consulting Services
Dates of Service:
3/4/26 	Custom Facilitation	4 hours @ $XXX/hr 	$XXX
3/6/26 	Custom Facilitation	4 hours @ $XXX/hr 	$XXX
		Total Charges 	$XXX

